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Pa6ouasi mporpaMmMa cocTaB/ieHa B COOTBETCTBUM C Tpe6oBaHMAMU efepanbHOro
rocyJapcTBeHHOTro  06pa3oBaTeNbHOrO0  CTaHAapTa  BbICLWIEr0  06pasoBaHus,
YTBEPXKAEHHOrO MPKKa3oM MUHUCTEPCTBA HAyKW U BbICLIEr0 06pa3oBaHus Pd
droC BO Ne 1011 ot 13.08.2020r.

Mpu pa3paboTKe paGoueii NPOrpaMmMbl YUMTLIBAIOTCS:

*  CofepXaHue Nporpamm AMCLMM/NH, U3Y4aeMbIX Ha NpeablayLLmX 1
nocneayoLmx sTanax 06y4eHus;
*  HOBEeWLWME JOCTMKEHWS B JaHHOW NpegMeTHON obnacTu.

Pabouas mporpamma o6cyfaeHa Ha 3acefjaHuM Kadeapbl aHrMIACKOrO fA3blka
(mexdak), npoTokon Ne oT 2024r.

Pabouas nporpamma yTtBepXxaeHa YMC ropuanyeckoro akynbTeTa, NpPOTOKON
Ne /, oT 2024r.

Pa6ouas nporpamma yTBepXaeHa YUeHbIM COBETOM HOPUAMYECKOTO (haKy/bTeTa,
npoTokon Ne /, oT 2024r.

3aBeytoLLan kaespori
aHrINIACKOr O A3blKa (MeXdak) n
K.(.H., fOLEHT BanveBa 3.A.

3am. npefcepatens YMC cakynbteta
CT. Npernogaearesib CwmokTnin M.E.

PaspaboTumk:
CT. nNpenojasatesib 3apuxoHosa I".[,



MHUHUCTEPCTBO HAYKH U BBICIHIEI'O OBPA3BOBAHUSI
POCCHMCKOM ®EJEPALIUU
MHUHUCTEPCTBO OBPA3OBAHUS U HAYKH PECITYBJIUKH
TAJXKUKUCTAH
MEXTOCYJAPCTBEHHOE OBFPA3OBATEJIBHOE YYPEX/JEHUE
BBICIHIEI'O OBPA3OBAHUSA
«POCCUHUCKO-TAT)KNKCKHUH (CJIABAHCKHUI) YHUBEPCUTET»

«YTBepxKIAIO»
JlexkaH OpuaANYecKoro paxkyibrera
Xampoes HLI.C.
« » 2024 r.

PABOYASI IPOTPAMMA YUEBHOM
JUCLMUITIJIMHBI

«AHpopManoHHbIE TEXHOJOTHHA B OPUANYECKON AeATEIbHOCTID)
Hanpasisenne moarorosku — 40.03.01 «FOpucnpyaeHuus»
Ipodniab noaroroBku — «MeKIyHAPOIAHO- PABOBOM»

dopma NOArOTOBKH — OYHASA

YpoBeHb NOATOTOBKHU — 0aKaJaBpuaT

Aymanoe — 2024



PabGouas mporpamma coctaBjieHa B COOTBETCTBUHU C TpeOOBaHUSIMHU (eaepabHOTO
roCy/apCTBEHHOT0 00pa30BaTEIbHOTO CTaHAapPTa BBICIIET0 00pa30BaHU 110 HAIIPaBJICHHIO
noarotoBku 38.03.01 «DxoHomMuka» (ypoBeHb OakaaBpuaT), YTBEPKIACHHOTO MPUKA30M
Mumnucrepcta obpasoBanus u Hayku PO Ne 1011 or 13 aBrycra 2020 .

[Ipu pazpaboTke paboyeil mporpaMMbl YUUTHIBAIOTCS
e COIEp)KaHWE TMpOorpaMM AUCIHHUIUIMH/MOIYyJEH, H3ydaeMblX Ha
NPEIBITYIUX U MTOCIEAYIONUX dTanax 00y4eHus;
o HOBEHIINE JOCTHKEHUS B JaHHOW NIPEIMETHON 001acTy.
o TpeboBaHus  paboromarened, MNPOPECCHOHAIBHBIX  CTaHAApPTOB IO
HaIpaBJICHUIO / CIEIMATBLHOCTH (mpu HaJIUNYuN) (nmst
o0menpodecCHOHANBHBIX U MPOPECCHOHATBHBIX TUCITUIINH);

PaGouas nporpamma o6cyxaeHa Ha 3aceganuu kadenpsl U u UT, npoTokon
Ne OT 2024 r.

Pabouas nmporpamma yreepxkaena YMC ropuandeckoro gpakyiabTera, MpoTOKOM
No oT 2024 r.

PaGouas nporpamma yTBepsKJeHa YUEHBIM COBETOM IOPUIUYECKOTO (aKyIbTeTa,

poTOKOI Ne oT 2024 r.
3aB. kadeapoil K.3.H., TOIEHT JlemykoBuu A.N.
3am. ipeacenarens YMC dakibpreTa Cwmoktut M.E

Pa3zpaboTuuk K.3.H., TOIIEHT AOnynxaesa I1.P.



Pacnucanue 3aHATHH JMCHUILINHBI

AyIUTOpHBIE 3aHATHS

®.1.0. Ipuém CPC MecTo padoThI
npenoaaBarteis JeKIus HpaKanecxne npemoaaBaTeJas
3ansaTus (KCP,
aab.)
Abnynxaesa IIaTHuma TIaraumna, KCP IMoneneabHUK, PTCY, xadenpa
[lloxuna Paxu6osna | Kopmyc: Kopmyc: 10:50-11:20 unpopmarukn u UT,
Ayn. 13 Ayn.018 Koprryc 2, ka0.223
IIatauia, JIad.
3aH.

1. HEJIA U 3AJJAYU U3YUEHUSA JUCHUTTJIUHBI

HNuctumnuaa «MHpoOpMaIlMOHHBIE TEXHOJOTHU B NMPO(EeCCUOHAIBHOM
NEATeNbHOCTH» M3yyaercss cryaeHtaMu 1 kypcoB HampasieHus 40.03.01
«¥OpucnpyaeHiysy M HampaBlieHa Ha HM3y4YCHHUE OIEPAIlMOHHBIX CHUCTEM W HX
PWIOKEHUS Ha TI0JIb30BaTEILCKOM YPOBHE.

1.1. Henu wu3ydeHus auciuiuiuHbl «MHGOpPMAIMOHHBIE TEXHOJOTUU B
npodeccroHaIbHOMN AEATEILHOCTHY ABJISIETCS TPUOOPETEHHE CTYICHTAMU 3HAHUS O
posin “HPOPMATUKH B PA3BUTUU PA3IMYHBIX OTPACIAX; PACIIMPEHUE KPyro3opa H
NpUOOPETEHHE HABBIKOB QJITOPUTMHUYECKOTO MBIIUICHUS; YCBOCHHE METOI0B
COBpPEMEHHOW  HMH(POPMALIMOHHOM  TEXHOJOTMM Ha 0a3e  MEepPCOHAIBHBIX
KOMITBIOTEPOB; TMpUOOpeTeHHne 0a30BOTO 3HAHUS B 00JIACTU KOMITBIOTEPHOM
00paboTku WHGMOpPMAIMU; YMEHHE KOPPEKTHO, C TOYKH 3PEHHS CIIEIHAIUCTOB
MH(GOPMAIIMOHHBIX IIEHTPOB CHOPMYIUPOBATH U MTOCTABUTH 3a/1auy.

1.2. Ilenpto uM3ydeHUs STON AUCIUIUIMHBI ABISAETCS OBJAJCHUE HABBIKAMU
pa3paboTku ¥ O(QOpPMIICHUS PA3TUYHBIX MPABOBBIX AKTOB M HOPUIMYECKHUX
JOKYMEHTOB, KBaJU(DUIIMPOBAHHOTO TOJKOBAaHUS M MPUMEHEHUS HOPMATHUBHBIX
IPaBOBBIX AaKTOB, a TAaKXE€ MPOBEACHUS TEXHUKO-IOPUANYECKON HKCIEPTU3BI
IPaBOBBIX AKTOB.

1.3. B pesynbrare uzydenust AUCHUIUIMHGI “HPOpMaIMOHHBIE TEXHOJIOTHH B
po¢eCCHOHATILHON JEATEILHOCTH Yy 00ydJaromuxcs GOPMUPYIOTCS CIICIYIONINE

0OIIEeKyIbTYPHBIC MPOhEeCCHOHATBHBIC KOMIIETEHIIUH, KOTOPBIC YKa3aHbl B TAOIHUIIC
1.

Tabmuna 1
Kox | Pe3yabrarsl Ilepeuens miianupyemsbix | Bux oueHouyHoro
OCBOCHUA pe3yJibTaToB 00y4eHHs 3HAHMS
OIIoII
Crocoben NYK-1.1. [demoncrpupyert | TectupoBanue.
OCYIIECTBIIATH 3HAHUS 0COOCHHOCTEH
YK-L. MOUCK, KPUTHYECKUIN | CHCTEMHOIO u
aHaJu3 U CUHTE3




uH(popmaIm,
MIPUMEHSATh
CHUCTEMHBIN MOAXO/
JUIS pELICHUS
MOCTaBJICHHBIX 3aJa4

KPUTHUYCCKOI'O MBIIJICHUSA U
TOTOBHOCTb K HEMY

NYK-1.2. [Ipumenser
goruyeckue  GopMbl U
NpoLeayphl, CHOCOOCH K
pedrekcun MO  MOBOAY
COOCTBEHHOM U YyXOWH
MBICJIUTEIIbHON

ACATCIIbHOCTH, OIIPCACIIACT
IMPAKTUYCCKHUEC ITOCIICACTBUA
MNPpCAJIOKCHHOTO  PCIICHHUA
3aa4du.

