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®.1.0. AyauTOpHBIE 3aHATHSHA IIpuém CPC MecTto pa6oTsbI
npenoaaBareJien npenoaaBareJsiei
IIpakTHYeckue Jlexnus
3ansaTus (KCP,
J1a0.)
Typcynoa ®.P. | Cpena, Cpena Yereepr, PTCY, xadenpa
Axmenona 3.A. 12-40-14-00 12-40-14-00, 11:00-12:20 aHT U CKON
Hosplii kopnyc: (UI0TIOTHH, HOBBIA
Ayn.315 Hosrrit kopmyc, 214 ka0.
KOpILyC:
Ayn.211

1. HEJIA U 3AJAYU U3YUEHUSA JUCHUITJIMHBI

1.1. OcHoBHO# HeIbI0 00YUYEHHS B paMKax JaHHOI'O Kypca siBsieTcs (POpMUPOBAHUE Y
CTYAECHTOB IPO(ECCUOHATBHBIX YMEHUHN U HABBIKOB I1E€PEBO/Ia KOMMEPUECKOM JOKYMEHTAIlUU U
KOPPECIOHJICHIIMA C AHIVIMMCKOTO s3bIKa HA PYCCKHMM M C PYCCKOTO Ha AaHIIMKCKUM,
COCTaBJICHUS] COOCTBEHHBIX JIEJIOBBIX MTMCEM Ha AHTJIMICKOM SI3bIKE, a TAK)XKE PA3BUTHE HABBIKOB

OCYIICCTBJIICHNA KOMMYHHKAIUN B CUTyallUdX ACJIOBOIO O6HICHI/I$I.

1.2. B 3aga4M ITUCIMIUTMHBI BXOJUT O3HAKOMIJICHHE CTYJICHTOB C XapaKTEPHUCTUKAMHU
JICIOBOTO  CTHJISl aHTJIMHCKOTO SI3bIKA, JIEKCUKO-TPAMMATHUYECKUMH W CTHJIUCTHYCCKHUMHU
OCOOEHHOCTSIMU TEKCTOB O(l)I/IHI/IaJ'IBHO-)ICJ'IOBI)IX JOKYMCHTOB MW IIMCEM, IIpaBHUJIaMH BCIACHUSA
JIEJIOBOM TEPENUCKH, CTPYKTYpOM MPOCTOro JaenoBoro muchbMma (simple commercial letter),
BUJaMH U QopMaTamMH MHUCEM, HauOoJee pPAacIpPOCTPAHEHHBIMH B MPAKTHUKE AHTJIOS3BIYHBIX
cTpaH. B xome mpenojgaBaHus TUCIUIUIMHBI aKIEHT JODKEH OBITh CHeNaH Ha o0ydeHue
CTYJEHTOB IIEPEBOAY C YUETOM CTHJIS U KaHPOBOM CHEIU(PUKN TEKCTOB U HEKOTOPBIX Pa3InUMii
JKaHpPOB B UCXOAHOM U NCPECBOAAIICM A3BIKAX. CTYJICHTI)I AOJDKHBI YCBOUTH KPUTCPUKU OLCHKH
KauecTBa IMEepPeBOJIa M YCOBEPIICHCTBOBATh HABBIKM PENAaKTUPOBaHHUS W (OpMaTUPOBAHUS.
[Ipennaraemelii Kypc Takke HampaBiIeH Ha OOOraiieHHe CJIOBapHOrO 3araca CTYJEHTOB
A3BIKOBBIMU M PCUYCBBIMH CAWHUIAMH JCJIOBOTO AHTIJINICKOro SI3bIKa (BHI/IMaHI/Ie YACIACTCA
3alIOMUHAHUIO OW3HEC-TEPMHUHOB, YCTOMUYMBBIX BBIPAKEHHUH, peUeBbIX KiHle — (GopMy
BEXJIMBOCTH, HJIWOM, a0OpeBUaTyp, aKpOHMMOB W UX HWHOS3BIYHBIX OKBHUBAJIECHTOB), Ha
3aKperyieHue TpaMMaThdeckux (opM U Mojenel, MPUHATHIX B JEJIOBOMH JOKYMEHTAlMH U

KOPpPECIIOHACHIINH, U ITPABUJ UX IIEPEBOIA.

1.3.B pe3ynbraTe M3y4deHHUS JAHHOW JWCIHILIMHBI Yy OOydarommxcs (GOpMHUPYIOTCS

cienyomue npodeccuoHanbHble KOMIIETEHINH:

Tabnuua 1.
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KO

Pesynbrarsr ocBoenus OITOIT
ConeprkaHue KOMIETEHIUHN (B
cootBerctBuu ¢ ®I'OC u OIIOIT)

Ilepedens rIaHUPyEMBIX
pe3yJabTaTOB 00Y4YEHUs
(MHIMKATOPbI TOCTHKEHUS
KOMITCTCHITHI )

Bua onieHOUHOTO
cpeacTBa

CIIOCOOHOCTBIO BBIIIOJIHATH
pEIaKTUPOBAHKME TEKCTA

3Haer UH(POPMAIMOHHO-
CIPaBOYHBIE  CHUCTEMBI U
MporpaMMHOE 00€CIICUCHHE;
oOmiasi Teopus mepeBoja U
MIPAKTUICCKHE
HepEeBOAUYECKUE MIPUEMBIL;
TEPMHHOJIOTHS  TIPEIMETHON
obnactu nepeBojia u
crienuanbHas
npodeccuoHanbHas JIEKCHKA.
YMeeT nepeBoIUuTh ¢ OJHOTO
SI3BIKA Ha Ipyrou
MUCHBMEHHO; YHH(PHUIIPOBATH
TEPMHUHOJIOTHIO; BHOCHTD
CTHJINCTUYCCKUE TIPaBKH B
TEKCT IePeBO/Ia.

Buianeer HaBBIKAMH
IpeanepeBoJ4eCKOro
aHaJIM3a UCXOJHOTO TEKCTa U
NEPEeBOAUYECKOrO  3aJaHMUs;
CBEPKH nepeBoja c
UCXOHBIM TEKCTOM
HIIK-1.1. 3Haer
UH(POPMALIMOHHO-
CIPAaBOYHBIE  CHCTEMBI U
IporpaMMHOe oOecreueHue;
-00IIyI0 TEOPHUIO TIEPEBO/IA U
MPAKTHYECKHE
IIEpEBOUECKUE MPUEMBL; -
CHEIHAIbHYIO TEOPHUIO
nepeBoa.

HIIK-1.3. OcymiecTBisieT
IpeInepeBOIUECKU  aHaIN3
HCXOHOTO TEKCTa "
MEPEBOIYECKOTO 3aJlaHus; -
BHECEHHE HEOOXOIUMBIX
CMBICIIOBBIX,  JIEKCHYECKHX,
TEPMHHOJIOTHUCCKHUX u
CTHJIUCTUKO-
IrpaMMaTHYECKUX W3MEHCHUU
B TEeKCT  TIepeBoja; -
OCYIIECTBISIOT TEXHUYECKUI
KOHTPOJIb nepeBeIEHHBIX
MaTEepUaJIOB.

TecrupoBanue.
KonTtponbHas
pabota. YcTHBIH
ornpoc.
Hoxnan

K-

CIIOCOOHOCTBIO MIPUMEHSITh
IEPEBOIYECKUE MPUEMBI st
JOCTHKEHHSI HEOOXOIMMOTO YPOBHS
SKBUBAJIEHTHOCTA MPHU BBINOJIHEHUU

3Haer AITOPUTM
BBIITOJIHCHU A
MPEIEepeBOIECKOTO
aHaIn3a; TE€PMUHOJIOTHIO

TecrupoBanue.
KoHnTponbsHas
pabora. Y cTHBII
OIpoc.
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BCEX BHJIOB MEPEBOJIa, B TOM YHUCIE
npodeccuoHanbHo-
OpPUEHTUPOBAHHOTO MIEPEBOA

MpeaMETHOM obrnacru;
ITOPUTM BBITIOJTHEHUS
MOCTIEPEBOTYECKOTO
aHaJlM3a TeKCTa.

YmMmeer OCYLIECTBIIATH
CMBICIIOBOM aHau3
OpHUTHHAJIa, BBIJIEIISAS
penbedHBIE U KIIOYEBBIC
CIIOBa, ONOpHBIE  IYHKTHI,
IPUMEHSS peueByro
KOMIIPECCHUIO; ObICTPO
HEPEeKIIIOYaThC C  POIHOIO
S3bIKa Ha WHOCTPAHHBIN S3BIK
u obpartHO pu
JIBYCTOPOHHEM nepeBojie
UHTEPBbIO, M JHUCKYCCUU B
pamMkax  KOH(pepeHUud H
KPYIJIBIX ~ CTOJIOB,  IIpecc-
KOH(epeHIHiA

Brnaneer HaBbIKaMU
nepeBoja oduraILHO-
JIEJIOBBIX JIOKYMEHTOB;
BBITIOJTHCHUS
IpeInepeBoJ4eCKOro
aHam3a; TEPMUHOJIOTHEN
npeaIMeTHOM 00IacTH.

UIiK  2.2. Onpenensiet
CTpaTerni0 M aHallU3 OIbITa
CHOoCcO0bI nepeBoja B
3aBHUCHUMOCTH oT
MOCTaBICHHOU 3a/1auu,
CTHIIS " KaHpa
MIPOU3BEICHUSI.

HIIK 2.3. Vcnonb3yeT BHUIHI,
OpueMbl ¥ TEXHOJIOTUU
nepeBojia c y4EeTOM
XapakTepa  TIEpeBOAMMOIO
TEKCTa W YCJIOBHMH IepeBoja
TUIS TOCTHKCHHSI
aJIeKBaTHOCTH "
SKBHBAJIICHTHOCTH MIEPEBOA

Jloxman

CIIOCOOHOCTBIO OCYIIECTBIISATh
hi(Su(0):3%:0) KOMMYHUKAIUIO u
BbIpaXaTb CYXKIACHUC B
MEXJIMYHOCTHOM JICJIOBOM OOIIECHUU
Ha MHOCTPAHHOM SI3bIKE Ha OCHOBE €T0
KOHIIETILIUU KYJIBTYpBI peun,
opdodNYECKuX, TPaMMaTHYEeCKUX W
JIEKCUYECKUX HOPM

3HaeT TEOPUID M MPAKTHKY
CUHXPOHHOTO NEPEBO/A;
pOIIHBIE SI3BIKU;
WHOCTPaHHBIC SI3bIKA U (WUJIN)
A3BIKM HapoAoB PD u sA3bIKM
MaJibIX HapoOJ0B; BapHUaHThl U
COILIMOJIEKTHI paboumnx
SI3BIKOB NIEpPEBOTUHKA;
WHTOHALMOHHYIO  KYJIbTYDY;

TecrupoBanue.
KoHTponbsHas
pabota. YcTHBII
orpoc.
Jloxman




MEXaHU3MBI pedeBoit
KOMIIPECCUU u
BEPOSTHOCTHOTO
IIPOTHO3UPOBAHHUS;
npo(eCCUOHATIBHYIO  3THUKY;
perimaMeHT M IPOTOKOJI
MpOBEACHUST  KOH(EPEHIINH,
COBEIIAHUM, IEPEroBOPOB U
3aceaHui.

VYmMmeer OCYHICCTBJIATH
BCCCTOPOHHIOKO IMOATOTOBKY
K NEpEeBOAYECKOMY

MEpPOIIPUATHIO; IIEPEBOJUTH
YCTHO C OJHOIO s3bIKa Ha

IpYyrou IIPAKTUYECKU
OJIHOBPEMEHHO c
IIPOM3HECEHUEM HCXOIHOIO
COOOIICHMS,

UCIIOJIb30BaTh MEXaHU3M
BEPOSATHOCTHOI'O
IIPOrHO3UPOBAHUS;
NEPEKIIIOYaThCs Ha pPas3Hble
THUIIBI SI3BIKOBOTO
KOJOUpOBaHus;  opopmIATh

OTY€THBIE  JIOKYMEHTBHl O
BEITIOJTHEHHOM TIEPEBO/IE.