NVYK-1.3. Bnaneer
HaBbIKAMHU COMIOCTABIIATh
pa3Hble UCTOYHUKH
UH(GOpPMAIIIH C LIENbIO
BBISIBJICHUS UX
IPOTUBOPEUMIA U NMOUCKA
JIOCTOBEPHBIX CYKJICHUMN

KoHntpoib
CaMOCTOATEIBHOMN
paboTHI.

YCTHBIN 0npoc

OIIK-8

CnocobGen
IICJICHANPABIICHHO U
3 PeKTHBHO
MOJIy4aTh
IOPUANYECKH
3HAYUMYIO
uH(OOpPMAIIHIO U3
Pa3TUYHBIX
UCTOYHUKOB,
BKJIIOUask MPaBOBBIC
0asbl TaHHBIX,
pemarh 3a1a4u
npodeccroHaIbHON
JESITETHHOCTH C
IPUMEHEHHEM
UH(GOPMAITMOHHBIX
TE€XHOJIOTHH U C
y4eToM TpeOOBaHUN
UH(POPMAITMOHHOMN
Oe3omacHoCTH

HNOIIK-8.1. Broinensier
OCHOBHBIE 3aKOHOMEPHOCTH
co37aHus u
(bYHKIIMOHUPOBAHMUS
UH(GOPMAITMOHHBIX
IpoLEeCCOB B IPaBOBOM
chepe, a TaKKe OCHOBBI
roCy1apCTBEHHOM
MOJIUTUKA B
uH(popMaTUKn
NOIIK-8.2. [Ipumensier
METOJZIbI U CPEJICTBa MOUCKa
CUCTeMaTH3alluu u
00paboTkH IPaBOBOM
uH(bOpMaIIH
NOIIK-8.3.
HaBbIKaMU
COBPEMEHHOMU
UH(GOPMAIIMOHHOMN
TEXHOJIOTUU JUIsl TIONCKA M
00paboTkH IPaBOBOU
uHpopMaryu, oGopMIICHHS
IOPUINYECKUX JOKYMEHTOB
u MIPOBEICHUS
CTAaTHUCTHYECKOTO  aHain3a
uHpopMaLuu.

obactu

Oo6mamaer
IPUMCHCHUS

TectupoBaHue

KonTpons
CaMOCTOSITEIbHOM

paboThI

YcTHBIN Onpoc




YcTHBIN Onpoc

OIIK-9

Cnoco0OeH noHuMaTh
MPUHIUIIBI paOOThI
COBPEMEHHBIX
uH(OPMaIIMOHHBIX
TEXHOJIOTUH U
UCIIOJIB30BaTh UX IS
pelieHus 3a1a4y
npodeccuoHaIbHON
NeSTeTbHOCTH.

HNOIIK-9.1. [Tonumaer
IIPUHLUIIBL paboThI
COBPEMEHHBIX
UH(OPMAIIMOHHBIX
TEXHOJIOTUH 151
UCIIONIB30BaTh ~ HUX  JJIA
pelieHus 3aj1a4
npodeccuoHaIbHON
NeATeIIbHOCTH

NOIIK-9.2. [Ipumensier
TPUHITUTIBI paboThI
COBPEMEHHBIX
uH(}OpPMaIMOHHBIX
TEXHOJIOTUH 151
UCIIONIB30BaTh ~ HUX  JJIA
pereHus 3a/1a4
npodeccuoHaIbHON
NeATEeIIbHOCTH

NOITIK-9.3. Ob6nanaer
HaBBIKAMU pEIIEHUs 3a7ad
npodeccruoHaIbHOM
NEeATEIIbHOCTU c
IPUMEHEHUEM
UH(GOPMAITMOHHBIX
TE€XHOJIOTUH

TectupoBaHue

KonTtpoib
CaMOCTOSTEILHOMI

paboTHI.

Y CTHBIN Onpoc

Jucuunnmaa

2.MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

Huctumumaa  «MHPOopMalMOHHBIE TEXHOJOTUU B
JESTENBHOCTU» U3YYaeT BCE MPOIecChl coopa, 0OpabOTKH, XpaHEHHS U TIEpenadn
uH(pOpMAaIH CpeICTBAMU UH(POPMAITMOHHOW TEXHOJIIOTUH U pa3paboTKa mporpaMmm
C TMPUMEHEHUEM METOJIOB CTPYKTYpPHOTO mporpammupoBanus. OHa sBiseTcs
BapuaTUBHOM oOs3arenbHON aucnuiuimHOM (B1.0.12), m3ydaercs Bo 2 cemectpe.
«MHpopManMOHHBIE  TEXHOJOTUU
NEATENIbHOCTU» COJIEPKATEIbHO U METOJANYECKH B3aUMOCBSI3aHa C JUCHUILUIMHAMU

OIIOII, xoTopble yKa3aHbl B TaOIHIE 2.

npodeccroHaIbHON

npodeccruoHaIbHON



Tabmnumna 2.

MecTOo AMCHHUIIINHDI
Ne Ha3zpanue 1ucUMIIMHBI Cemectp B crpykType OTOTI
OKOHOMHMKA 2 b1.0.10
be3onacHocTh 1 b1.0.11
KU3HEACATCIbHOCTH
Kpumunonorus 7 b51.0.38

3. CTPYKTYPA U COJAEPKAHUE KYPCA
OOBEM IUCIUIUIMHBI COCTaBIACT 3 3a4ETHBIX €IWHUI], BCEro 32 4acoB, U3
KOTOPBIX JIEKIIuU cocTaBisitoT 16 yacoB, KCP — 8 wacos, mpaktuka 8 wacos, CPC-

76 yacoB. JlucuuiuinHa u3ydaercs B 2 ceMecTpe 04Hoi (popMbl 00yUueHus.

3.1 CTpykTypa ¥ coaep:kaHue TEOPEeTHYECKOH YaCTH Kypca

Tema 1. Nupopmanusi, nHPopMaTHKA 1 HHGOPMALMOHHbIE TEXHOJIOTHH.
Hcrtopus pazButus u apxutekrypa IBM (4 4.)

Tema mocBsIeHa U3y4CHUIO OCHOBHBIM TIOHATHSAM U 33a/1a4aM WH(GOPMATUKH,
MeCcTO UH(POPMATUKU CPEIH APYTUX HAYK; POJIb MHPOPMATUKHU U BBIUUCIUTEILHON
TEXHUKA B Pa3BUTUU HWHOOPMAIMOHHOW CIY»KOBbl OpraHOB YIPaBICHUU;
NEPCTIEKTUBBI M TEMIbl Pa3BUTHS WH(GOPMAIIMOHHBIX KOMIIBIOTEPHBIX CHCTEM.
Taxxe m3ydaercs UCTOpHUS pa3BUTUA U TOKojieHUs DBM; oOmue moHsTHS 00
uHbOpMaINK; cocoObl TpeacTaBieHus nHpopmanuu; npuHiunsl Gon-Helimana;
OCHOBHBIE ycTpoiicTBa OBM; coBpeMeHHbIE MEPCOHAIBHBIE KOMIBIOTEPHI;
B3aMMOCBS3b yCTPOHMCTB 00pabOTKM HMH(pOpMAIIMU; MAIIUHHBIE HOCHUTEIU
uHpopmanmu. B 1abopaTOpHOM 3aHATUM CTYACHTHI TMOKA3bIBAIOT OCTATOYHBIC
3HaHMS 1O HaBblkaM pabotel ¢ OBM, Kkotopble TPHOOPETEHBI IO
o01eo6pa3oBaTeIbHON MporpaMme 00yUeHHUS.

Tema 2. OnepanuoHHbIe CHCTEMbI M ONlePAllMOHHBIE cpeabl (2 4.)

Tema nocesinieHa cueayonuM pasaenam: [lpeacraBienue o cuctemMe KOMaH.
[IpencraBienne o mporpaMMHOM yrpaBieHun paboroir DBM. Tlonsarue 00
orepanoHHoi cucrteme U ee ¢yHkiuu. Kiaccsl omepanuonusix cuctem (OC).
CuctemHble U OpUKIaAHbIEe TporpaMmbl. B3zaumoneiictBusa mnoinb3oBarens ¢ OC.
Knaccuduxkarus nporpammubix cpeacTB. Kinaccudukarus onepaliioOHHBIX CUCTEM.
[IpuHuunel padboOTHl OpPOrpaMMHBIX MNPOAYKTOB cemelictBa Microsoft Office.
OcHoBuble cBenennsi 0 MS DOS. OcunoBubie komanasl MS DOS. ®aiinoBas
cuctema MS DOS. JlaGopaTtopHoe 3aHsITHE POBOIUTCA B JabopaTopuii kKadenpsr u
CTYJIEHTHI paboTaroT B cpene omeparuoHHoi cuctembl MS DOS. Pabotaror ¢
daiinamun u karamoramu. Taxke paboTalOT ¢ MpOrpaMMHON 000s04Kkoi Norton
Commander.



Tema 3. Onepaunonnas cucrema MS Windows (4 4.)