Bnaneer dbopmamu
HAI[MOHAJILHOTO  PEYeBOTO
THKETa Ha  HM3y4aeMoM
WHOCTPAHHOM  sI3BIKE U

paBUIIaMU MOBE/ICHUS
NEepeBOAYMKAa B PaA3JIMYHBIX
CUTYaIUAX YCTHOTO
nepeBoga  (COMpPOBOXKIACHUE
TYpUCTHYECKON TPYIIIBL,
obOecrieueHne JIETOBBIX

NIEPEroBOpoB, obecrevyeHne
MEePEroBOpPOB  OPHUITHATHHBIX

Jieerarui).

HIIK-3.1. 3Haer
CHeIHATU3UPOBAHHbBIE
H(pOpPMAIMOHHO-
CIIPAaBOYHBIE CHUCTEMBI; -
CITIOCOOBI MTOITOTHCHUS
aKTUBHOT'O CJIOBapHOTO
3araca; -HOPMBI U
CTaHIaPTHI

Y3KOCTIEHATM3UPOBAHHOM




o0actu 3HAHHMH,
ONPEACIISIOIIEH
TEPMHUHOJIOTUYECKU I
anmapar Ha HCXOJHOM H
NepeBOASIIEM  s3bIKAX; -
TEXHUYECKoe olecredeHue
CUHXPOHHOTO IEepeBoja; -
TEOPUIO u MIPaKTUKY
CUHXPOHHOTO II€PEBOJIA;
pojHbIE SI3BIKU;
WHOCTPaHHBIC SI3bIKA U (WUJIN)
SI3bIKM HapoJ10B PD u s3b1KM
MaJjblX HApOJOB; - BAPUAHTHI
U COIMOJNEKTHl  paboumx
SI3bIKOB ~ IIEPEBOJYMKA; -
WHTOHAlMOHHAs KYyJbTYypa; -

MEXaHU3Mbl peueBoi
KOMIIpECCUU u
BEPOSATHOCTHOI'O

IPOrHO3UPOBAHUS; -

npoeCcCHOHATBHYIO ATHKY; -
periaMeHT M MPOTOKOI
NpOBEEeHUsT KOH(EpeHLNH,
COBEIIIAHUHM, TEPErOBOPOB U
3ace/laHui;

UIIK-3.3. Bnageer dhopmamu
HAIlMOHAJILHOTO  PEYEeBOTO
THKETa HAa  U3y4aeMoOM
HUHOCTpaHHOM SA3BIKEC n

IIpaBUJIaMU ITOBCACHUA
MepeBOAYMKA B PA3JINYHBIX
CUTyalusIx YCTHOT'O

nepeBoja  (COMPOBOXKICHUE
TYPUCTHYECKOU TPYIIIBI,
o0OecrieueHne JeJI0BBIX

MEPErOBOPOB, OOECTIeYeHUE
MEPErOBOPOB  OPUITUATBHBIX
JieNeraiui).

1.4.B pe3ynbpTaTe OCBOCHHMS TUCIMIUIMHBI OO YJAIOIIHICS JOKEH 3HATh!
e wMopdonoruueckne, CHHTAKCHYECKHE OCOOCHHOCTH W 3aKOHOMEPHOCTH Pa3BHUTHS
PYCCKOTO s3bIKa (C IIEJIBI0 COTMOCTABIEHUS C HW3YYaeMbIM (QHTJIMICKUM) SI3BIKOM,
BBISIBJICHUS CXOXKHMX U OTJIMYHBIX SIBIICHUH U TIPOIIECCOB);




OCHOBHbIE  (pOHETHYECKHe, JIeKCHYeckhe, Mop(doioruiueckue, CUHTaAKCHYECKHeE,
CJIOBOOOpa30BaTENbHBIC SBJICHUS M 3aKOHOMEPHOCTH (YHKIIMOHMPOBAHUS, N3Y4aeMOI0O
MHOCTPAHHOTO (aHTJIMIICKOT0) SA3bIKA;

KaTeropuy pa3InYHbIX YaCTeH pedyr B aHTJIUICKOM SI3bIKE, TpaMMaTHueckue Gopmbl U UxX
3HAUCHUS;

(GyHKIIMOHATBHBIC CTHIIN, TIOJCTHIIN S3bIKA U MX OTIUYUTEIHHBIC YEPTHI;
rpaMMatudeckue (GopMbl W KOHCTPYKIIMH, TUNUYHBIE 1 (OPMAIBHOTO |
He(OpMaTIbHOTO PErucTpoB OOIICHHs, NMHUCbMEHHOM W YCTHONH KOMMYHHUKAIlMM Ha
AHTIINHACKOM SI3BIKE;

OCHOBHBIC Pa3INYUs MEXITy aMEPUKAHCKUM U OPUTAHCKUM BapHaHTAMH aHTJIUHCKOTO
si3bIKa B 00s1acTi opdorpaduu U rpaMMaTHKH;

IIpaBHJia COBPEMEHHOT0 aHIJIMMCKOTO PEUEBOT0 3TUKETA;

TEOPETUYECKHE  OCHOBBI  IE€PEBOJIOBEACHMUS (B  YAaCTHOCTH, IparMaTUyecKue,
JUHTBUCTUYECKUE, COIMOKYJIbTYPHBIC, JHUCKYPCHBHBIC, CHTyaTHBHBbIE (DaKTOPBI,
JNETCPMUHUPYIONIUE  TEPEBOJ;  JICKCUKO-CEMAHTHYECKHE M TIPAaMMAaTHYCCKUE
nepeBouecKre TpaHchopMalui, U MpaBuiIa UX MPUMEHEHHUs; OCOOCHHOCTH MEepeBoja
AHTIIMICKOH (paseosoruu u mp.);

pUEMBI TIepeadr COMATHFHO MAPKUPOBAHHBIX SI3BIKOBBIX CPEJICTB IPHU TIEPEBOJIC;

OOyyaromuiicst TOMKEH 61a0emby.

AQHTJIMICKAM SI3BIKOM BO BCeX c(epax ero NmpuMEHEHHs] Ha CPEAHENPOABHHYTOM WIIH
IPOJBUHYTOM YPOBHE, a TAKXKE KyJIbTYPOU YCTHOH U MHCHMEHHOH peuw;

HaBBIKAMH MPEANIEPEBOIIECKOr0 aHAIN3a TEKCTa; CIIOCOOHOCTHIO MMPOBOUTH AHAJIOTUHU H
paznmuuus MexIy (akTaMu POIHOTO s3bIKA M HM3Yy4aeMOro M HaxOIuTh HamOolee
a/IeKBaTHbIC TIEPEBOYECKHE PEILICHHS;

HaBBIKAMHU MHCbMEHHOI'O NEpeBOJIa U YCTHOT'O MEPEBO/IA C JIUCTA C COOIIOJEHUEM HOPM
JIEKCHUYECKOW SKBUBAJIECHTHOCTH, COOJIOJICHUEM TPAMMATHYECKHUX, CHHTAKCHYECKUX |
CTHJIUCTUYECKHX HOPM;

OCHOBAaMH COBPEMEHHOH HWH(POPMALMOHHOW U  OHOIMOrpaguuecKkoil  KyIbTypHl,
HaBBIKAMH OCYIIECTBJICHHUS TIOMCKAa WH(GOpMAIMM B CIPABOYHOM, CIIEIUAIBHON
JAUTEpaType U KOMIBIOTEPHBIX CETSIX;

npUeMaMM aHajlu3a W CHHTe3a, B TOM UHCIE€ OCYIIECTBIATh CHUTYAallMOHHBIM U
KOMIUIEKCHBIN aHaJIH3, TPOBOIUTH CPABHUTEIIBHBINA aHAITN3;

HaBBIKAMU KOPPEKTUPOBAHUS, PEIAKTUPOBAHHS U JOPMATUPOBAHHSI TEKCTA.

OOyuaromuiics 10HKEH yMems.

npo¢eCCHOHATBLHO TPAMOTHO BBIOMPATh OOIIYIO CTPATETHIO EPEBOJIA C YUETOM
parMaTH4ecKOM YCTaHOBKHU U THUIIA TEKCTA OPUTHUHANA,

OCYIIECTBIISITh MPENNEPEeBOIUECKUII aHAU3 TEKCTa, TOTOBHUTHCS K BBINOJIHEHUIO
nepeBo/ia, BKJItoYast MOMCK MH(OPMAIMK B CIIPAaBOYHOH, CIIEIIHAIbHON JINTEpaType;
OCYIIIECTBIIATh MMCbMEHHBIN NEPEBOJI U NEPEBOJL C JIMCTA TEKCTOB Pa3IMUYHBIX KaHPOB U
CTHJIEH Ha IPO(PECCHOHATBHOM YPOBHE;

paboTaTh ¢ MyJIbTUMEAUMHBIMU CPEICTBAMH;

paboTaTh € KOMIIBIOTEPOM KaK CpPEJCTBOM IOJydyeHHs, OOpaOOTKH M YIpPaBICHHS
uH(popManuen;

paboTaTh ¢ OCHOBHBIMH MAIIMHHBIMU MIEPEBOJUECKUMHU ITPOTPAMMAMH;

M0JIb30BATHCS AJIEKTPOHHBIMU CIIOBApSIMHU U APYTUMHU JIEKTPOHHBIMU pecypcaMu st
pelIeHNs TMHTBUCTUYECKUX 3a]1a4.



2.MECTO JUCIHHUIIJIMHBI B CTPYKTYPE OIIOII
2.1. JIucumrummna «llepeBox  odUIMAIBHO-ACIOBBIX  TEKCTOB»  BI.BJB.03.01 IO

COJICPKAHUIO, TOCTABICHHBIM LEISAM M 3aJadaM IpEACTaBIAeT COOO MpaKTHYECKHH Kypc
nepeBoja, JjgononHsomuid Kypebl «lIpaktnueckuit kypc mnepesoga 1 U (yctHbli)»,
«[IpaxTrueckuii kypc nepesona 1 U (nmucemennsiii)». Kype «llepeBon odunmanbHo-ae10BBIX
TEKCTOB» BXOJWUT B BapHAaTUBHYIO YacThb MPO(ECCHOHATBHOIO LUKJIA TUCHUIUIUH M SBISCTCS
JTUCITUTIMHOM 110 BBIOOPY CTY/ICHTA.

JlJis yCHENIHOTO OCBOCHHMS JaHHOMW JMCHIUIUIMHBI CTYIEHT JOJDKCH 00JafaTh 0a30BBIMU
3HAHUAMU, IOJIYUYEHHBIMU U3 KYPCOB «ObOwas meopus nepesooar b1.B.05, «lIpaxmuyeckas
epammamura nepeozo unocmpannozo sazvika» b1.B.03, «Ocnosbl nucomennoeo nepeeooa» bl1.B.11,

«OcHosbl ycmuozo nepesoda» b1.B.12.

2.2. Tabnuua 2.
Mecto
HasBanue HCIUILINHBI B
Ne CemecTtp et
JUCHHUILIMHBI CTPYKTYype
OI10I11
1. | O6bwas meopus 5 651.B.05
nepeeoda
2. | OcHosbl nucomeHHoz20 | 4 61.B.11
nepesoda
3. | OcHogbl ycmHo20 5 b1.B.12
nepesoda
4. | Mpakmu4eckas 1-2 651.B.03
2paMmamuka
nepeozo
UHOCMPAHHO20 A3bIKA

3. CTPYKTYPA U COAEP) KAHUE KYPCA
Obvem oucyunIuHbl cocmagisem 2 3auemnuix eOuHuY, ce2o 724acos, u3 Komopulx.
aexyuu _16__uac., npakmuueckue 3ansimus 16uacos, KCPl6uacos, éce2o uacos

ayoOumopHou Hazpy3Ku

48 uacos, camocmoamenvuas paboma 24uaca.

3auem__5 cemecmp
3.1 CTpykTypa u coaep:kaHue Kypca
Tabnwuma 3.

Kon-

. u | BO
No Paszen Bunet yueOHOM paboThI, BKITIOYAs e | Gamn

CaMOCTOSTEIbHYIO pabOTy CTYICHTOB

/1 JAUCHUILINHBI Y TPYIOEMKOCTbH (B Hacax) pa | BB
Ty | Heme

pa | mo

Jlex. |IIp. |[KCP | CPC




5 cemecTp

Tema 1. UacTH JeJI0OBOro muchbMa. Ilo 12.5
Oco0enHocTH 0PUIIHAIBLHO-1€JI0BOT0 CTHJIS L0

cTp.127

-128
CoBeplieHCTBOBAHHE HABBIKH HAIIMCAHUSI 1.0. Ho 12.5
nucbLMa crp.127

-128

p.78-84
Tema 2. CTIJIb 1€J10BOr0 MUChMA (CIOCOOBI Ho 12.5
PACIIOJIOKEHUSI MATepPHUAaJia 1eJI0BOro MuchLMa Ha
AHTJIMIICKOM SI3BIKE) 1.0.

cTp.127

-128

cTp.

153-

154
CTIJb 1e10BOro nucbma (crnocodbl pacnoi0:KeHust 1.0. Ho 12.5
MaTepuaJia 1eJIOBOro MuchbMa Ha aHTJIMCKOM crp.127
fI3bIKE) -128

cTp.329

-331
Tema 3. [lepenucka npu ycTpoiicTBe Ha padoTy: Ho 12.5
pe3ome, CONMPOBOAMTEIBbHOE MMCHMO, MUCbMO-
NpeAJIoKeHHe, PEKOMEeHAATeJIbHOe NMCHbMO 1.0-

cTp.247

-249
Pe3rome, conpoBoauTeIbHOEC MUCHMO, TUCHMO- 1.0- Ho 12.5
NMpeaJI0KEeHH e, pEKOMEH/1aTeJIbHOE MUCbMO cTp.249

-240
Tema 4. IlucbMa-npocLObI: TPEOOBAHUA, 3aKa3bl, 1.0- Ho 12.5
pe3epBUPOBaHME MECTA B TOCTUHHIIE p.62-65
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8 IucsMa-npocsObI: TpeOOBaHMS, 3aKA3bI, 1.0-2 Ho 12.5
pe3epBHPOBaHUE MeCTa B TOCTHHMIIE TPeOOBaHMS, p.66-74
3aKa3bl, pe3epBHPOBAHME MECTA B TOCTHHHIIE
8 IIpome:xkyTouHbIiH  KOHTPOJBNe 1
9 Tema 5. Tunsl JeJ0BBIX IHCEM-OTBETOB: 1.0- Ho 12.5
0J1aroapHOCTh 32 OKA3aHHYIO MOMOILIb, p.43-44
NOATBEPIKIeHHE YCTHOM IOrOBOPEHHOCTH, 3a/IeP:KKA
BBINOJIHEHHSI 3aKa32, YACTHYHOE BHINOTHEHHE
3aKaza
10 | IIucemo -6J1aroAaPHOCTD 32 0KA3AHHYIO IOMOIIb, 1.0- Ho 12.5
MOATBEP:KIeHUE YCTHOI J0rOBOPEHHOCTH, 3a/IePKKA p.-43-45
BBINOJTHEHUS] 32aKa32, YACTHYHOE BbINOJHEHHE
3aKasa
11 | Tema 6.IlucbMa-pexkyiaMbl: MHCHMO-pPeKJIama, Ho 12.5
uHpopManus 0 pacnpoaake, npeaBapuTeIbHasI
pexsiama 1.0-
cTp.26
5-278
12 | lucbmo-pekaama, MH(GOPMAIMS O pacnpoaake, Hdo 12.5
npeIBapuTeIbHAs peKjIaMa
1.0-
cTp.47-
49
13 | Tema 7. Koupaxr. TesierpaMmabl. o 12.5
20.-
cTp.58-
59
14 | Koupaxkr. TesierpaMmmsl. 20.- Ho 12.5
cTp.82
15 | Tema 8.CoumanbHbie MUCbMa:
-[03APaBJICHUS,
-BbIpaskeHHue c000/1e3HOBAHUS,
-BbIpaxkeHHe 0/1aroAapHOCTH,
- NpUrJIameHus.
16 | IMucbma:
-103APaBJICHHS,

11




-BbIpakeHHe 0J1ar0JapHOCTH.
OcHOBHBIE COKpallleHHs1, HCII0JIb3yeMble B
AeJIOBOI KOPPeCIOHIeHIIUI

16

IIpoMe:XyTOYHBI  KOHTPOJIBN 2 Ho 12.5

HUroro: -72u.
Jlek- 16 4.
IIpak.3an. — 164.

KCP-164.
CPC-24 u.

Conep:kaHue JeKUNOHHBIX 3aHATHIA:

Tema 1. YacTn 1es10BOro nucbma.

OcobeHHOCTH 0PUITHAIBLHO-1€JI0BOT0 CTHJIsSE (2 4.)

Tema 2. CTHIIb /1€JIOBOTO HCHMA (CIOCOOBI PACHIOJI0KEHHSI MATEPHAJIA /IEJIOBOTO MHCHMA Ha
aHrJauiickoM s3bike) (2 4.)

Tema 3. Ilepenncka npu ycrpoiicTse Ha padoTy: pe3roMe, CONPOBOAUTEIbHOE NUCHMO0, IUCHMO-
npeaioKeHue, peKoMeHAaTeIbHOe MUCHhMO(24.)

Tema 4. ITucbMa-npochObI: TPeGOBaAHMSA, 3aKa3bl, pe3epBHPOBAHNE MeCTa B rocTuHume(24.)
Tema 5. Tunbl 1eJI0BBIX MHCEM-0TBETOB: (J1ar0APHOCTD 32 OKA3aHHYIO MOMOILb, IIOATBEPKIEHHE
YCTHO#1 IOrOBOPEHHOCTH, 3a/1ePKKA BbINOJHEHHs 3aKa3a, YaCTHYHOE BhINOIHEHHe 3aKa3a(24.)
Tema 6.HI/ICLMa-peKJ'IaM])I: MUCbMO-peRJIamMa, PIH(l)OpMaIIHﬂ 0 pacnpoaake, npeaBapuTe/JibHast
pexyiama(24.)

Tema 7. Koupakr. Tenerpammel. (24.)

Tema 8.CoumanbHble mucbMma: (24.)

-O3ApaBJICHHS,

-BbIpakeHHe cO001e3HOBAHNS,

-BbIpaxkeHHe 01aroAapHOCTH,

- NpUIJIALIEHUS.

Conep:xaHue NPAKTHYECCKUX 3aAHATHI

CTHIIMCTUYECKHE U JIEKCHKO-TPAaMMAaTUYECKUEe OCOOCHHOCTHU JIEJIOBON TOKYMEHTAIIUU U
KoppecnoHieHIIH. DOopMyITbl BEKIUBOCTHU. (24.)

CTHJIb 1€JIOBOTO MUCHbMa (CIOCOOBI PACTIOIOKEHHSI MATEPHAJIA 1eJIOBOI0 MUChbMA HA AHTJIMHCKOM
s3pike) (24.)

Ilepenucka npu ycrpoiicTBe Ha padoTy: pe3loMe, CONNPOBOAUTEIbHOE MUCHMO, TMCHMO-
npe/JioxKeHue, peKoOMeHaTeIbHOe MUCHLMO (24)

Pe3iome, conpoBoanTe/ibHOE NMCHMO, IUCHMO-TIPeJI0KeHHe, peKOMeH/1aTeIbHOe HCbMO
(29)

IMucbeMa-npocLGbI: TPeGOBaAHNS, 3aKa3bl, pe3ePBUPOBAHIE MeCTa B rocTuHuue (24)

ITuceMo -0J1aTOAAPHOCTD 32 OKA3aAHHYIO MIOMOIIb, MOATBEP:KAeHHE YCTHOM 10rOBOPEHHOCTH,
3a/ICPKKa BBINTOJIHEHUSA 3aKa3a, YaCTUYHO€ BBINMMOJHCHHUE 3aKa3a (2‘1)

IMucsMo-pexiiama, HHGOpMAaLUsl 0 pacnpojaKe, NpeIBapuTeIbHas pekiama ( 24)

Konpakrt. Teserpammel. (2 4.)

IMucbma:

-103/IpaBJIeHusl,

-BbIpakeHHe 0J1ar0JapHOCTH.

OcHoBHbBIE COKpallleHHs, HCII0JIb3yeMble B 1eJ10B0il KoppecnoHAeHIHH (2 4.)

Jleknusg 1.Tema 1. Tema 1. YacTH aejioBoro nucrLma.
Oco0enHocTH 0QUIIHAIBLHO-1€JI0BOT0 CTHJIS (2 4.)
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3azonoeok 6Onamka — OTO OTHEYaTaHHOE THUIOTPAPCKUM CIIOCOOOM Ha3BaHUE
OpTraHu3aIuy Wi (GUPMBI, OTIIPABISIONINI MHChMO. Ee ModToBEI apec, aapec Uil Telerpamm,
tenegoHoB, Tenekc win (akc. Ecnu Bbl He wucnonp3yere ONaHK C HareyaTaHHBIM
TUNOrpaUuIecKUM CIIOCOOOM aJpecoM, pa3MellaiTe Baml aapec cupaBa BBepxy. He ykaspiBaiitTe
3]1eCh CBOE UMS$1, OHO OyZIET ClIeIoBaTh 3a Balllel MOIHUCHIO.

/Jlama Bceraa numiercs crpasa BBepXy. [laTbl MOKHO MmucaTh mo-pazHomy. B Auriuu npu
0003HaYeHUH JaThl TUChMA CTABUTCS MOPSAIKOBOE YUCIUTEIBHOE C HY)KHBIM OKOHYaHUEM:

7" April, 19...

B CIIIA npunsTo nucath naty uaaye — April 7. 19...

Aopec nonyuarens (insideaddress) muiercst ciieBa BBepXy IO CChUIKOM. Eciu mucbMo
aJipecoBaHO KOHKPETHOMY JIMIlY, €ro UMs U (pamMuiius JOJDKHBI ObITh HAllMCaHBl TaK, KaK OHU
JIaHbI B CIIPABOYHMKAX WJIM B €r0 JMYHOW MOJANUCH Ha TMOJYYEHHBIX OT HEro muchmax. Hinke
MUIIeTCA Ha3BaHue (PUPMBI, TIOJ HUM — HOMEp JI0Ma, YIIUIa, FTOpoJl, ITAaT, HOCAEAHENH MUILIETCs
ctpana. Ecnmm BBl He 3Haere, (paMmimu HYKHOrO BaM JIOJDKHOCTHOTO JMIa B (upme wim
OpraHu3aIy, B KOTOPYIO MHIIIETE, IOCTATOYHO HAMKMCATh HA3BaHUE OPTaHU3aAIUH.

Cceovinka - miepes] OTIPABICHUEM MUCHMO OOBIYHO PETHUCTPHPYETCS B COOTBETCTBHU C
OpPUHATBIME B oduce cTaHaaptamu. Yamie Bcero MUChbMY MPUCBAUBACTCS TaK Ha3bIBAEMBII
«ucxomsmuii Homepy. CchuIKa Ha UCXOASAIINI HOMEp JJI0BOTO TOKYMEHTA MU JAPYyrasi CChLIKa,
UCIIONIb3yeMasl ISl perucTpanuy IuceM, HeoOXoauMa Majisi CHCTeMaTH3allid HMCXOASIIeH
KOPPECIIOH ICHIIHH.

IIpusemcmeue — COOCTBEHHO TEKCT MUChbMA, KaK MPAaBUIIO, HAYMHAETCS ¢ OOpaIleHus K
anpecary. CrerneHb (popManbHOCTH OOpaIllEHUS 3aBUCUT OT TOTO, B KAaKUX OTHOIICHMSIX BbI
HaxoJuTech ¢ aapecatoM. Ilpu cocraBieHUM JENIOBOTO MUChMa HAa AHTJIIMICKOM SI3BIKE JIydllle
NPUICPKUBATHCIACIOKUBIIMXCS HOpM. Ecnm mucbkMo HaumHaeTcs ¢ oOpamienust DearSir(s)
wimDearMadam, ero cienyert 3aBepiuth (pasoit Yoursfaithfully. Eciu Bel HaunHaeTe mucbMo ¢
damunun u tutyna DearMrs.Jones, ero ciemyer 3aBepmuTh (pasoitYourssincerely wiu menee
dbopManbHO HopMyIIOit BEXKITUBOCTH Y OUIS.