PaccmarpuBarotes cienyromue pasaeinsl: O01mue cBeieHns 00 onepanoHHON
cuctembl Windows. OcHoBHble onepaiiu B Windows. Pexumbl padotsl Windows.
MeHo u mnaHenp MHCTpyMeHTOB. CropaBouHas cuctema Windows. Pabota ¢
noKyMeHTaMH. PaboTa ¢ HOBbIM JOKyMeHTOM. Iledarh JOKYMEHTOB. YmpaBieHue
neyarbto. Pabora ¢ okHamu. Onepanuu ¢ (aitnamu: oOpasoBanue Konuil Qaitios.
[lepeumenoBanue (aitnoB. CoptupoBka (aitioB B crnucke. Ilouck ¢aitnoB Ha
xecTkoM aucke. Omepanuu ¢ mankamu. PabGora ¢ HeckoilbkuMu Tmankamu. B
nabopatopHoOil paboTe CTyAeHTHI paboTalOT € B Cpejie OnepaluoHHON cucteMbl MS
Windows 10.

Tema 4. TexcroBbiii pegakTop MS Word (2 4.)

OCHOBHBIE TMOHATUS W TPUHILMIIBI MCHOJIb30BAHUS TEKCTOBBIX PEAKTOPOB.
Penakropsl TexcTtoB. PemakTopel moxkymenToB. M3marenbckue cuctembl. OOmiue
ceenennst o penakrope Word. Tlonb3oBatensckuit uHTepdeiic. YmnpaBieHue
¢aitnamu. Coznanue u oTkpbiTUE (aiinoB. Umnopt u skcnopT gokymenrta. [Ipsmoe
dbopMaTrpoBaHue CUMBOJIOB U a03areB. AHMManmonHble 3¢ exTsl. Konuposanue
U MPOCMOTP MapaMeTpoB (popmaTUpoBaHHe CUMBOJOB. KOMIOHOBKA CTpaHMIIBI.
O6pamiienue u ¢on ad3aue. Co3nanue u GopMaTUPOBAHUE CITUCKOB.

Tema 5. Tabauunbiii npoueccop MS Excel (2 4.)

OO61mume cBefeHus 0 TaOIMYHBIX Mporieccopax. [lonp3oBarenbckuii uHTEpdEiic
Excel. PaGota ¢ Tabmumeit kak ¢ daitmiom. OcHOBHBIE TpreMbl paboThl B Excel.
I'unepccbuiku B Excel. uarpammbl u rpadguku. TexHomOrHS MpPOEKTUPOBAHUS
tabiuupl. Ciusgaue qokymenta Word u nanueix Excel. Beiuncnenust B TaGnuiax.
Crtpyktypa popmynsl. OTHOCUTEIBHBIE U a0COMIOTHBIE CChUIKK. MacTtep GhyHKIUH.
Maccusbl popmyin. CooOuienue 06 ommOkax. DUHAHCOBBIE U MaTeMaTHYECKHE
byHKIIH.

Tema 6. Penaxrop npesenranuii MS PowerPoint (2 4.)

3HaKOMCTBO ¢ penakropoM mpeseHTanuiit MS PowerPoint. Bosmoxxnoctn MS
PowerPoint. Co3ganue u pejakTupoBaHUE HOBOM Mpe3eHTaluu. PexuMbl paboThl ¢
npeseHtanuii. MudopMannoHHoe  HamojiHeHHWE  mpe3eHTanuii.  Hactpoiika
pE3eHTAalM. 3amyCcK Ipe3eHTaIUi.

3.2 CTpyKTypa H cofepKaHMe NMPAKTUYECKOH YaCTH Kypca

CtpykTypa M cojep)kaHHE MpPAaKTHUECKOM YacTH Kypca BKIIOYaeT B ce0s
TEMATUKy W COJACp)KAaHUE MPAKTUYCCKUX 3aHITHH, CEMHHApOB, JaOOPaTOPHBIX
pabor.

IIpakTyeckue 3anaTus (6 yac.)
Ipakruueckoe 3ausaTue Ne 1. Padora ¢ B cpere OC MS Windows 10 (4 4.)
IMpakTnuyeckoe 3ausTue Ne 2. Padora ¢ daiinamu u Tabnunamu B MS Word (2 4.)
IIpakTuuyeckoe 3ausitue Ne 3. OcHoBHbIe TpueMbl paboTel B MS Excel. Mactep
dbynkiuit u maccusbl hopmyn B MS Excel (2 u.)



3.3 Ctpykrypa u coaep:xanue KCP

3anstue 1. OcHOBHBIC 3a/1a4n HHPOpMaTH3AIKU 00IIecTBa (44.)

3ansaTue 2. OcHoBHble onepaunn B MS Windows. Pexxumbl pabotet MS Windows

(2 4.)

3ansaTue 3. OcHoBHbIe IpreMbl padoTel B MS Excel (2 4.)

No
o/

Paznen nucunmimHbl

paboty

(B yacax)

Bunpr yuebHoii paboThI,
BKJIIOYAsl CAMOCTOSATEIbHYIO

CTYACHTOB U TPYAOCMKOCTD

Jlut-pa

Kon-Bo
0ayIoB
B
HEJICITIO

Jlex. [TIp. |JIaG. [KCP|CPC

CeMm

ecTp

Tema 1. Undopmanus, nuapopmaruka
U MH(POPMALMOHHbIC TEXHOJIOTHH.
HcTopusi pasBuTHS M apXUTEKTypa
IBM

OCHOBHBIE TTOHSITHS U 331491
UH(POPMATHKHU; MECTO HHPOPMATUKH
Cpenu IPYruX HayK; poJib
UH()OPMATUKHU Y BBIYUCITUTEILHON
TEXHUKHU B Pa3BUTUH MH(POPMAITMOHHOM
cimy0sb1. cTopust pa3BuTus u
rokojeHus DBM; obmue nouaTus oo
uHdOpMaIIMK; CIIOCOOBI TIPEACTaBICHUS
uHdopManmu; TpUHIUIEI DOoH-
Heiimana; ocHoBHBIE ycTpoiicTBa 9BM

4

12

2,47,14
,15

12.5

Tema 2. OnepaniuoHHbIEe CUCTEMBbI U
ornepanroHHbIE CPe/bl

[Ipencrasnenue o cucreme
koman. [Ipencrasienue o
MIPOTrPaMMHOM YIIPaBIICHUH paboTOM
OBM. Ilonsitue 06 onepaoHHOM
cucteme u ee Gpynkiuu. Kmacco
onepainoHHbix cucteM (OC).
CucTteMHbIC U TIPUKIATHBIE
nporpammsbl. BzanmonaencTBust
nonb3oBarens ¢ OC. Knaccudukamms
MPOTPAMMHBIX CPEJICTB.
Knaccudukanus onepaiinoHHBIX
cucteMm. [IpuHITUTIBI paOOTHI
MPOTPAMMHBIX MPOIYKTOB CEMEHCTBA

Microsoft Office.

12

1,3,4
7,14

12.5




Tema 3. Onepaunonnas cucrema MS
Windows

O6mue cBeneHust o0
onepaunoHHo# cucteMbl Windows.
OcHoBHble onepanuu B Windows.
Pexxumebl pabotsl Windows. Mento u
naHeslb MHCTpyMeHTOB. CripaBouHast
cuctema Windows. Pa6ora ¢
JOKyMEHTaMH. YTpaBlieHHE TIeYaThIO.
Paborta ¢ oknamu. Oniepanuu ¢
daiinamu. CoptupoBka ¢aiisioB B
cnucke. [Touck ¢aitnoB Ha )KeCTKOM
mucke. Oneparun ¢ nmankamu. Padora ¢
rpadudeckoM pegakTopom Paint.

14

3,47,8,
11

12.5

Tema 4. TexkcroBblil pegakrop MS
Word
OCHOBHBIE MTOHATHS U TPUHIUIIBI

NCITIOJIb30BAHUA TCKCTOBBIX PCAAKTOPOB.

Penakropsl TekcToB. PegakTopsl
TOKyMEHTOB. M31aTenbCKie CUCTEMBI.
O6mue cBenenus o penakrope Word.
[Tonp3oBaTenbckuii HUHTEPQEHC.
VYnpasnenue ¢arinamu. Co3nanue u
oTKpbITHE (aiaoB. IMIOPT U 3KkcopT
nokymenTa. [Ipsimoe dhopmarupoBaHue
CUMBOJIOB U a03a1ieB. AHUMAIIMOHHbIE
s dektol. KonmrpoBanue u mpocMoTp
napameTpoB (GopMaTUPOBAHUE
cuMBOJIOB. KOMIIOHOBKA CTpaHUIIBI.
O6pamnenue u o abd3anes. Co3nanue
1 (hopMaTHPOBAHUE CITHICKOB

12

1,3,47,
8,10

12.5

Tema 5. Tabauunblil npoueccop MS
Excel

OO6mume cBeieHus O TAOJIMYHBIX
npoueccopax. [lonp3oBarenbCckuit
untepdeiic Excel. Pabota ¢ Tabnuieit
Kak ¢ ¢aiiiaoM. OCHOBHBIE PUEMBI
pabotsl B Excel. ['unepcchuiku B
Excel. Inarpammsl u rpaduxu.
TexHomorus MPOESKTHUPOBAHUS
tabmuiel. Cousaue nokyMeHTa Word u
mauHbeIXx Excel. Beruucnenus B
tabmmax. CTpykrypa hOpMyIIbl.
OTHOCUTENBHBIE U a0COITIOTHBIE
ccbuiku. Mactep dynkiuii. MaccuBsl
dbopmyn. Coobienne 06 ommnoOKax.

14

59,8, 14

12.5




DUHAHCOBBIE U MATEMATUYECKHE
(GyHKIHH.

Tema 6. Penakrop npe3eHrauui
MS PowerPoint 3aakomMcTBO €
penakTopom mpe3eHTauuii MS
PowerPoint. Bosmoxxuoctu MS
PowerPoint. Co3nanue u

PCAAKTUPOBAHUC HOBOU MMPC3CHTAIINU.

Pexxumbl paGoThI ¢ Mpe3eHTaIUM.
NudopmarimonHoe HanoJIHEHUE
npeseHTaunii. Hactporika
pEe3eHTALMI. 3ayCK IPE3eHTAIUM.

12

1,3,47, 8,
13

12.5

Bcero: 48 4. 16 | 8 - 8 [76

@®opMbI KOHTPOJISI M KPUTEPUHU HAYKNCIEHUA 0AJITI0OB
KoHTponb ycBOEHHS CTYIEHTOM Ka)XJOW TEMbI OCYIIECTBIISIETCS B paMKax
OoabHO-peiiTuaroBoil cuctembl (BPC), Brimrouaromeit Tekyiui, pyOeXHBIH U
UTOTOBBIM KOHTpOJb. CTylneHThl 1 KypcoB, oOyyaromuecs 10 KpeauTHO-
PEUTHHTOBOM cucTeMe OOyYeHHs, MOTYT IMOJYYUTh MaKCHMaJIbHO BO3MOXKHOE
kouecTBo 6aisioB - 300. M3 HUX Ha TeKyIIM U pyOeKHBIN KOHTPOJIb BBIEIAETCS
200 6amtoB uinu 49% ot 001IEro KOJIMYECTBA.

Ha utoroBbrit KOHTPOJIb 3HaHUM CTYIEeHTOB BhIzeseTcs 51% wnmu 100 6amios.

[Topsimox BeIcTaBneHust OamnoB: 1-i peutunr (1-7 wemenu po 12,5
6amnoB+12,5 6amnoB (8 uHegens — Pybexnsiit konTposib Nel) = 100 6anmnoB), 2-it
peittunr (9-15 megenu mo 12,5 GammoB+12,5 Gamno (16 Hemenas — PyOekHBIHI
KOHTpOJb Ne2) = 100 6amoB), utoroBeiit KOHTPoab 100 6anioB.

K mpumepy, 3a Tekymuit u 1-ii pyOexHBI KOHTpOJb BbIcTaBisieTcss 100
OanoB: neKnuoHHBIE 3aHATHS — 21 Oamn, 3a mpaktuueckue 3aHsaTus (KCP,
naboparopusie) — 31,5 6amn, 3a CPC — 17,5 6amnoB, tpeboBanus BY3a — 17,5
OasoB, pyOeKHBIN KOHTPOJIb — 12,5 6aios.

B cnydae mpomycka CTYJE€HTOM 3aHSATUN MO YBaXXUTEIBHON NpUYMHE (TpU
HaJW4YUU TMOJTBEP)KJAIONIET0 JOKYMEHTa) B MEPHOJl AaKaJeMHUYECKOH HeAenu
JekaHaT (QakynbTeTa oOpamjaeTcss K MPOPEKTOpy Mo y4deOHOW paboTe ¢
mpeacTaBlieHneM 00 OTpaOOTKe CTyJAeHTOM OajuloB 3a MPOIYIICHHBIC THHU TI0
KaXXJI0M OTAEIbHON JUCUHUIUIMHE C MOCIEIYIOIIUM BHECEHHUEM UX B JIEKTPOHHBIN
KypHAJL.




Nroroas hopma KOHTPOJIS O JUCIUILIMHE (3a4€T) MPOBOJAUTCS KaK B hopme

TECTUPOBAHMSI, TAK U B TPAAULIMOHHOM (ycTHOM) popme. TectoBast popMa UTOrOBOTO

KOHTpOJISI  TIO

JUCHUITIINHE

pe1yCMaTpUBAET:

JJIsA

CCTCCTBCHHOHAYYHBIX

HarpasyieHHi — 10 TeCTOBBIX BOIIPOCOB HA OAHOTO CTYAEHTA, I€ PABUIbHBIN OTBET
ouenuBaetcs B 10 OamnoB. TecTupoBaHHME TPOBOAUTCS B DIEKTPOHHOM BHJE,
YCTHBIN 3K3aM€H Ha OyMa)>KHOM HOCHTEJIE C BBICTABIIEHHEM OLIEHKH B BEIOMOCTH T10
AQHAJIOTUYHOM CUCTEME C TECTUPOBAHUEM.

Tabnuia 4.
JJIAl CTyAeHTOB 1 KypcoB
AKTHBHOE
CPC Brinosnenue
ydyacThe Ha N
TOJIOKEHU S BhICIIEil
JIEKIHOHHBIX AKTHBHOE Hanucanue
IIKOJIBI (YCTAHOBJICHHASA
3aHATHSAX, y4yacTue Ha pedepara,
dopma onexawbl,
Henens HaNHUCcaHue NMPaKTHYEeCKUX JI0KJIaJa, Icce N Bcero
HaTU4ue padoyei
KOHCIIEKTAa 1 (ceMHHAPCKHX)
BbinosHeHne ManKH, a TAKKe TPyrux
BBINOJIHEHH 3ansaTuax, KCP IVHKTOB VeTaBa
JAPYrUuX BUIOB APYTUX BHIOB y . y
padoT BbICIIEH IIKOIbI)
padoTt*
1 2 3 4 5 7
1 3 4 3 2,5 12,5
2 3 4 3 2,5 12,5
3 3 4 3 2,5 12,5
4 3 4 3 2,5 12,5
5 3 4 3 2,5 12,5
6 3 4 3 2,5 12,5
7 3 4 3 2,5 12,5
8 3 4 3 2,5 12,5
IepBrrii 24 32 24 20 100
peiiTuHr
1 3 4 3 2,5 12,5
2 3 4 3 2,5 12,5
3 3 4 3 2,5 12,5
4 3 4 3 2,5 12,5
5 3 4 3 2,5 12,5
6 3 4 3 2,5 12,5
7 3 4 3 2,5 12,5
8 3 4 3 2,5 12,5




pedTHHT

Bropoii 24 32 24 20 100

Hroro 48 64 48 40 200

dopmyna BBIUUCIEHUS PE3YJIbTATOB JUCTAHIIMOHHOIO KOHTPOJISI U UTOMOBOM
(GbopMBI KOHTPOJIS TIO AUCIUTIIIMHE 32 CEMECTP AJISl CTY/IEHTOB 1-X KYPCOB!

P,+P
UB = (Jzi) .0,49+ Ju-0,51

, 20e b — umoecoswiii 6ann, P1- ntoru nepBoro peuTuHra, Po- UTOTH BTOPOTO
peiTuHra, Ju — pe3yabTaThl HTOTOBOW (DOPMBI KOHTPOJIA. (3a4eT)

4. YHEBHO-METOANYECKOE OBECIIEYEHHE
CAMOCTOSTEJIBHON PABOTHI OBYUYAIOIINXCH

Y4eOHO-MEeTOANYECKOE oOecrieueHue CaMOCTOSTEIbHOMU paboThI
oOyvaromuxcs 1o  gucuuiuiuHe  «AHpopManmuoHHbIE  TEXHOJOTMH B

lopmmqeacoﬁ ACATCJIBbHOCTH) BKIIIOYACT B ce0s:

1. maH-rpaduK BBITIOJHEHUS] CAMOCTOATEIBHOW PaOOTHI MO JUCHIUILIUHE, B TOM YUCTIE
PUMEPHBIE HOPMbI BPEMEHU Ha BBIMIOJIHEHUE TI0 KAXKIOMY 3aJJaHHIO;
2. XapakTepHCTHKa 3aJaHui 11 CaMOCTOSATEIbHON paboThl O0O0ydaromuxcs |
METOJIMYECKUE PEKOMEHAAIIUU 10 UX BHITIOJTHEHUIO;
3. TpeOoBaHMs K MPEICTABICHUIO U O(POPMIICHHIO PE3YJIbTATOB CAMOCTOSTEIHHOM
paboTHI;
4, KPUTEPHUH OIEHKH BBITIOJIHEHUS CAMOCTOSATEIIBHOU PaOOTHI.
[Tnan-rpaduk BHITOJIHEHHUS CAMOCTOSTEILHON PaOOTHI IO TUCITUTLIIMHE
Tabmnuna 5.
O0bem Tema dopma dopMa  KOH-
n/m  |(CPC Bu. CAMOCTOSITEJIbHOM [Pe3yJIbTATOB TPOJs
padoThbI CAMOCTOSITEeJIbHOM
a00TbI
1 12 MN3ydenne Koncnekr, pedpepar  |Omnpoc
TEOPETUYECKUX
MaTepuajoB IO TeMam
JICKIIMH, YKa3aHHBIX B
paznene 3 «ConepxaHue
1§ CTPYKTypa
NMUCHUTUIAHBDY.
12 Brinonxnenue OTtuer o Cnada otueta
2 WHIUBUTYaTbHBIX BBITIOJIHEHUIO
MOMAITHUX 3aJaHui IS |[MOMAIITHUX 3aJaHuU
CaMOCTOATEILHOMN
paboTHhI.




14 Brimosnenune KCP Otuer no noMamHeMy [(Caaya oT4eTa
3aJIaHUIO0

12 Odopmiienne otderoB no (OdopmiieHHbIH otyeT |Caada
MabopaTOPHBIM 3aHITUSIM oTueTa

14 [ToaroToBka K 3alIUATE IO
aboOpaTOPHBIM 3aHSITHSIM.

12 IloagroroBka K 3amure no|PemieHue 3agayu KOHTpOIbHBIM
aboOpPaTOPHBIM 3aHSITHSIM. O1pocC

4.2. XapaKkTepuCcTHKA 3aJaHUH JJIA CAMOCTOATEbHON padoThl 00y4YaroUXCs
U MeTOANYeCKHE PEKOMEHAAIUH M0 UX BbINIOJIHEHHUI0

CamocrosiTenbHast paboTa sIBISIETCS OJJHUM U3 BUJIOB YUEOHOU IeATEeIbHOCTH
o0Oy4aromuxcs, CocOOCTBYET Pa3BUTUIO CAMOCTOSITENIbHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH, TBOPYECKOTO IMOAXO0JAa K PEIICHHI0 MpodsieM ydeOHOTO U
npodeccuoHaIbHOTO YPOBHS.