Texcm nucoma — AETOBOE MUCHMO JOJDKHO OBITh KPAaTKHUM M COCTOATBU3 TPEX UYACTEH:
BCTYIUIEHUS, OCHOBHOH 4acTH M 3aKjtoueHus. B nmepBom a03are cieayer cooOLUUTh, TOUYeMy BbI
oOpamraerech ¢ MUCHMOM, B MOCIEAYIOINX ab3anax, Kak MpaBwiio, pa3BUBACTCA e TUChMA, a
B 3aKJIIOUMTENHHOM ab3alrle MOABOJUTCS HMTOT WM JelaeTcs BbIBOA. B ciydae eciam Bam
HEOO0X0MMO JaTh MOAPOOHYI0 MH(POPMAIUIO 10 KAaKOMY-TO BOMPOCY, JY4YIIEe CAENaTh 3TO Ha
OTJIEIbHOM JIUCTE C TIOJXOISIINM 3arjiaBreM, 0003HAYHB €0 KaK MPHI0KEHHUE.

Damunus u noonucsy — Kak npaswio B BenukoOpuranuu u CIJA noanmuceiBaeT mUCbMO
TO JIMIO0, KOTOPOE €ro COCTABIUIO MM MpoAMKTOBaso. OIHAKO, MOCKOJIbKY MOJIMHMCH Yalle
BCero OBIBAIOT HEPA30OPUUBLI, (PaMUITUIO aBTOpA MUChMa MPUHSTO MeYaTaTh. A JUIsl TOTO, YTOOBI
azipecaty OBIIO SCHO CIy>KE€OHOE MOJIOKEHHUE JIMIA, BCTYIMAIOLIET0 ¢ HUM B MEPENUCKY, YKOKUTE
CBOIO JIOJDKHOCTb 10 (pamMuiueil.

Oo0pa3sen pacnosiokeHUus YacTe 1eJ0BOro NuCbMa:

FLANAGAN’SDEPARTMENTSTORE
12207 Sunsetstreet
LosAngeles, California91417

June7, 1999

Ketchum Collection Agency

1267 Hollywood Boulevard

Los Angeles, California91401
ATTENTION: MS. TERRY ROBERTS
Gentlemen:
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Subject: Mr. Gary Daniels, Account #69112003

We would like to turn over to your services the account of Mr. Gary Daniels, 4441 Natick
Avenue, Sherman Oaks, California 91418. ThebalanceonMr. Daniels’ account, $829,95, is now
120 days past due, and although we have sent him four statements and five letters, we have been
unable to collect his debt.

Mr. Daniels is employedby West Coast Furniture Showrooms, Inc. He banks at the Natick
Avenue branch of Third National City Bank and has been costumer of ours for four years. We
have enclosed his file for your reference.

We are confident that we can rely on Ketchum as we have in the past. Please let us know if there
is any further information with which we can furnish you.

Sincerely yours,
FLANAGAN’S DEPARTMENT STORE
Martha Fayman
Credit Manager

MF/wg

Enclosure

Cc Mr. Norman Human

Jlekuus 2. Tema 2. CTH/Ib 1€JI0BOT0 NMHChMAa (CIIOCOOBI PACIIOJIOKEHHSI MAaTepHasia 1eJI0BOro
NUCHbMA HA AaHTJIHIICKOM si3bIKe) (2 4.)

CTnJib 1eJI0BOr0 NUCHhMA.

Cy1iecTByeT MATh CIOCOO0B TOPHU3OHTAIBHOTO PACIIONIOKEHHS MaTepralia IeI0BOTo

MUChbMa Ha aHTJIUHCKOM SI3bIKE.
1.IHonnocmoio conoxuposannwiii cnoco6 (Fully-blockedletterstyle): Bee vactu nucsma
HAYMHAIOTCS OT JICBOTO Kpasi MOoJis. DTO CaMblil OBICTPBINA U TPaJAUIIMOHHBIN CIIOCO0.

2.Conoxuposannuiii cnoco6 (Blockedletterstyle): Bee gactu mucbMa HaUMHAIOTCS OT Kpast
JIEBOTO TIOJIsI, KPOME JIaThl, BEKIIMBOT'O 3aBEPIICHHUS, Ha3BaHHUsI KOMITAHUH ¥ UMEHH aBTOpa,
KOTOpPbIC HAYMHAIOT IIeYaTaTh OT TOPU3OHTAIBHOTO IIEHTPa CTpaHuIlbl. KOHKpeTHBIN ajpecat u
TeMa MUChMa Tak)e MOTYT ObITh HalleuaTaHbl OT IEHTPA CTPAHMIIBI.

3. Ionyconokuposannwiti cnoco6 (Semi-blockedletterstyle): Pacnonoskenue Takoe ke, Kak U B
UChbME BTOPOTO THIIA, 32 HCKIFOYEHUEM TOTO, YTO KaKIbIi a03all TeKCTa HAYMHACTCS ¢ KPAaCHOM
CTPOKH.

4. Ipsimoyeonvusiticnocod (Square-blockedletterstyle): Drot crmoco6 pacrnosnoxenus Maio yem
OTJIMYACTCS OT MepBoro. TONBKO JaTa MHUIIETCS Ha TOW K€ CTPOKE, Ha KOTOPOW HAYMHAETCS
ajipec, ¢ MPaBOi CTOPOHBI, M KOHYACTCS Yy MPAaBOro moiiss. VHUIMA Bl aBTOpa W MCIOTHUTENS,
nepeveHb NPUIOKCHUH THIIYTCS B KOHIIE MHChMa CIpaBa, HA CTPOKAxX, TJE PaCIOJIOKEHBI
MOJNKMCh, WM W JO/DKHOCTH HamucaBiiero. EciM COeIMHUTh KpaliHWe TOYKH IHChbMa, TO
MOJYYUTCS TIPSIMOYTOJBHUK. JTO CIIOCOO TO3BOJIMT BaM BMECTHUTh OoJiee UIMHHOE MHUChMO Ha
OJHOI CTpaHUIIE.

5. Vnpowenunwiti cnoco6 (Simplified letter style): [lannbrii cmoco6 MOXHO Ha3BaTh
YIPOIICHHBIM. [ OpH30HTAIEHO MaTepHall PACIOaracTCs Tak e, Kak M B MHUCbME TIEPBOTO THUIIA.
KpoMe »3TOro: HHM TpaJMIIMOHHOE TPUBETCTBHE, HHU BEXKIWUBOC 3aBEPUICHHE IHChMa HE
UCIIOJIb3YeTCs; TeMa MUChbMa IHIIETCS 3arjiaBHBIMH OykBaMu, ciioBo “Subject” He mnwmmiercs
BOOOIIIE; MMS U JIOJKHOCTh aBTOpa TAKXKE MUIIYTCS 3arJIaBHBIMUA OYKBaMH.

Jlexnus 3. Tema 3. [lepenucka npu ycTpoiicTBe Ha paGoTy: pe3loMe, CONPOBOIUTEILHOE
NHCHbMO, MACHMO-TIPE/JI0KEeHHE, peKOMEeHIaTeIbHOe MHChMO(24.)
1. PESIOME. Ycnex noncka paboThl BO MHOTOM 3aBHUCHUT OT TOT'O, KaK COCTABJICHO PE3IOME.
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Pestome sBnsieTcss KpaTKUM HM3JIOKEHHEM JaHHBIX O BBICHIEM OOpa3oBaHHU U
npodeCCHOHATBLHOM OIBITE, W BKIJIIOYACT, B TOM 4YHCIE, KpaTKue Ouorpaduyeckue CIpaBKH.
O0beM pe3toMe He JOJDKEH MPEBBINIATh OJJTHOW CTPAHHMIIBI.

CocraBisisi pestome, Bbl JODKHBI NMOMHHTH O TOM, 4YTO Balla LEdb - CO34aTh Y
MOTEHIMATIBLHOTO paboTOAaTE sl OJIArONPHUATHOE BIICYATIICHUE O ceOe.

JXKuzneonucanue oTaMYaeTcs OT pe3toMe 00bEMOM U MUIIETCS KaHAUIaTaMU Ha BBICOKHE
nocTel. B HeM criexyer nate OoJsiee MmMoapoOHYrO, 4eM B pestome, uHbopmaimioo o cele,
CBOEMOOpPa30BaHUU M KBAJTU(PHUKALHH.

Kak mpaBuiio, pe3roMe U )KU3HEOITMCAHUEe BKIIFOYAIOT CIEAYIONIYI0 HHPOPMAIIHUIO:

JludHbIe TaHHBIE: TOTHOE UMs ((haMUIIHs, UMsI, OTYECTBO), TIOJTHBINA apec MPOKUBAHUS B
HACTOSIIEe BpeMsl, KOHTAKTHBIN U JOMAIIHUI Tene(OHbI, aTa POXKICHHS U BO3PACT,
ceMelHoe TOoJoKeHHe (ecli ecTb JEeTH, TO CBEIEHUS O JIETSIX) HalMOHAJIbHOCTb,
UMMHTPAIMOHHBIN CTATYC.

ens moucka paboThl (OYEHBb KPATKO).

CBelicHHs O TIOJy4E€HHOM OOpa30BaHUU: (B XPOHOJOTHMYECKOM IOPSIKE) Ha3BaHHS U
ajipeca CpeTHUX IIKOJI, IaThl MOCEIIEHHS, TIOTydYeHHass Bamu kBamudukanus B CpeTHIX y4eOHBIX
3aBEJICHUSX; HA3BaHUS U aJpeca KOJUIC/DKEH W YHHBEPCHTETOB, JaThl y4eObl M IMOJyYCHHAs
Bamu xBanmuduxanus.

CBeflcHUsI O JIOTOJIHUTEILHOM 00pa30BaHUM (B XPOHOJIOTMYECKOM TOPSJIKE): Ha3BaHUS
KYpCOB M HX TPOJOJDKUATEIBHOCTD, JAThl MOCCHICHHS] BaMH JaHHBIX KypCOB W IOJydeHHAas
KBaTH(UKALIHS.

WNudopmanus o Bammx yMEHHSIX W HaBBIKaX: YPOBCHb BIJIAJICHUS WHOCTPAHHBIMU SI3BIKAMH,
HAJIMYKME BOJAMUTEIBCKHUX TIPaB, HABBIKK Pa00OThl HA KOMITBIOTEPE, MAIIMHOIMCHASI CKOPOCTD H T.
0.

Jlanapie 00 ombiTe paboOTHl (B XPOHOJOTHYECKOM TOPSIKE): AaThl pabOThl B  KakIOH
JOJDKHOCTH, MIMEHA | ajjpeca paboTomarenei, TOMHKHOCTh, KpaTKoe OMUCaHue 00sS3aHHOCTEH,
KOJIMUECTBO JIto/iel B Bariem moquMHeHNH, YCTIeXu, JOCTUTHYTHIE 32 BpeMsl paOOThI B TAHHOM
JOJKHOCTH, TIPUIMHA YBOJLHEHUS U T. 11.

Nudopmanuio o TUYHBIX MHTEepecax: paboTa Ha MOOpPOBONBHBIX Hayalax, Urpa Ha
MY3BIKQJIbHBIX HHCTPYMEHTAX, YTCHHUE OMPEICIICHHOTO KaHpa KHUT, YBJICUCHUE KOHKPETHBIM
BUJIOM CIIOpPTa, MPUTOTOBIIEHUE OO/, YBI€UEHHE UCKYCCTBOM U T. TI.

Hanuumne pexomenaaTenbHBIX THCEM: UMEHA B TIOJIHOM (popMe U ajipeca JIFoJIeH, KOTOphIe
COTJIACUITUCH JaTh BaM pexkoMeHIaIuu; eciy mo TpeOOBaHUIO MOTEHIIMAIBLHOTO paboTomarens
MOTYT OBITH NPEOCTABICHBI PEKOMEHIATeNbHBIC MHChMa, Ha 3TO CIEAYeT yKa3aTh OTIENBHO,
clenaB crenyromnyro nomerky: References are available upon request.