CamocrosiTenbHast paboTa MPOBOJUTCA C LIETBIO:

— CHCTEMAaTHU3alMK U 3aKPETICHUS TOTYYEHHBIX TEOPETUUECKUX 3HAHUN U
NPAKTUYECKUX YMEHHH oOydarommuxcs; — yriayOJdeHUuss W pacHIMpeHHs
TEOPETUYECKUX 3HAHUH;

— (opmupoBaHHMs yMEHUW UCIOJIb30BaTh HOPMATUBHYIO, IMPaBOBYIO,
CIPABOYHYIO JOKYMEHTAIIMIO ¥ CIICIUATBHYIO JINTEPATYPY;

— Pa3BUTHUS MO3HABATEIBHBIX CIIOCOOHOCTEW M aKTUBHOCTH OOYYarOIIUXCS:
TBOPYECKON MHUIIMATUBBI, OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

— (QopMHUpOBaHHUS CaMOCTOATEIBLHOCTH MBIIUJICHUS, CIOCOOHOCTEH K
CaMOpPa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO U CAMOPEAIU3aALNY;

— pa3BUTHUA UCCIIEIOBATEIILCKUX YMEHHUM.

AynutopHas caMmoCTOsITeNIbHas paboTra MO y4eOHOH [UCUUIUIMHE W
npodeccuOHaTbHOMY MOJIYJIIO BBITIONHSETCS HA YYEOHBIX 3aHATUAX IO
HEIMOCPEACTBEHHBIM PYKOBOJCTBOM IIPENIOIaBaTENS U TI0 €r0 3a1aHUIO.

BHeaynuTopHas caMocTosiTeNbHass paboTa BBIMIOJNHAETCS MO 3aJIaHUIO
npernojaBateis 6e3 ero HermoCPeICTBEHHOT'0 Y9aCTHs.

4.3. TpeGoBaHus K NpeaCTABIEHUIO U 0OPMIIEHHIO Pe3ya1bTATOB

CAMOCTOSITEJIbHOM PadoThI
Hanucanue pedepara.

Ilenp camocCTOATENBHOM pabOTHI: pACIIMPEHHE HAYYHOrOo Kpyrosopa,
OBJIaJICHUE METO/IaMH TEOPETUYECKOTO UCCIIEI0BaHNUA, pa3BHUTHE
CaMOCTOSITEIIbHOCTH MBILIUICHHSI CTYEHTA.

Buner  pedeparoB: pedepaT-KOHCHEKT, cofepKamuid — (PaKTHIECKYIO
uHboOpMaIMi0 B 00OOIIEHHOM BHUJAE, WUIIOCTPATUBHBIN MaTepual, pa3inyHbIe
CBEJICHUS O METOJaX MCCJEAOBAHMS, PE3YJIbTaTaX UCCIEAOBAHMS U BO3MOXKHOCTAX
UX NPUMEHEHUs; pedepaT-pe3toMe, COAEpKalluil TOJBKO OCHOBHBIE IMOJIOKEHUS
JaHHOM TeMbl; pedepaT-0030p, COCTABIAEMbIN HA OCHOBE HECKOJIBKMX UCTOYHUKOB,




B KOTOPOM COIIOCTAaBJISIOTCA PAa3IMYHbIE TOYKH 3pPEHUS [0 JAHHOMY BOIIPOCY;
pedepar-noknaj, coaepKaiuii 00bEKTUBHYIO OIEHKY MPOOJIEMBI.

Boimonnenue 3aganus: 1) BeIOpaTh Temy, €clii OHa HE OMNpelesieHa
npenojaaBarenaeM; 2) OnpeaeuTh UCTOYHUKHU, C KOTOPBIMU MPUIETCS paboTaTh; 3)
U3YYUTh, CHCTEMaTU3HPOBATh U 00padOTaTh BHIOPAHHBINA MaTepHUall U3 UCTOUYHUKOB;
4) coctaBUTh IUIaH; 5) HanucaTh pedepar: 000CHOBATH AKTYaJbHOCTh BHIOpAHHOMN
TEMbI; yKa3aTh WCXOJHbIE JaHHbIe pedepupyeMoro TekcTa (Ha3BaHUE, TIJie
onyOJIUKOBaH, B KakoM rofy), ceeaeHus o0 astope (®. U. O., cnenuaabHOCTS,
yu€Has CTEeNeHb, YY€HOE 3BaHHE); CHOPMYIMPOBATH MPOOIEMATHUKY BBIOPAHHOU
TEMBbI; IPUBECTU OCHOBHBIE TE€3UCHI pedeprupyeMOro TeKCTa U UX apryMeHTalHIO; -
caenath 00K BBIBOJ 1O Tpo0ieMe, 3asBJIEHHON B pedepare.

[Inanupyemble pe3ysbTaTbl CaMOCTOATENbHONH pPabOThl: CHOCOOHOCTH
CTYJIEHTOB K 00OOLIEHUIO, aHAIHU3Y, BOCIPUATHIO HHPOPMALIMH, TOCTAHOBKE 11NN
U BbIOOpY TMyTed ee JOCTHXKEHHUS, CIHOCOOHOCTh JIOTUYECKH  BEPHO,
apTYMEHTHPOBAHHO U SICHO CTPOUTH YCTHYIO M TUCBMEHHYIO PEYb.

IHoaroroBka nokiaana

Lens camocTosITENbHOW palOTHI: pacCHIMPEHUE HAYYHOI'O0 Kpyrosopa,
OBJIaJICHUE METO/IaMH TEOPETUYECKOTO UCCJIeI0BaHNUS, pa3BUTHE
CaMOCTOSTEIIbHOCTH MBIIIUICHUSI CTYEHTA.

Hoxkman - myOnauyHOE COOOIIEHHE WM JOKYMEHT, KOTOpbIE COJAepk aT
MHGOPMAIIMIO M OTPaXXaloT CYTh BOIPOCA WM MCCIEAOBAHHS MPUMEHHUTEIHHO K
naHHOM cutyauuu. Bunmbl noxmanos: 1. YCTHBIM AOK/Ian - 4MTaeTCs MO WUTOTaM
npojielaHHOW paboThl U siBIsieTcs AP (EKTUBHBIM CPEJCTBOM Pa3bsICHEHHUS €e
pe3yabTaToB. 2. [IucbMeHHBIN qOKIaa: - KpaTkuil (10 20 cTpaHuIl) - pe3lOMUPYET
HamboJee BaxXHYIO HWH(POPMAIUIO, TOJYYCHHYI0 B XOJE HCCIEIOBAaHUS; -
noApoOHBI (10 60 cTpaHWIl) - BKJIIOYAET HE TOIBKO TEKCTOBYIO CTPYKTYPY C
3aroJOBKaMH, HO M JUarpaMMbl, TaOJUIbI, pUCYHKH, (hoTorpaduu, MpUiioKeHUs,
CHOCKH, CCBIIIKU, TUTIEPCCHUIKH.

Breimonnenune 3amanusa: 1) 4yeTtko copMynupoBaTh TeMmy (Hampumep,
MMMCBMEHHOTO JTOKJaMa); 2) U3y4uTh U O00paTh IUTEPATYPy, PEKOMEHIYEMYIO 110
TEME, BBIJICINB TPU HUCTOYHMKA Oubamorpadudeckoil nHbOpMAaIK: - MEPBUYHBIC
(cratbu, nuccepTanuu, MOHOrpaguu W T. 1.); - BTOpUYHBIC (OmOIMorpadwms,
pedepaTUBHBIC >KypHalbl, CHTHajdbHas WHGOpMAIMS, TIUIaHbI, Trpad-CXeMBbl,
MpeIMETHBIC yKa3aTelu U T. 1.); - TPeTUuHbIe (0030pbl, KOMIWISITUBHBIE PA0OTHI,
CIIPaBOYHBIE KHUTH U T. [1.); 3) HAKUCATh MJIaH, KOTOPBII MOJHOCTHIO COTJIACYETCs C
BBEIOpAaHHON TEMOW W JIOTMYHO pacKphIBaeT ee; 4) Hammcath JOKIAJ, COOIromas
cieayrolre TpeOOBaHUs: - K CTPYKTYpE JI0KJIaJ1a - OHA JIOJKHA BKJIIOUATh: KPATKOE
BBeJIcHUE, OOOCHOBBIBAIONIEE AKTYallbHOCTh MPOOJIEMbI; OCHOBHOM TEKCT;
3aKJIIOYEHHE C KpPAaTKUMU BBIBOJAMHM [0 UCCIEAYyeMOW MpoOsiemMe; CIUCOK
MCIIOJIb30BaHHOM JIUTEPATYPBL; - K COJIEPKAHUIO JI0KIIAJ1a - O0IIUE MOJ0KEHUS HA0
MOAKPEINUTD U MOSICHUTh KOHKPETHBIMU [IPUMEPAMHU; HE MEPECKA3bIBATh OT/ICIbHbIC



IJIaBbl YUeOHHMKA WK y4eOHOT0 OCOOUs, a U3JI0KUTh COOCTBEHHBIE COOOpaKEHUs
M0 CYIIECTBY pacCMaTpUBAEMbIX BOMPOCOB, BHECTU CBOU MPEJIOKEHUS; S)
opopMUThH pabOTy B COOTBETCTBUU C TPEOOBAHUSIMH.

[Inanupyemble pe3yabTaThl CaMOCTOSITENBHOW paboOThI: - CIOCOOHOCTH
CTYJ€HTOB aHAJIM3UPOBATh PE3YJIbTAThl HAYYHBIX MCCIEJOBAHUN U MPUMEHATH UX
IpU pElIeHUH KOHKPETHBIX OOpa30BaTEIbHBIX W HCCIENOBATEIbCKUX 3a]ad; -
TFOTOBHOCTh HCIIOJIb30BaTh WHIWBHUAYaJIbHbIE KpEaTHUBHbIE CHOCOOHOCTH s
OPUTHMHAJIIBHOIO PEILIEHUsI HMCCIENOBAaTENbCKUX 3a/Jayd; — CIOCOOHOCTh pelaTh
CTaHJApTHBIE  3aJaud  Npo(EecCHOHATBHOM  JESITEIbHOCTH  HAa  OCHOBE
uHQOpMAIMOHHOW U OuOnMOrpaguyecko  KyJIbTypbl €  NPUMEHEHUEM
UH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH M € Yy4e€TOM OCHOBHBIX
TpeboBaHu MHPOPMAITMOHHOM 6€30MACHOCTH.

Hanucanue KoHCIeKTa

Lens camocTosITeNIbHON paOOTHI: BEIPA0OTKA YMEHHUM U HABBIKOB TPAMOTHOTO
U3JI0’)KEHUS TEOPUM U TMPaKTUYECKUX BOIMPOCOB B MUCHbMEHHOUN (opme B BHIE
koHcnekTa. KoHncnekt: 1) mucCbMeHHbIN TEeKCT, CHCTEMAaTHYECKH, KPATKO, JIOTUYHO U
CBSI3HO TEpeJarouuil cojepKaHue OCHOBHOT'O MCTOYHMKA MHGPOpManuu (CTaThH,
KHUTH, JIEKLIUU UJIP.); 2) CUHTE3UpYyIolas ¢hopmMa 3arnucu, KoTopasi MOXKeT BKIII0YaTh
B ce0s MJIaH MCTOYHMKA MH(OpMAIlMU, BBIMUCKU U3 HETO U €ro Te3uchl. Buibi
KOHCIIEKTOB: - IUJIAHOBBIM KOHCHEKT (TJIaH-KOHCIEKT) - KOHCIEKT Ha OCHOBE
c(hOpMHUPOBAHHOTO IJIaHa, COCTOSIIETO U3 OMPEACICHHOTO KOJUYEeCTBA MyHKTOB (C
3aroJioBKaMM) ¢ MOAIYHKTOB, COOTBETCTBYIOIIMX OMNPEIEIECHHBIM YacTsIM
MHCTOYHUKA WH(POpPMAIIMU; -TEKCTyalbHBIM KOHCIEKT - TMoApoOHas ¢opma
U3JI0’KEeHUS, OCHOBaHHAs HA BBIMTMCKAX U3 TEKCTa-UCTOYHUKA U €T0 [IUTUPOBAHUU (C
JIOTUYECKUMHU CBS3SIMHU); - MPOU3BOJIBHBIA KOHCIEKT - KOHCIIEKT, BKIIFOUAIOIIHI
HECKOJIbKO CIOCO00B palbOThl HAJl MaTepuaaoM (BBIMHCKH, IUTUPOBAHUE, IJIAH U
Ip.); - CXeMaTUYECKUM KOHCHEKT (KOHTEKCT-CXeMa) -KOHCIIEKT Ha OCHOBE IUIaHa,
COCTaBIICHHOTO M3 MYHKTOB B BHUJIE BOIIPOCOB, Ha KOTOPHIE HYXHO JaTh OTBET; -
TEMATUYECKUN KOHCIEKT - pa3paboTKa M OCBEIIEHHWE B KOHCIEKTUBHOW (opme
OIIPEIETICHHOIO BOIPOCA, TEMBI; - CBOAHBIA KOHCIEKT — 00pabOTKa HECKOIbKUX
TEKCTOB C I€JIBI0 WX COIIOCTaBJICHUS, CPAaBHEHHS M CBEIACHUS K €IUHOU
KOHCTPYKITMH; - BBIOOPOYHBIM KOHCIIEKT - BBIOOp M3 TeKcTa WHGOpMAIMU Ha
OIPEJICIICHHYIO TEMY.

@opMbl KOHCTIEKTUPOBAHHS: - TIUIaH (TIPOCTOM, CJIOXKHBIN) - dopma
KOHCIIEKTHPOBAHHUSA, KOTOpas BKIIOYAET aHAJIN3 CTPYKTYpPHI TEKCTa, 000OIIeHUE,
BBIJICJICHUE JIOTUKU PA3BUTHSI COOBITUN U MIX CYTH; - BBITTUCKH - TIpOCTeHIas popma
KOHCIIEKTUPOBAaHUs, TOYTH JIOCJIOBHO BOCIPOU3BOJAIIAS TEKCT; - TE3UCHI - (hopMa
KOHCIIEKTHPOBAHUS, KOTOpas MPEACTABISIET COO0H BBIBOBI, ClIETAHHBIE HA OCHOBE
IIPOYUTAHHOI0. BBIIENAIOT MPOCThIE MOCIOKHEHHBIE TE3UCHI (KPOME OCHOBHBIX
MOJIOKEHUM, BKIIOYAIOT TAK)KE€ BTOPOCTENEHHBIC); - LUTHUPOBAHUE - JOCIOBHAs



BBITICKA, KOTOPAsi UCIIOJIb3yeTCs, KOTIa MepeIaTh MBICIh aBTOPa CBOUMH CIIOBAMU
HEBO3MOXKHO.

Breimmosninenne 3amaHus: 1) ompenenuTh IeJb COCTABJICHHUS KOHCIIEKTa; 2)
3amucaTh Ha3BaHUE TEKCTAa WJIM €ro YacTH; 3) 3alucaTh BBIXOJAHBIC JaHHBIC TEKCTA
(aBTOp, MECTO W TOJ W3AaHWs); 4) BBIICIUTh MPU TEPBUYHOM YTCHUU OCHOBHBIE
CMBICIIOBBIC YaCTH TEKCTA; 5) BBIICTUTH OCHOBHBIC TIOJIOKEHHSI TEKCTA; 6) BBIICITUTH
MOHATHS, TEPMUHBI, KOTOPBIC TPEOYIOT Pa3bICHEHHI; 7) MOCIEA0BATEIBHO U KPATKO
U3JI0)KUTh CBOMMH CJIOBAMHM CYIIIECTBEHHBIC MTOJIOKCHHS H3yd4aeMOro MaTepuana; 8)
BKJIFOYHUTH B 3aITUCh BBIBOJIBI 110 OCHOBHBIM ITOJIOKEHUSM, KOHKPETHBIM (paKTaM U
npumepam (0e3 moapoOHoro onucanud); 23 9) uCnonb30BaTh NPUEMbI HAIJISIAHOTO
OTpaKEHUs CcoAepkaHus (ab3albl «CTYNEHbKaMW», pa3IMyHbIe CIOCOOBI
NIOTYEPKUBAHUS, PYYKH pa3HOTo IBeTa); 10) coOmromaTh mpaBuia IUTHPOBAHUS
(uuTata JMOJDKHA OBITH 3aKIIOYEHA B KAaBBIUKH, JIaHA CChUIKA Ha €€ HMCTOYHUK,
yKa3aHa CTpaHUI).

[Imanupyemble pe3ynbTaThl CaMOCTOATEIBHOW pPabOTHI: - CHOCOOHOCTH
CTYJICHTOB aHAJIM3UPOBATh PE3YJIbTAThl HAYYHBIX MCCICIOBAaHUN W MPUMEHATH WX
NpH PEIICHHM KOHKPETHBIX 0O0Pa30BaTEIBHBIX M HCCICAOBATCIBCKUX 3aaad; -
CIIOCOOHOCTh pelIaTh CTaHAAPTHBIC 3a/1a4ll MPOPECCHOHATBHON ACSITEIHPHOCTH Ha
OCHOBE HMH(OPMAIMOHHOW M OMOIMOTpadUuecKor KYyJIbTYphl C TPHUMCHCHHUEM
MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHH H C YYE€TOM OCHOBHBIX
TpeboBaHui MHPOPMAITMOHHOMN 6€30MTaCHOCTH.