Oo0pa3en pe3ome:

Olga Godunova
2500 North Fruitridge Road
Terre Haute, Indiana47811
(519)772-12-48

CAREER OBJECTIVE:

To obtain a position as an executive secretary with a large corporation.

WORK EXPERIENCE:

March 1979 Secretary, the Benlow Corporation, 620 West Second Street, Terre

to Present Haute, Indiana. Responsible for general running of the office of a small
private firm; duties included typing, filing, billing, answering
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telephones, scheduling appointments, etc.
October 1977 Receptionist, Dr. Mark Roan, 702 South Fulton Street, Berne, Indiana.
to March 1979
EDUCATION:

Judson Secretarial School, Berne, Indiana. September 1976 — January 1977. Courses in typing,
filing, Gregg shorthand, and business machines operations.

CentralHigh School, Berne, Indiana. Diploma, June 1976.
SPECIAL SKILLS:
Typing — 70 w.p.m.

Shorthand — 120 w.p.m.
Languages — French

REFERENCES:

Ms. AlbaJenkins, OwnerDr. Mark Roan

The Benlow Corporation 702 South Fulton Street
620 West Second Street Berne, Indiana 46711
Terre haute, Indiana47814 (777)803-9171

(519)793-8686
Ms. Sarah Cohen, Instructor
Judson Secretarial School
141 River Road
Berne, Indiana46781

[Mpaktuyeckue 3ausatust (16yacos)

Tema 1.(2 u.) CoBepiieHCTBOBaHHE HABBIKM HAIMCAHUS MMUCHMA
Kak coBepIieHCTBOBaTh HABBIKM HAITMCAHUS MHChMA!
1.Opdorpaduueckre TpyIHOCTH

2.YnotpebieHue NpornucHbIX OYKB

3.JIekcuueckue TpyaHOCTH

4. TunuyHble TPaMMaTHYECKUE OIIMOKU

5.TpyTHOCTH B pacCTaHOBKE 3HAKOB ITPENUHAHUS

Tema 2.Ctuab 1eJ10BOro nucbma (Crocodbl paciosioKeHns MATEPHAJIA 1eJI0BOr0 MHChbMa HA
aHrauiickoM s3bike) (2 4.)

Cy1iecTByeT MATh CIIOCOOOB TOPU30HTAIILHOTO PACIONIOKEHUs MaTepraia 1eI0BOTro
IIMChbMa Ha aHIVIMHCKOM SI3BIKE.
1.[Toanocmoio  conoxuposannwiti  cnoco6  (Fully-blockedletterstyle): Bce wuactu mnucema
HAYMHAIOTCS OT JIEBOTO Kpasi MOJIs. DTO caMblii OBICTPBIN M TPAIUIIMOHHBIHN CIIOCOO.
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2.Conoxuposannwiii cnoco6 (Blockedletterstyle): Bce wactu mucbMa HauWHAOTCS OT Kpas
JIGBOTO TOJIS, KPOME JaThl, BEXKIMBOTO 3aBEPIICHHS, HA3BaHHS KOMIIAHHA W WUMEHH aBTODA,
KOTOpbIC HAYMHAIOT MeYaTaTh OT FOPU30HTAIBHOIO IIEHTpa cTpaHuIlbl. KOHKpETHBIN aapecar u
TEMa IMHChMa TaK)Ke MOTYT OBbITh HalleUaTaHbl OT IIEHTPA CTPAHMIIBL.

3. Ionyconokuposannwiii cnocod (Semi-blockedletterstyle): Pacnosoxenue Takoe e, Kak H B
[HCHME BTOPOTO THUIIA, 38 HCKIIFOUCHUEM TOTO, YTO KaXK/IbIi a03all TeKCTa HAYMHACTCS C KPACHON
CTPOKH.

4. IIpsimoyeonvusiticnocod (Square-blockedletterstyle): Drot crioco6 pacrosnoxenus Maio yem
OTJIMYAeTCs OT mepBoro. TOJBKO jJaTa MUINETCS Ha TOW K€ CTPOKE, Ha KOTOPOH HAaYMHACTCS
azpec, ¢ mpaBOil CTOPOHBI, U KOHYACTCS y MPABOrO MOuisi. MHUIKAIBI aBTOPA M HUCTIOTHUTEIIS,
HepeUcHb MPUIOKEHUN MHIIYTCS B KOHIIC MHChbMa CIpaBa, Ha CTPOKAxX, IJI€ PACIIOJIOKCHBI
HOJNKCh, WM M JOJDKHOCTh HAIMCABINEro. ECINM COEIMHUTH KpaHHE TOYKH IHChbMa, TO
HOJYYUTCS MPSIMOYTOJBHUK. DTO CIOCOO MO3BOJMT BaM BMECTHTH 0oJjiee JUIMHHOE MHUChMO Ha
OJHOM CTpaHULE.

5. Vmpowennvui cnoco6 (Simplified letter style): Jlanubiii crmoco6 MOXHO Ha3BaTh
YIPOIICHHBIM. [ OpU30HTAIBHO MaTepUas PacroiaracTcsi Tak ke, Kak M B MEChME TIEPBOTO THITA.
Kpome 3TOro: HU TpaJUMIMOHHOEC TNPHUBETCTBHE, HH BEXKJIMBOE 3aBEPIICHUE IHCbMa HE
UCIIOJIb3YeTCS; TeMa MUChbMa IHIIETCS 3arjaBHbIMH OykBaMu, ciioBo “Subject” He nmmercs
BOOOIIIE; UM U TOJDKHOCTD aBTOPA TAKXKE MUIIYTCS 3arJIaBHBIMUA OYKBaMU.

4. YYEBHO-METOIMYECKOE OBECITEYEHHUE CAMOCTOSITEJILHOM PABOTHI
OBYYAIOIIIUXCA

VY4eOHO-MeToIMUecKoe 00eCIeYeHne CaMOCTOSTEIbHOM Pa0OTHl  OOydYarommxcs IO
muctHe «lepeBos opunmantsHO-1EI0BBIX TEKCTOBY BKIIIOYAET B CEO4:
1. mmas-rpadvK BBITONHEHUs CaAMOCTOSITENBHOM PabOTHI O JUCLMILUIMHE, B TOM YHCIIe IPUMEpPHbIE
HOPMBI BPEMEHH Ha BBITTOTHEHUE 0 KOKIOMY 3a/IaHHUIO;
2. XapakTepHCTUKA 3aJaHUM JUI1 CaMOCTOATENBHOM paboThl OOYydaroIMXcs U METOAMYECKHUE
PEKOMCHAAWH I10 UX BBINIOJIHCHUIO,
3. TpeOoBaHHUs K NPEACTABICHUIO U O(DOPMIIEHHUIO PE3YJIbTATOB CAMOCTOSATEILHOU PaboTHI;
4. KpUTEpHUH OLICHKU BBINIOIHEHHS CAMOCTOSTEIILHON PabOThI.

4.1. H.]IaH-l"pa(l)I/IK BBINOJIHEHUS CAMOCTOSITEILHOM paﬁoTl)I o TMCHMUIIJINHE

Ne | O6bem Tema dopma U BUJ dopma
/Tl | CAMOCTOSITENTbHOM CaMOCTOSITEJIbHOU CaMOCTOSITEJIbHOU KOHTPOJIA
paboThI B yacax paboThI paboThI

1 2 CoBepuieHCTBOBaHUE | IUCBMEHHO Tect

HABBIKU HANTUCAHUS

nucbma
2 4 CTHJIb /1€JI0BOTO Tect
nucbMa (Crnocoonl
PaCHoJI0KeHUsT
MaTepuaJa J1eJioBoro TTHCHMEHHO
nUcHLMAa Ha

AHIJIMICKOM sI3bIKe)

3 2 Hepenunma 1pu MUCHEMEHHO Tect
yCTpolicTBe HA padoTy:
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pe3iome,
CONPOBOAUTEIHLHOE
NUCHMO, IMChMO-
npeaIoKeHue,
peKoOMeHIaTeIbHOe
MHCHMO

Pe3iome,
CONPOBOANTEIbHOE
NHUCbMO, MUCbMO-
npeasioKeHue,
peKoMeHIaTeIbHOe
MMHCbMO

IIMCBbMCHHO

Tect

TunbI 1eJ0BBIX HCEM-
OTBETOB:
O01arogapHoCTb 32
0Ka3aHHYIO IOMOIIb,
NOATBEP KIeHHe
YCTHOM
JAOTOBOPEHHOCTH,
3a/iepiKKa
BbINOJTHEHMSI 3aKa3a,
YacTHYHOe
BBINIOJIHEHHE 3aKa3a

IIHMCBbMCHHO

Tect

[Tucemo -
0a1arogapHoOCThb 32
OKA3aHHYI0 IOMOIb,
NMOATBEP:KIeHUe
YCTHOM
JOTOBOPEHHOCTH,
3aj1epiKKa
BLINOJIHEHUS 3aKAa3a,
YacTUYHOE
BBINOJIHEHHE 3aKA3a

MNUCBMCHHO

Tect

ITucsMo-pexiama,
uHdopmauus o
pacnponaxe,
npeaBapuTeJLHAA
pekyaMa

IUCBMCHHO

Tect

Konpaxkr.
TenerpamMmmsl.

IIUCBMCHHO

Tect

ITucoma:
-o3ApaBJIeHH,
-BbIpPa:KeHH e
0J1ar0JapHOCTH.
OcHOBHbBIE
COKpAaIleHus,
HCNOJb3yeMble B
JeJIOBOM

IIUCBMCHHO

Tect
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‘ ‘ KOppeCcnoOHIeHINHU

Bcero CPC: 24u.
Conep:kaHue TeM CaMOCTOSATEIbHOI:

Tema 1.(2 4.) CoBepiieHCTBOBaHHE HABBIKH HANTUCAHUS MHCbMA
Kak coBepiiieHCTBOBaTh HaBBIKU HAMKUCAHUS MUChMA!
1.Opdorpadudeckue TpyIHOCTH

2.YnotpebiieHne NponucHbIX OyKB

3.Jlekcuueckue TpyAHOCTH

4. TunuyHbIe TPAMMATHYECKHUE OMIHOKH

5. TpyAHOCTH B pacCTaHOBKE 3HAKOB MPENUHAHUS

Tema 2.CTiab 1e10BOro nucbMa (Cnocodbl PacioIoKeHHs] MATepPHAaIa 1eJ0BOro mMuchMa Ha
aHriickoM s3pike) (4 4.)

Cy1iecTByeT mATh CI0c000B TOPU30HTATIBHOTO PACIIONIOKCHHUS MaTepraa JIeIOBOTO
[MChbMa Ha aHTJIMHACKOM S3BIKE.
1.IToanocmouio conoxuposannwiti cnoco6 (Fully-blockedletterstyle).
2.Conoxuposannuiii cnocot (Blockedletterstyle).
3. Ionyconokuposannwiii cnoco6 (Semi-blockedletterstyle).
4. Ipsmoyeonvuuiiicnoco6 (Square-blockedletterstyle).
5. Vnpowennuwiit cnoco6 (Simplified letter style).

4.2. ]l BBITIOJIHEHMSI 3aJlaHMsI, TIPEXKIE BCETO, HEOOXOAUMO O3HAKOMHUTHCS M H3YUUTh
OCHOBHBIE TIOJIOKEHUSI TEOPETUYECKMX MAaTEpUAIIOB COOTBETCTBYIOUIEH TEMBI M3 JIUTEPATYPHBIX
ucTouyHUKOB. CamocTosiTenbHass padoTa CTYAEHTOB SBISIETCS HEOTHEMJIEMOM YacThlO Kypca
«[lepeBoa opuIMaTBLHO-IETOBBIX TEKCTOBY M HAIIPABICHA HAa TOCTH)KEHUE CIEYIOIUX LeNei:

— puoOpeTeHNEe HOBBIX 3HAHMIA;
— COBEpIIEHCTBOBAHUE IMPHOOPETEHHBIX HABBIKOB M YMEHHUI B JIOMOJHEHHE K IUIAHUPYEMOM
ayIUTOPHOM padore;
— COBEpULICHCTBOBaHNE MPO(PECCHOHATBHBIX YMEHUI.