4.4. Kputepuu OlleHKHU Pe3yJIbTATOB CAMOCTOSAITEIbHON PadoOThI

Kpurepusimu OLIEHOK pe3ylbTaTOB BHEAYIUTOPHON CaMOCTOSITEIBHOM pabOTHI
CTYyJIEHTA SIBJISIOTCS:

-YpPOBEHb OCBOCHHUS CTYACHTOB Y4eOHOTO MaTepHuaa;

-yMEHHUSI CTY/JCHTAa WCIOJIb30BaTh TEOPETHUECKHE 3HAHUSA TPHU BHITOJHEHUU
NPAaKTUYECKUX 3a/1a4;

-c(hOpMHUPOBAHHOCTH O0IIICYUYESOHBIX YMECHUI;

-YMEHHUS CTYJ€HTa aKTHUBHO HCIIOJIb30BaTh DJIEKTPOHHBIE 00pa3oBaTe/IbHbBIC
pPECYPCHI, HAXOAUTH TPEOYIOUIYIOCS MHPOPMAIHUIO, U3y4aTh €€ W MPUMEHATh Ha
MIPaKTHUKE;

-000CHOBaHHOCTb M YETKOCTh M3JIOKEHUSI OTBETA;

-ohopMieHre MaTepralia B COOTBETCTBUHU C TPEOOBAHUSIMU;

-yMEHHE OPUCHTUPOBATHLCS B MMOTOKE MHGOPMAIINH, BBIEIATh TJIABHOE;

-yMEHHE 4eTKO C(HOPMYIUPOBATH MPOOIIEMY, MTPEIIIOKHUB €€ PEIICHUEe, KPUTUIECKU
OIICHHUTH PENICHUE U €TO TOCIIe -

CTBUS;

-yMEHHE TI0Ka3aTh, MPOAHATU3UPOBATH AIBTEPHATUBHBIE BO3MOXHOCTH, BAPHUAHTHI
JICUCTBUH;

-yMeHue c(hopMHUpPOBATH CBOIO MO3HITNIO, OTICHKY M apTYMEHTHPOBATh €€.
Kpurepuu olieHKH caMOCTOSTETLHON padOThI CTYACHTOB:



Onenka «5» cTaBUTCA TOTJ1a KOT/Aa:
-CTyJIeHT CBOOOHO MPUMEHSET 3HAHUS HA IPAKTHKE;
-He nonyckaeT ommO0OK B BOCIPOU3BEACHUN U3yYEHHOIO MaTepHuana;

-CTyJI€HT BBIIENSET TJIABHBIE TOJIOKEHHUS B H3YUYEHHOM MaTepuaje U He
3aTpyIHSETCS B OTBETaX HA BUJOM3MEHEHHbIE BOIPOCHI;
-CTyJIeHT ycBauBaeT BeCb 00bEM MPOrPaMMHOIO
Martepuaia; -Martepuasl opopMIIeH aKKypaTHO B
COOTBETCTBUHU C TpeOoBaHUsIMU; O1IeHKA «4
CTaBUTCS TOTJa KOI/a:

-CTyJIeHT 3HaeT BeCh U3yUEHHBIN MaTepual;
-Ot1Beuaer 6e3 0coObIX 3aTPyAHEHHUI Ha BOMPOCHI MPENO1aBaTENs;
-CTyJIeHT yMeeT NMPUMEHATDH MOTyYEHHbIE 3HaHUS Ha MPAKTUKE;

-B ycnoBHBIX OTBeTax He JOMYCKAaET CEPhE3HBIX OLIMOOK, JIETKO YCTpaHSET
ONpEJIENICHHbIE  HETOYHOCTHU C  TOMOIIbIO  JIOMOJHUTEIBHBIX  BOMPOCOB
IpernojaBaTes;

-Marepuan ohopmIIeH HEJOCTATOYHO aKKYPAaTHO U B COOTBETCTBUU
¢ TpeboBanusiMu; OlieHKa «3» CTaBUTCS TOTAa KOTJa:

-CtyneHT oOHapyKMBaeT OCBOEHHWE OCHOBHOT'O MaTepuaja, HO MCIBITHIBAET
3aTpyHEHHUsS] TIPU €ro  CaMOCTOSITEIbHOM  BOCIPOU3BEACHUU H  Tpedyer
JOTIOJTHUTEIIBHBIX JTOIOJHAIOIIHUX BOIIPOCOB IIPENO1aBATEIS;

-IIpenqnounTaer OoTBeYaTh Ha BOIPOCHI BOCIPOM3BOJAIIEIO XapakTepa MU
UCIBITBIBAET 3aTPyIHEHMS IIPU OTBETAX HA BOCIIPOU3BOSALINE BOIPOCHI;
-Martepuan ohopMIIEH HE aKKypaTHO MJIM HE B COOTBETCTBUU C
TpeboBaHusIMH; OLIEHKa «2» CTaBUTCS TOTJa KOTJa:

-V cTyneHTa UMEIOTCS OTIEIbHBIC MPENCTaBICHUS 00 M3ydaeMOM Marepuaje, HO
BCE, )K€ OOJIbIIasi yacTh HE YCBOEHA; -MaTtepuan opopmiIeH HE B COOTBETCTBHUHM C
TpeOOBaHUSMH.
5. CHUCOK YYEBHOU JIMTEPATYPHI 1 UTHOOPMAIIMOHHO-
METOJNYECKOE OBECIIEYHEHUME JUCIUIIJINHBI

5.1. OcHoBHas uTEpaTypa

1. KynpussHoB JI. B. HMHbopmammoHHOE W TEXHOJOTHYECKOE OOecredeHue
npoecCHOoHanbHOM AeATENHPHOCTU. Y UeOHUK U MTPAKTUKYM JIJ1s1 By30B OUHAHCOBBIH
yHuBepcureT npu [Ipasutensctee PO (r. Mocksa). YMO

BO 2021 255

2. Tpodumor B. B. Undopmarnmonnsie TexHOIOTHH B 2 T. TOM 1. YueOHUK 11st
By30B CaHkT-IleTepOyprckuii Tocy1apCTBEHHBIA SKOHOMHYECKH YHUBEPCUTET (T.
CankT-IletepOypr). YMO BO2021 238 cp.

3. Tpodumor B. B. Undopmarnmornasie TeXHOJIOTHH B 2 T. TOM 2. YUEOHUK IS
BY30B Cankr-IletepOyprckumit roCyJlapCTBEHHBIN AKOHOMHYECKHU I

yauBepcuteT (r. Cankr-IletepOypr). YMO B0O2021 390 ctp.



4. T'acymoBa C. E. CoumanbHas uHpopmaTuKa. YUEeOHUK M MPAKTUKYM IS
BYy30B. M.: IOpaiit, 2019. 284 c.

5. I'pomeB A. C., 3axmskoB I1. B. Undpopmaruka. Yueonuk. M.: JIMK Ilpecc,
2019. 674 c.

6. Hamuurep B. A., CumomxenkoB C. [[. Madopmatuka u MaremaTHKa.
Pemenue ypaBuenuii u ontumuzauus B Mathcad u Maple. YueOuuk u npakTukym
1 By30B. M.: FOpaiit, 2019. 156 c.

7. Habuymnmuna C.H. Uudopmatuka u UKT. Kypc nexuuit. M.: Jlans, 2019. 72

8. Hosoxwunos O. I1. Uupopmaruka. Yueonuk. M.: FOpaiit, 2014. 620 c.

9. CodponoBa H. B., benbuycoB A. A. Teopus u metoauka oOydeHUS
uHpopmaruke. YuebHoe nocoodue. M.: FOpaiir, 2020. 402 c.

10. Tpopumor B. B. MHWudopmaTuka. VYdueOHUK [UIsI aKaJIEeMHYECKOIrO
Oakanaspuara. B 2-x romax. Tom 2. M.: FOpaiit, 2019. 406 c.

11. ®unumonoBa E. B. MudopmaTuka u uHPOpMalMOHHBIE TEXHOJOTHMU B
npodeccruoHaIbHOM nedarenbHocTH. YueOHuk. M.: FOctunusg, 2019. 216 c.

12. XnebOnukoB A. A. Undopmatuka. Yueonuk. M.: dennkc, 2017. 448 c.

13. ImeneBa A. TI'., Jlagpiaua A. W. UWndopmaruxka. HNudopmarmonnsie
TEXHOJIOTUU B mpodeccuoHanbHOM aesTenbHOCTH: Microsoft Word. Microsoft
Excel: Teopust u npumeHeHue s pemieHus npodeccuoHalbHbIX 3amad. M.: JI,
2020. 304 c.

5.2. lonoJTHUTEIbHAS JIUTEPATypPa

14. Axynos, O. A., Mexasenes, H. B. MudopmaTtuka. bazoBsiii kypc: yueOHUK /
O. A. Axynos, H. B. MeaseneB. — Mocksa: Omera-JI, 2009. — 557 c.

15. Anexuna I'. B. MadopmaTtuka. ba3oselit kypc: yuebHoe nocodue / ITox pen.
I'. B. Anexunoii. — 2-e u3z., gom. u nepepadb. — M.: Mapker JIC Kopropeiims,
2010. — 731 c.

16. Anrtomonbsckuii, A.b. Wnadopmanuonnsie pecypchl Poccuu: Hayuno-
Meroandeckoe mocodue / A.b. Autononsckuit. — M.: JIuGepus, 2014. — 424 c.

17. Benuxos, A. C. OcHOBbI HHPOPMATUKH ¥ KOMIIBIOTEPHON TEXHUKH: y4eOHOE
nmocobwue / A. C. BenmuxoB. — Mocksa: COJIOH-IIpecc, 2007. — 539 c.

18. Bengenea, M.A. MHpopManinoOHHBIE TEXHOJIOTHH B yNpaBlIeHUU: Y4eOHOE

nocobue mis 6akanaBpoB / M.A. Bennenesa, FO.B. BeprakoBa. — M.: FOpaiir,
2013. — 462 c.



19. Bonkosa B.H. Teopust nHGOpMaLIMOHHBIX MPOLIECCOB U cUCcTeEM. — M.:

© O N o gk D

FOpaiit, 2016. — 504 c. 5.3 HopMaTUBHO-TIPaBOBbIe MaTepuaJbl (110
Mepe HeoOxoauMocTH) S.4 Ilepeyens pecypcoB HH(POPMALMOHHO-
TeJIeKOMMYHUKAUMOHHOM ceTH MHTEepHeT

http://www.citforum.ru — marepuainsi caiita CepBep nHGOPMAIIMOHHBIX
TEXHOJIOTHH.

http://ecsocman.edu.ru/db/msg/54933.html
http://twt.mpei.ac.ru/ochkov/mc8Pro.book/index.htm
http://www.ipr.books.ru.

http://www.portal.tpu.ru>f _ic/files/school/materials.
http://www.alleng.ru.
http://www.cemi.rssi.ru/rus/structur/pacem/main_frm.htm
http://www.twirpx.com.

http://www.Vvipbook.pro>pk/pk.
http://www.krivaksin>category/mporpaMMHipOBaHUsL.