4.3. Mucuunnuna «IlepeBon opunmanbHO-AEIOBBIX TEKCTOBY MPEAIOIAraeT Cieayrolme
BUJIbI CAMOCTOSITETIBHOM paObOThI CTY/I€HTOB:
-[lepeBoAMTh MHUCBMEHHO C AHIJIMMCKOIO s3bIKA HAa PYCCKUM M OOpaTHO JelOBbIE MUChMA U
JTIOKYMEHTBI
-YMeTb 0OpMUTH J€TOBbIE TUChMa
-OCBEeTUTHh TEOPETUYECKHE BOIPOCHI, CBSI3aHHBIE C OOLIMMH MPUHIUIAMH JIMHIBUCTHYECKOTO
M0JIX0J1a K IIEPEBOAY TEKCTa
-Cnoco6cTBOBaTh 00siee TIIyOOKOMY H3YYEHHMIO CTPYKTYPHBIX U BBIPA3UTEIbHBIX CpEACTB
AHIJIMICKOTO sI3bIKA, PA3BUTHIO0 HABBIKOB HX IIEJIOCTHOTO TIEPEOCMBICICHHUS, aHalIu3a |
00BEKTUBHOM OLIEHKU C COMTOCTABUTEIHHO- EPEBOTUECKUX MOZUIUI
-CriocoOCTBOBaTh 00OTAIIEHUIO CIOBApHOTO M (pa3eosIorHYecKoro 3amaca CTYAEHTOB BO BCEX
M3y4aeMbIX (YHKIIMOHAIBHBIX KaHPaX MUCbMEHHOW JIUTEpaTypHOU peur Ha sI3bIKE OpUTHHAJA U
nepeBoja
-Cnioco6cTBOBaTh OBJA/JICHUIO CUHOHUMUYECKUMH PECypcaMy POJIHOTO s3bIKa M Pa3BUBATH Y
CTYZICHTOB CIIOCOOHOCTb CO3HATEIILHOTO OTOOpa S3BIKOBBIX CPEACTB C YYETOM CTPYKTYPHBIX,
CEMaHTHUYECKUX U CTUIIMCTUYECKUX 0COOEHHOCTEN U HOPM IMOCTPOEHUS TEKCTOB Ha SI3bIKE
«IlepeBon oQUIMATBHO-IENOBBIX TEKCTOB» pPACCMATPUBACT B3aMMOCBS3b  CIEIYIOLIHX
BOIIPOCOB:
- YTEHHE, IEPEBOJ], INCbMO HA aHIVINHCKOM SI3BIKE;
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- IEPEBOJ] TEKCTOB C aHTJIMMCKOTO S3bIKAa Ha PYCCKUN U HA000POT;

- IPAaBWJILHOE YIOTPEOICHHE TPEIOTOB, apTHKIICH. A TakKe He0OX0TUMO OOpaTUTh BHUMAHHE
Ha CIIOBOOOPA30BaHUE;

- IPaBUIIbHOE COCTaBIICHHE U O0opMiieHUE nuceM (ouLnanbHbIe, IPYKECKHUE, IETOBbIC U T.1.).

Kpurepun onieHKH BBINIOJHEHUS CAMOCTOSITEIbHOM padoThI.
Kputepun onenkn codece1oBaHMs/yCTHOTO OTIPOCa:
- OLICHKA «OTJIUYHO)» BBICTABISICTCS CTYICHTY, €CIIN
1) moJTHO M apTYMEHTUPOBAHHO OTBEYACT MO COJICPIKAHUIO 3a1aHUS;

2) oOHapyXHBaeT MMOHMMaHHE MaTepuaja, MOXeT 00OCHOBaTh CBOM CYXKICHHS, IPUMEHHUTH 3HAHUS Ha
MPaKTUKE, TPUBECTH HEOOXOIMMBIC TMPUMEPHI HE TOJBKO IO YY4eOHHMKY, HO M CaMOCTOSATEIBHO
COCTaBJICHHEIC;

3) u3nmaraeT MaTepral IMOCIeA0BATEILHO U IPABUIILHO;

- OIICHKA «XOPOLIO» CTYIEHT JaeT OTBET, YAOBICTBOPSIOMINI TEM e TPeOOBAHUSM, YTO M JJI OLCHKH
«5», HO fomycKaeT 1-2 ommMOKY, KOTOPBIE CaM e MCITPABIISCT;

- OIICHKa «YAOBJETBOPHUTEJBHO» CTaBUTCS, €CIM CTYAEHT OOHApYy)XWBaeT 3HAHWE W TIOHWMAaHHUE
OCHOBHBIX MOJIOKESHUMN JaHHOI'O 3aJaHusA, HO: 1) n3JjaracTt MaTepuajl HCIOJIHO U JOIMYCKA€T HETOUYHOCTU B
OTIpeJieIeHNH TIOHSATHH MM (POPMYyITHPOBKE MPaBUIT; 2) HE yMEET JOCTaTOYHO TIIyOOKO W JTOKa3aTelbHO
000CHOBATh CBOM CYXIICHHS M IPUBECTH CBOM NMPUMEPHI; 3) M3/IaraeT Marepuai HemoclIeI0BaTeIbHO U
JTOTTYCKAET OIIMOKH;

- OLCHKA «HeY/IOBJIETBOPUTEJbHO» CTYICHT OOHApyKMBaeT HE3HAHHE OTBETa HA COOTBETCTBYIOIICE
3aJaHue, AOIYCKAaeT OMMOKM B (POPMYIMPOBKE ONpPEACICHUH W IMPaBWUI, HMCKAXAIOUIME HX CMBICI,
OecropsiIOUHO W HEYBEPEHHO H3JIaraeT MarTepHair, OTMEYaloTCs TaKhe HEJIOCTATKH B TOATOTOBKE
CTYJI€HTa, KOTOPBIE SIBIAIOTCA CEPhE3HBIM MPENATCTBUEM K YCIIEUTHOMY OBJIAJCHHIO MTOCIEIYIOIUM
MaTepHajIoM.

- OIIEHKA «324YTEHO0» BBICTABISETCS CTYJEHTY, €CJIM OTBEUAIOIIUil XOPOIIO BIIAJEeT MaTepHaliOM, 3HAET
OCHOBHbIC HAaIpAaBJICHUS TEOPUH IEPEBOJA; MMEET NPEACTaBICHHE U B COCTOSHUM OOBSCHUTH CYTh
MoJenell IepeBoa; 3HAeT M MOKET NMPOWIUIIOCTPUPOBATh NMPUMEpPaMH U3 YUYEOHHUKOB pa3HOOOpa3HbIe
CrocoO0BbI TepeBoa (JIEKCHYECKHe, IPAaMMATHIECKUE B CTHIICTUIECKHUE);

- OIICHKA «HE 3a4YTEHO0» - O6y‘laIOH.IHI>iCSI HUMECT JIHUIIb HpI/I6J'II/ISI/IT€J'ILHOe npeaACTaBJICHUC 00 n3yqyacMOoOM
nmpeamMeTe, BECbMa ci1abo OPUCHTUPYETCA JaXXE€ B MNPCAJIOKCHHBIX JId MTOATOTOBKH BOIIPOCAX
3K3aMCHAIIlMOHHOI'O GI/IJ'IeTa; COBCPIICHHO HE B COCTOAHHMH OTBC€YATh Ha OONOJHUTCIIBHBIC BOIIPOCHI,
Kacaromuecsa OCHOBHBIX HpO6J’IGM TEOpHUHU IEpeBOJA.

Kpurepuu oLieHKM TECTOBBIX 3a1aHUM:

B kaxnom tecre comepxxkurcs 20 BompocoB. Ha kaxaplii BOIPOC MPEATIOAKEHO 5 BapHaHTOB
orBeTa. [IpaBHIBHBII OTBET CONEPXKHUTCS B OAHOM U3 5 IPEJIOKEHHBIX BApHAHTOB, KOTOPHIM
OLIEHUBAETCs B 5 OalioB.

BrinonHeHne TeCTOB OLIEHWBAETCS B NMPOLIEHTaX — MPaBWIBHBIE OTBETHI HAa BCE BONPOCHI TECTA
naror 100 %. VcnpaBneHHble BapuaHTHl OTBETOB (HANpHMEp, 3a4€PKHYTHIA OJMH BapHaHT OTBETa C
HAIMCAHHBIM PSAAOM JAPYTUM BapHaHTOM) OlleHnBaroTca B () Gamos.

Ecnmn pesynbrar BhINOSHEHMS TecTa cocTaBiseT mMeHee 60 %, TecT cuuTaercss HECAaHHBIM
(oueHKa HEYOOBIETBOPUTEIBbHO). TecT MOATEKHUT Iepecaaye BO BPeMsl MOBTOPHOIO TPUMECTpPA, MpH
3TOM CTYJEHT YK€ HE MOXKET MIPETEHA0BaTh Ha MoJlydeHue O0Hyca 1o Kypcy.

CryneHTy, MONyYUBIIEMY HEYIOBIETBOPUTEILHYIO OIEHKY 32 TECT, PEKOMEHIyeTCsl 00paTUThCS
K JIUTEpaType, NPeUI0KEHHON [T MOATOTOBKH K 3aHATHSIM.

Ecmm pesymprar Tecta cocraBmsier or 60 % mo 75 %, Ttect 3acumraH (OICHKA
«YZIOBJIETBOPUTEIILHON).
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Ecnu pesymnbrat Tecta coctasisiet ot 76 % 10 90 %, TecT 3acuuTaH (OLEHKA «XOPOIIIO»).
Ecmu pesymnbrar Tecta coctasisiet ot 91 % mo 100 %, Tect 3acunTtaH (OIEHKA «OTIHIHOY).

Kputepuu orieHKHM KOHTPOIBHON pabOThI:

- OLICHKA «OTJIUYHO)» BBICTABISICTCS CTY/ICHTY, €CJIM UCKIFOYUTEIbHBIC 3HAHUS, a0COMIOTHOEC MOHUMaHUE
CYTH BOTIIPOCOB, 0€3YKOPU3HEHHOE 3HAHNE OCHOBHBIX IMOHATHH U TIOJIOKEHHUM, JIOTHUECKHU U JIEKCUICCKU
TPaMOTHO U3JIOKCHHBIC, COJICpIKATEIIbHBIC, apTYMEHTHPOBAHHBIC M UCUYCPIIBIBAIOIINE OTBETHI;

- OLICHKA «XOPOILO0» TIIyOOKHE 3HAHUS MaTepualia, MPaBUIbHOE TOHUMAHUE CYTH BOIIPOCOB, 3HAHUE
OCHOBHBIX TIOHSTHH M TIOJIOXKEHUHT [0 BOIPOCaM, COJICpIKaTENbHbIE, TIOJHBIC U KOHKPETHBIC OTBET Ha
BONPOCHI. Hanmuune HeCyIieCTBEHHBIX HITH TEXHHUYECKUX OINOOK;

- OIICHKA «YJA0BJIETBOPUTEILHO» OOIINE 3HAHUS, HEIOCTATOUHOE MOHMMAaHUE CYTH BOIIPOCOB, HATMYHE
OOJIBIIIOTO YKCiIa HETOYHOCTEH, HeOpexkHOe 0hOpMIICHHE;

- OIICHKA «HEY/I0BJIETBOPUTEIBHO» HCIIOHUMAaHUE CYTH, OOJIBIIIOS KOJTHUECTBO IPYOBIX ONITHOOK,
OTCYTCTBHE JIOTHKH M3JIOKECHUS MaTepuaa.

- OLICHKA «324YTEHO0» BBICTABISICTCS CTYJICHTY, €CITU NTyOOKKE 3HAHHS MaTepHaia, OTIIMYHOC TOHUMaHUE
CYTH BOIPOCOB, TBEPJIO€ 3HAHUE OCHOBHBIX TIOHATHI M MOJIOXKEHUH 1O BOMPOCaM, CTPYKTYPHPOBAHHbIE,
IMOCJICAOBATCIILHBIC, ITOJIHBIC, IPABUJIBHBIC OTBETHI; - OLICHKA «HE 3a4YTEHO0» OTCYTCTBUC OTBETA, JaH
OTBET Ha JIPYT'He BOIPOCHI, CIIHCHIBAHUE B XOJIC BHIMOIHEHUS paOOThI, HAIMYKE HA pabovyeM MecTe
TEXHUYECKUX CPEJICTB, B TOM YHnCIie TeredoHa.

5. CHMCOK YYEBHOM JIJUTEPATYPbI U HH®OPMAIIMOHHO
METOAUYECKOE OBECIIEYEHHUE JUCIHUIIJIMHbI
5.1 OcHoBHasi uTEpaTypa:
1.TypcynoBa, ®. P. JlenoBas koppecnoH/IeHII1s Ha aHTJIMHCKOM SI3bIKE [ DIEKTPOHHBIN pecypc] :
MPAKTUKYM TSI CTYAEHTOB 2-3 KypcoB dutoin. dak. / @. P. Typcynosa ; pex. I1. /1.
Jxamienos; Poc. - Tamk. (cnaBsiH.) yH-T. - DnekTpoH. faad. 2,02 Mb. - Jlyman6e : [6. u.], 2018.
- o11. onit. tuck (CD-ROM).
2. TypcynoBa, ®. P. [Ipaktuueckuii kypc nepeBojia [DneKkTpoHHbIH pecypce] : yued. mocodue ams
MarucTpaHTOB U CTYACHTOB 3 - X, 4 - X 1 5 - X KypcoB ¢ak. uH. s13. / @. P. TypcyHona, A. 1.
Ty#unesa ; Poc. - Tamxk. (cnaBsH.) yH-T. - Jyman6e : [6. u.], 2020. - 182 c. - bubauorp.: c. 180 -
181 (30 Ha3B.).
HHuTtepHeT pecypcesl

1.IlectoBa, Mapusi CepreeBHa. AHIIIMHCKUI A3bIK: IEPEBOJI KOMMEPUYECKOH TOKYMEHTALIUN
(B2) [DnexTponnsiit pecypce] : Yuebnoe nocodbue mis By30B / M. C. IlectoBa. - 2-e uza., nep. u
JIOTL. - DJIeKTPOoH. naH. - Mocksa : FOpaiit, 2020. - 191 c. - (Beicuree o6pa3oBanue). - ISBN 978-
5-534-11543-7 : Pexxum nocryna:
https://urait.ru/bcode/456168
5.2 lonotHuTE/ILHAS IMTEPATYPA:

1. Amngpromkun A.Il. Business English / [lenoBoit anrnmiickuii s3bik: YyeOHOE
nocobue. — M.: M3gatenscrBo Jamkos u Ko., 2008.

2. Amnonuna H.H. [lemoBoe mUCbMO: METOIMKA COCTABIICHUS U MTPaBMIIa O(OPMIICHHS. —
M.: UzparensctBo OMera-JI, 2006.

3. becnamosa H.II., Kortmaposa K.H. m ap. English. Ilpaktukym mo mepeBomy.
I'pammaTtnueckue TpyaHoctu. — M.: M3narensctBo PY/IH, 2010.

4. boranknit U.C., [{rokanoBa H.M. busnec-kypc anrnmiickoro si3pika. — M.: Jloroc,
2010.

5. JlenoBas mepenucka Ha aHriauiickoM sizbike. 1000 ¢pa3: IIpaktud. mocobue. — M.:
Uz narenscteo PUJIOMATUC, 2010.

6. murpueBa JI.O., Kynuesnu C.E. u np. Anrmmiickmii s3eik. Kypc mepeBoma. —
PocroB-Ha-/lony: U3narensctBo «MapT», 2008.

7. Xnmanoa W.®. HoBBI aHMIO-PYCCKUM JIKOHOMHYECKHH cioBapb. — M.:
W3znarensctBa lpoda, Pyc.q3.-Meaua, 2008.
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8. MWspaunesuu E.E. [lemoBas KoppecnmoHACHIMS W JOKYMEHTAlMsl Ha aHTIUHCKOM
s3bike. — M.: M3narensctso FOHBEC, 2003.

9. Kazakosa T.A. Translationtechniques: English — Russian/ IIpakTuuecKkue OCHOBBI
nepesoga. — CII6.: M3narensctBo Coro3, 2008.

10. Kunr @.VY., Kpu OuH /[. KoMmMepueckas KoppecroHACHITNS Ha aHTJIMCKOM SI3BIKE. —
M.: U3parensctBa Actpens, ACT, 2007.

11. Kucynsko E. U., MysznanoBa E. C. busHec-kypc aHriuickoro s3pika. JlemoBoe
oOmieHue u JoKkyMeHTarus. Yuebnoe nocodue. — M.: U3natensctBo FOHBEC, 2001.

12. KpynmaoB B.H. f3pik genmoBoro ooOmeHwus. Pyccko-aHriauiickuii cioBapb. — M.:
N3narensctBO Actpeins, 2005.
13. KyObsic JI.  AHramicKWil I CHEHHAIMCTOB-MEXIYHAPOJAHUKOB. — M.:

Hznarenscteo ACT, 2008.

14. Kyrnauit E.A. busnec-koppecnonaennus — M.: U3parensctBo DKCMO, 2005.

15. HazapoBa T.b. Anrnuiickuii si3bIk jenoBoro ooduienus. Kypce jgekuuii u npaktTukym/
Business English: a course of lectures with exercises, activities and tasks — M.:
NznatenbctBaACT, Actpens, BKT, 2009.

16. HaymoBaT.B., TonramseA.A. Business Idioms. Supplement to Ch. Goddard
“Business Idioms International”. — M.: U3narensctBoTENC, 2002.

17. Hexaepal'.B., [TuukoBaB.I1. AHrImMicKui A3bIK Ui AesnoBoro oomenus/ Business
English in Practice. YueOnuk mis By3oB. — M.: U3aarensctBo [Ipocnekt, 2010.

18. Cno6nuxos B.B., CenseB A.B., Uekynosa C.H. HauyanpHblil Kypc KOMMEpUYECKOTO
nepeBoaa. — M.: M3natensctBa ACT, Boctok-3aman, 2007.

19. Cemxo C.A., CnobnukoB B.B., Uekynoa C.H. YyeOHUK KOMMEPUYECKOTO MEPEBO/IA.
Anrmmiickuit s3e1k. — M.: U3narensctBa ACT, Bocrok-3anazn, 2006.

20. CyneitmanoBa O.A., bexnememea H.H. u ap. ['pammaTideckuie aciekThl mepeBoa.
Cepus: Briciiee mpodeccuonanbHoe oopazoBanue. — M.: M3garensctBo Akagemusi, 2010.

21. Cyxununall.A. Business partnership. lemnoBoe maptaépctBo. — M.: M3narenscrBa
ACT, Bocrok-3aman, 2006.

22. Cymunckuit WM. [lenoBas KOppecHOHAEHLUS Ha aHIIMHCKOM s3blke. — M.:
Uz narennctBo Dkemo, 2007.

23. IleBuyk B.H. DnekrponHsle pecypcsl nepesoaunka. — M.: UznarensctBo JInOpaiir,
2010.

24. lepemunckas JI.I'. HactonbHas xuura nepeBoguuka. Cepus: IlpodeccuonanbHoe
obpasoBanue. — PoctoB-Ha-/lony: M3natensctBo denuke, 2008.

25. Oxk B., Jlpennan C. [JlenoBasg mnepenucka Ha aHIIMHCKOM s3bIke. — M.:
N3narensctBa Actpens, ACT, 2007.

26. Jones L., Alexander R. New International Business English. Communication skills in
English for business purposes. — Cambridge: Cambridge University Press, 2007.

27. Tullis G., Trappe T. New Insights into Business. — Harlow: Pearson Education
Limited, Third Impression, 2006.

6.l METOANYECKUE YKA3AHUSA 1O OCBOEHUTIO JTUCIUIIJIMHBI

6. 1. 3ansarus no gucnuiuiee «llepeBoa oPHUIMATEHO-/IETOBBIX TEKCTOB» MPOXOMIST B
ayIUTOPUHU, B KOTOPOM HMEETCS MPOEKTOP M KOMIbIOTEP C BbixojgoM B Mutepner. Takum
o0pa3oMm, cTyneHTaM o0ecredyeH JOCTyll K DJJEKTPOHHBIM o0pas3llaM OpHUTrMHAJIbHOMN
KOMMEPUYECKON JOKYMEHTAIIMH W KOPPECIOHACHIIUU, JOCTYN K OHJAaiH OW3Hec-cloBapsM U
CIIPaBOYHO-UH()OPMAITMOHHBIM pecypcaM, OOpalieHne K KOTOPHIM HEOOXOIUMO JIS pelieHUs
3a/1a4, NOCTABJICHHBIX B PaMKax JaHHOTO Kypca.

B xone oOydeHus mpernogaBareib HMCHOJb3YeT TAKKe pa3aTOYHBIE (IOMOIHUTEIbHBIC)
MaTepuanbl JUis OOecTeueHus] Pa3IUuYHbIX (GOpM U BUIOB AYAUTOPHOW W CaAMOCTOSTEIHHOU
pabOTHI CTYJICHTOB.
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6.2. MeToanuyeckne peKOMEHIAIUY 110 OPTraHU3ANMUN U3YYeHHU S JUCHUILTHHbI

OOyuast CTyIEHTOB TEpPEeBOAY JICJIOBOW JIOKyMEHTAlUM H  KOPPECHOHJCHIINH,
IpenojaBaTesib HCIONb3yeT pa3UYHble METOAbl U TNPUEMBI, OTBEYAIOUINE OCHOBHBIM
TpeOOBaHUSAM K HMHTEHCH(UKAaLUU mporecca OOydYeHHs, OpraHM3yeT NapHYI0, TPYIIOBYIO,
KOJUIEKTUBHYIO paboTy oOyudaembix. Kypc oOyueHuss COCTOMT W3 MPaKTHUUECKUX 3aHATUH, Ha
KOTOPBIX CTYAECHTHI 3HAKOMSTCS C MPOOJIEMATUKONW JUCLMILIMHBI U COBEPIICHCTBYIOT HaBBIKU
3pUTENBHO-TIMCBMEHHOTO U 3PUTEIBHO-YCTHOTO IiepeBoja (mepeBoja C JIMCTa), a Takke
o0oramarT CBOW CIIOBapHbIN 3a11aC COBPEMEHHBIMU KOMMEPYECKUMH TEPMUHAMU AHIJIMICKOTO
a3bika. Ha 3aHATHSAX CTyACHTHI OOCYXKIAIOT Pa3IMuHbIe BAPUAHTHI IEPEBO/IA, YUATCsl COCTABIIATh
U TpPaBWIbHO O(QOPMIISTH COOCTBEHHBIC JEJOBHIE NMHChbMAa Ha AHIIMHUCKOM s3bike. [lomumo
TPaAULUOHHBIX (OPM 3aHATHUI NPETYCMOTPEHO TAK)KE UCIIOJIB30BAHNE UHTEPAKTUBHBIX METOJOB
U WHHOBAIIMOHHBIX (OpM pabOThl (KOJJICKTHBHbBIC MPE3EHTALNU, MHIWBUAYATbHBIE MPOEKTHI,
npoBefeHne mojepanuii). Heo6xoaumo paspabarbiBaTh U HIMPOKO HCIONB30BATh MaTEpUAIIbI
JUIL ayIUTOPHOM W CaMOCTOSTENIbHOW paboThl, yKa3bIBaTh CTyAeHTaM Ha 3(QeKTHBHOCTH
3allOMUHAaHMS JIEKCUKH B IPOLIeCcCe BEACHUS COOCTBEHHOTO TEPMHUHOJIOTHYECKOTO CIOBaps IO
U3y4aeMbIM TEMaM.

Bonbmioit 06beM MaTepuana W 3ajayud, MOCTABJICHHBIE MEpPea KypcoM, 0OYCIOBIMBAIOT
€ro BBICOKYIO HACHIIIEHHOCTh, TPEOYIOT WHTCHCHUBHOW paboOThl, B TOM 4YHCIE H B
caMoCTOSTENbHOM pexkuMe. COOTBETCTBEHHO, BO3PACTAET POJIb TEKYIIEro M MPOMEXKYTOUHOTO
KOHTPOJISI, IPU3BAaHHOT'O CTUMYJIMPOBATH PETYJIPHYIO U CUCTEMATHUUECKYIO pabOTy CTYIEHTOB.

Cucrema oneHuBaHUS: OalIbHO-peHTHHTOBas. MToroBas olieHKa oOmpenensercs Ha
OCHOBE CYMMHPOBaHHUsI 0aJIOB, MOTYYEHHBIX 32 3a4ETHBIC (KOHTPOJIbHBIE) pa0OTHI.

7. OUEHOYHBIE CPEJACTBA JJISI TEKYHIEI'O KOHTPOJISI YCIIEBAEMOCTMU,
MMPOMEXYTOYHOM ATTECTAIIMHA IO U'TOT'AM OCBOEHUA JUCHUATLTAHBI
M YYEBHO-METO/IMYECKOE OBECIIEYEHUE CAMOCTOSITEJIbHON PABOTHI
CTYAEHTOB

7.1. [IpomesxxyTouHas arTectanus — mpoMexxyTouHbiii KoHTpoib (I1K-1, [TK-2) moxeT ObITh
(bpoHTaNBEHBIM (0XBaTHIBAET BECh COCTAB CTYJICHTOB) U MPOBOJIUTCS B BUJIE YCTHOTO OMpPOCa, IO
KOHTPOJIBHOM MUChMEHHON pabOThI, WM BEIOOPOUHBIM (OTAENbHBIE JINIIA) U IPOBOAUTCS KaK
MHIMBUAYyaJIbHOE coOeceoBaHNEe, IPOBEPKA KOHCIIEKTOB, KOJUIOKBUYM 10 OTAEIBHBIM TEMaM
MPOUICHHBIX 3aHITHH.

HtoroBasi aTrecTauus B 5-oM ceMecTpe (3a4eT) MOXKET MPOBOAUTHCS B OPME YCTHOT'O OIpoca U
BKJIIOYAET:

1) OTBeThI Ha TEOPETUYECKHE BOIPOCHI; 2) BHIMOIHEHNE MTPAKTHYCCKUX 3a/IaHUH.
2) b0 MUCbMEHHOE TECTHPOBAHHE.
J1st ycrieBaloLux CTyJeHTOB, IOKa3aBIINX XOPOLINE 3HAHUS, JOOPOCOBECTHOE OTHOIIEHHE K

3aHSITHUSAM, aKTUBHOCTh Ha JICKIHOHHBIX M IMPAKTHUECKUX/CEMUHAPCKUX 3aHATHSIX Ha MPOTSHKEHUH BCErO
nepuoia o0ydeHust, 00beM TpeOOBaHW K 3aJaHUSIM M UX KOJIMYECTBY BO BpeMs 3a4éTa, MOXKET OBITh
cokpaieH. [IpenonaBarens o cBOEMY YCMOTPEHHUIO MOKET MPEIJIOKUTh UM BBIIIOJHEHUE OTIICIbHBIX,
WHIMBHUTyaJIbHBIX 33/IaHUH, THOO aBTOMATHYECKU aTTECTOBATH CTYJICHTA 332 CEMECTP.

HTorosas cucrema OLeHOK N0 KPeAUTHO-PETUHIOBOI CHCTEMeE ¢ UCI0JIb30BAHUEM OYKBEHHBIX
CHMBOJIOB

Tabmuma Ne 9.
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Ouenka no JAuanazon Yucaennoe OueHka o TPaAUMIMOHHOI cHcTeMe
OYKBEHHOI COOTBETCTBYIOLIHUX BbIpaskeHHe
cucreme HA0OPHBIX 0ATIOB OLIEHOYHOI0
f0ania

A 10 95-100

OTanaHO
A- 9 90-94
B+ 8 85-89
B 7 80-84 Xopoiio
B- 6 75-79
C+ 5 70-74
C 4 65-69
C- 3 60-64

Y 10BJIETBOPUTENBHO
D+ 2 55-59
D 1 50-54
Fx 0 45-49

HeynosnerBopurensHo
F 0 0-44

Konumponv 3nanuii, ymenuii u Hagvlkoe
KoHTponb 3HaHWH, yMEHUH U HABBIKOB IMIPOBOJUTCS IyTEM TEKYIIEro Onpoca (KOHTPOJIbHBIE BOIPOCHL,

OTIPOCHI Ha 3aHATHH), & TAK)KE NIEPBOTO M BTOPOTO PYOEKHOTO KOHTPOJIA B TEUEHHUE MATOTO CEMECTpa, U

HUTOr'0BOTO MO AUCHUIIIIMHE — ITPOMEIKYTOYHOI'O KOHTPOJIA - 3K3aMCHaA 10 OKOHYaHUHN 6-ro ceMecTpa.

CTyneHT IoIycKaeTcs K 3a4eTy/ 3K3aMeHy T0CjIe TOT0, KaK BBITIOJHSAST BCE TEKYIUE 3aaHUs U YCICIIHO

BBITIOJIHACT UHAWUBUAYAJIbHBIC 3a/IaHUS B paMKax peﬁTHHFOBOﬁ CHUCTCMBI.

IIpu onieHKe OTBETa CTy/IEHTa CIeNyeT PYKOBOJICTBOBATHCS CIETYIOIINMU KPUTEPHSIMHU:

SouacwhE

IMMOJIHOTA U aKTyaJiIbHaA MPAaBUJIIbHOCTb OTBCTA,
TpaMMaTHYCCKasa MMPaBUJIBHOCTb OTBETA,

(bOHeTI/I‘ICCKaH MMpaBUJIIBHOCTb OTBCTA,

CTCIICHb OCO3HAHHOCTHU, IOHUMAHUS U3y4aCMOI'0 MaTCpuajia,

3HaHUEC TCPMHUHOJIOTH
COOTBETCTBHE TPEOOB

1 U €€ NPaBUWIBHOE UCIOJIb30BaHNUE;
aHUI0 y4eOHOI IporpaMMe o AUCHUTUIAHE.

Onenka

Kpurepun onenkn

OTJIHYHO

TCKYI.L[I/Iﬁ KOHTPOJIb ABJISICTCA CPEACTBOM KOPPCKIHHU IMPOLECCa YCBOCHU A

HOBBIX 3HAHHUN U yMeHUI. OH MOXeET OBITh (POHTATHEHBIM (OXBAaTHIBAET
BECh COCTaB CTYJIEHTOB) U MPOBOIUTCA B BHJI€ YCTHOTO OTIPOCa,
KOHTPOJILHOH MUCHhMEHHOM pabOThI, TECTOB, PEIICHUS
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poecCHOHATBHBIX 3a]1a4 WIH BEIOOPOYHBIM (OT/ICIBHEIC JTUIA) U
MIPOBOANTCS KaK WHANBHUIyaIbHBIE COOECEeIOBaHMS, TPOBEPKA
KOHCIIEKTOB, KOHTPOJIBHBIHM OIPOC B HAYaJIe 3aHATHS.

Texymuit KOHTPOJIb ABIAETCS CPEACTBOM KOPPEKIIMH MPOIlecca yCBOSHUS
HOBBIX 3HaHUN 1 yMeHUI. OH MOXeT ObITh (POHTATBHBIM (OXBAaTHIBAET
BECh COCTaB CTYACHTOB) W IPOBOIUTCS B BHJIE YCTHOTO OIIPOCA,

Xopomio KOHTPOJIBHOHM MUCbMEHHOH pabOoThI, TECTOB, pEIICHHS
mpodecCHOHANBHBIX 3324 WM BEIOOPOYHBIM (OTACTIbHBIC JIULA) U
MIPOBOANTCS KaK WHANBHUIyabHBIE COOECeOBaHMS, TPOBEPKA
KOHCIIEKTOB, KOHTPOJILHBIN OTPOC B HaYaJe 3aHITHS.

CTyIeHT C TPYyIOM OpPUEHTHUPYETCS B MPEJIOKECHHOM MaTepuaie, XOTs
YnoBjeTBOPUTETHHO “MeeT o0Ilee TMpeiacTaBlieHHE 00 OCHOBHBIX  TCHICHIMSIX U
HaTpaBJICHUX, MPpobIeMax TEOpUH MepeBo/a, pa3HOOOPa3HBIX Crocobax
MepeBoJia M mpoy.

CTyJIeHT UMeeT JIUIIb MPHOIU3UTEIHHOE MPENCTaBIcHHE 00 U3ydaeMOoM
peaIMeTe, BechMa €jab0 OPUCHTHPYETCS JaXKe B MPEIIOKCHHBIX JIJIS
MOJITOTOBKY BOMPOCAX 3K3aMEHAI[MOHHOTO OWJIETa; COBEPIICHHO HE B
COCTOSIHUM OTBEYaTh HA JIOMOJHWTENBHBIC BOMPOCKHI, Kacaromuecs
OCHOBHBIX MPOOJIEM TEOPUH MEPEBOJIA.

HeynoBiierBopureibHO

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYHEHHUE JUCIUIIJINHBI

a) mporpaMMHoe odecrnevyeHue: JUICH3MOHHOE porpammHoe obecrieuenue: MS Office 2016,
OS Window 10.

0) TexHHYecKoe W J1a0opaTopHOe obecrnevyeHHne: KOMITbIOTEPHbIH JHHradOHHBIN Kiace (212);
ayIUToOpUs C MYJBTUMEIUIHBIM MNpPE3eHTAlMOHHBIM obopynoBanuem (211,112, 113, 314).

B VHuBepcurere co3maHbl CHELUAIBHBIE YCIOBHS 0Oydyaromuxcs C OrpaHMYEHHBIMU
BO3MOXKHOCTSIMH 3/10POBbS - CIELUAIbHBIE YUeOHUKH, YueOHbIe MOCOOUS U IUAAKTUYECKUE MaTepHalbl,
CrelMaNbHBIE TEXHUYECKUE CpecTBAa OOYYCHHS KOJJICKTHBHOTO W HWHJIMBHYaJTBHOTO TIOJIE30BaHMS,
NPEIOCTAaBIICHNE YCIYr AacCHCTeHTa (IIOMOLIHMKA), OKAa3bIBAIOIIEro OOyJaromumcs HEOOXOAUMYIO
TEXHUYECKYI0O MOMOIb, MPOBEAECHUE TIPYINOBBIX M HHIMBUAYaJbHBIX KOPPEKLUMOHHBIX 3aHSATHH,
obecrieyeHre JOCTyNa B 3/aHUSl OpraHW3aluil ¥ Jpyrue ycioBusi, 0e3 KOTOPBIX HEBO3MOXKHO HIIH
3aTPyIHEHO OCBOCHHUE JUCIUILIMHBI 00yUYarOIIUMICS C OTPAHUICHHBIMH BO3MOYXKHOCTSMH 3/I0POBbSI.

OOyuaromuMmcsi ¢ OrpaHMYCHHBIMH BO3MOKHOCTSIMH 3I0POBBSI TIPENOCTABIISIOTCS OecIuiaTHO
crienMaibHble YIeOHUKH U yaeOHbIe TOCOOUs, MHasl ydeOHast TUTepaTypa, a TaKkKe 00ecIeunBaeTCs:

HAJIMYUE AJbTEPHATUBHOW BEPCHUU O(PHUIMAILHOIO caiiTa opraHuzanuu B cetu "HHTepHeT" s
CJ1a00BUIAIINX;

NPUCYTCTBHUE aCCUCTEHTA, OKA3bIBAIOILETO 00yUaroImeMycsi He0O0X0AUMYIO TIOMOIIb;

obecrieyeHre BhIITyCKa allbTEPHATUBHBIX (POPMATOB MMEYATHBIX MATEPUANIOB (KPYIHBIA MIPUPT U
ayuodaiisl);

BO3MOXXHOCTb O€CHPEISITCTBEHHOr0 JOCTyHa 00ydaromuxcs B ydeOHbIE MMOMEIICHUS, CTOJIOBBIE,
TyaJeTHble W JIpyrHe ITOMEIICHHs OpraHHu3allii, a Takke NpeObIBaHWS B YKa3aHHBIX IMOMEIICHUSIX
(Hamm4me maHIyCcoOB, HOPYYHEH, PACIIMPEHHBIX JBEPHBIX TPOEMOB, TH(TOB).
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