5.5 [lepevyens MH(POPMAIUOHHBIX TEXHOJIOTHIA M MPOrPAMMHOI0 o0ecneyeHus
[Tporpammusie npoayktel: OC MS Windows, MS Office, Heobxoaumsbie ais
OCYIIECTBJICHHs] 00pa30BaTEIHLHOTO MPOIECCca MO TUCIUILITNHE.

6. MeToauyeckne peKOMeH AU MPeNoAaBaTe/siM N0 JUCUHUILINHE
Pabdora HaJ1 KOHCIIEKTOM JICKIIHUHU

OcCHOBY TeOpeTHYeCKOro OOY4YEeHHsS! CTYIAEHTOB COCTaBISIOT jJekuuu. OHu
JAl0T CHCTEMATH3WPOBAHHBIE 3HAHUA CTYAEHTaM O HauOoJiee CIOXHBIX U
aKTyaJIbHBIX MpoOJeMax u3ydaeMoil nucuuiuinibl. Ha nexkmusx ocoboe BHUMaHUE
yIeNsieTCsT HE TOJbKO YCBOCHHUIO CTYIEHTAMHU HW3Y4YaeMbIX Mpo0jeM, HO W
CTUMYJIMPOBAHUIO WX AKTUBHOM IO3HABATEJIBHOW JEATEIBHOCTH, TBOPUYECKOTO
MBIIIJICHUS, PAa3BUTHIO HAYYHOTO MHPOBO33PEHHUSI, MPO(ecCHOHATEHO-3HAUYUMBIX
CBOMCTB M KayecTB. JIeKIuu mo y4eOHON AMCIUIUIMHE MPOBOIATCS, KaK MPaBUIIO,
Kak ipoOsieMHbIe B hopme auanora (MHTEpaKTUBHBIE).

OcymiecTBisis yuyeOHblE ACHCTBHUS Ha JIEKIHOHHBIX 3aHATUAX, CTYACHTHI
JOJKHBI BHUMATEJIBHO BOCIPUHHMMATh JEHCTBUS MpENOAaBaTelis, 3alOMUHATh
CKJIaJbIBafOIIMecss 00pasbl, MBICIHUTh, JOOWUBATHCA TMOHUMAHHUS HW3Y4aeMoOro
npeaMera, TMPUMEHEHUsT 3HAHUM Ha TpakTUKe, MpPU pEeUuIeHud Yy4eOHo-
npodeccruonansHbIX 3amad. CTyAeHTBl JOJKHBI aKKypaTHO BECTH KOHCIEKT. B
Cllyyae HEJONMOHUMAaHMs KaKOW-IMOO 4YacTu MpeaMeTa cleqyeT 3aJaTh BOIMPOC B
YCTAHOBJIEHHOM TOpsiAKE TpenojaaBaTedto. B mporecce paboThl Ha JEKIHU
HEOOXOIMMO TaK K€ BBIMOJHITh B KOHCIEKTAX MOJEIN HW3y4aeMoro IMpeaMeTa
(pUCYHKH, CXEMBI, YEPTEKH U T.J.), KOTOPHIE UCIIOJIB3YET MPENOIaBaATENb.
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PaboTy HaJ KOHCTIEKTOM ClIe/lyeT HaUWHATh C €r0 JOpaOOTKHU, JKeJIaTeIbHO B
TOT K€ JIeHb, TOKa MaTepuall elle JIETKO BOCIPOU3BOANM B namsATH (uepe3 10 yacos
nociie JIeKIMH B maMmsaTh octaercss He Oonee 30-40 % wmarepuana). C wemnbio
0pabOTKH HEOOXOAUMO MPOUYUTATH 3AMKMCH, BOCCTAHOBUTH TEKCT B MaMSITH, a TAKXKE
UCIIPaBUTh OMUCKH, paciinpoBaTh HE MPUHATHIE paHEe COKpAIICHUS, 3aMOTHUTh
MPOMYIIEHHbIE MECTa, MOHSTh TEKCT, BHUKHYTh B €ro CMbIc. Jlajee mpouuTtarth
Martepuall 1Mo peKOMEHAYeMOU JIuTepaType, paspenias B X0J¢ YTEHUS BO3HHUKIINE
paHee 3aTPYyIHEHHS, BOIPOCHl, a TAKXKE JOMOJIHIS W MCHPABISIL CBOU 3aIlHCH.
3anucu MOHKHBI OBITh HATJSHBIMU, JJIS YEro CieAyeT MPUMEHATHh pa3InyHbIe
criocoObl BeIIeNIeHUI. B x01€e 10pabOTKM KOHCIEKTa YriayOJstOTCs, PaCIIUPSIIOTCS
U 3aKpeIUIsIOTCS  3HAHUS, a TakXke JIOMOJIHSETCS, HUCIpaBIsSIeTCS U
COBEPIICHCTBYETCS KOHCTIEKT.

[ToaroroBneHHBIH KOHCHEKT U PEKOMEHIyeMas JIMTepaTypa HCIOJIb3YIOTCS
IIPU MOATOTOBKE K CEMHUHAPCKUM U MPAKTUYECKUM 3aHATUSIM. [loiroToBKa CBOAUTCS
K BHUMATEJIIbHOMY MPOYTEHUIO Y4eOHOr0 Marepuala, K BBIBOJY C KapaHIAaIlloM B
pyKax BCEX YTBEPXKIEHUN U (POpMYyJ, K pEeHICHUIO MPUMEPOB, 3ajJ1ad, K OTBETaM Ha
Bonpochl. [Ipumepbl, 3amaud, BONPOCHI MO TEME SBISIOTCS CPEJICTBOM
CaMOKOHTPOJIS.

HenpeMmenHsIM yciioBHEM TIIYOOKOTO YCBOCHHSI Y4eOHOro marepuaia
SIBJISIETCS. 3HAHUE OCHOB, Ha KOTOPBIX CTPOMTCS H3J0KeHUEe maTepuana. OObIYHO
IPENo1aBaTeNb HAIIOMUHAET, KAKOM paHee N3yYEHHbII MaTepruall U B KAKOW CTENIEHU
TpeOyeTcst MOArOTOBUTH K ouepeTHOMY 3aHsATHI0. OOpallieHne K paHee N3y4eHHOMY
MaTepuaigy He TOJbKO MOMOTaeT BOCCTAHOBUTH B MAMSTU U3BECTHBIC MOJIOKECHUS,
BBIBO/IbI, HO ¥ IPUBOAUT Pa3pO3HEHHBIC 3HAHUS B CUCTEMY, YTIYyOJIS€T U paciupsieT
ux. Kax1ip1ii BO3BpaT K CTApOMy MaTEpUally MO3BOJISIET HAWTHU B HEM YTO-TO HOBOE,
MIEPEOCMBICIIUTD €70 C HHBIX TTO3UIIUHN, ONIPENETUTH JIJIsl HETO HauboJiee MOAXO0sIIIee
MECTO B YyXKe HuMeIeics cucteme 3HaHuUW. HeomHokpaTHoe oOpaimieHue K
NPOMJICHHOMY  MaTtepuajly sBIsSeTcs Haubojiee paluoHalIbHOW  (QopMoi
NpPUOOPETEHUS U 3aKPETUICHHS 3HAHUH.

Pa6ora ¢ pekoMeH10BAHHOM JIUTEPATYPOM

IIpu paboTe ¢ OCHOBHOW W JIONOJHUTEIBLHON JIMTEPATYPOH Iesiecoo0pa3Ho
MPUAEPKUBATHCS TaAKOM MoclieioBaTesibHOCTH. CHavyana NpoYyuTaTh BECh 3a/JaHHbIN
TEKCT B ObICTpOM Temre. Llenh Takoro uyTeHus 3aKIII0YaeTcsi B TOM, YTOOBI CO3/1aTh
obImiee TmpeacTaBleHHEe 00 HW3ydyaeMOM MaTepHayie, IIOHATh OOIMMK CMBICI
MPOYUTAHHOrO. 3aTe€M MNPOYMUTAaTh BTOPUYHO, 0OJiee€ MEIJIEHHO, YTOOBI B XOJ€
YTCHHsI TOHSATh W 3allOMHUTH CMBICT KaXJAOW (pas3bl, KaXIOTO MOJOKCHHUS U
BOIIpOCA B LIETIOM.

UreHue MNPUHOCUT TOJB3Y M CTAHOBUTCS NPOJYKTHUBHBIM, KOTrJa
COTPOBOKJIACTCS 3aMUCSIMU. ITO MOXKET OBITh COCTABJICHHE MJIaHA MPOYUTAHHOTO
TEKCTa, TE3UChl WJIM BBIMUCKH, KOHCIEKTHpOBaHUWE W JAp. BriOop Buia 3amnucu
3aBUCUT OT XapakTepa HM3yd4aeMoro Marepuaia v 1eneil padbotel ¢ HuM. Eciu
CoJiep’KaHMe MaTepualia HECJI0KHOE, JIETKO YCBaMBAa€MOE€, MOXKHO OTPAaHUYUTHCS



COCTaBJICHHEM IUIaHa. Ecau Marepuan colepKUT HOBYIO U TPYJHO YCBaMBaeMYIO
uH(pOpMaIHIO, EIeCO00pa3HO €ro 3aKOHCIIEKTUPOBATh.

[Inan — »TO cXeMa MPOYUTAHHOTO MaTepuaja, I[EePEeueHb BOIPOCOB,
OTpaXkarolIuX CTPYKTYPY U MOCJIEA0BATEIbHOCTh MaTepUaa.

KoHCIeKT — 3T0 cHuCTeMaTU3MpPOBAHHOE, JIOTUYHOE H3JI0KEHUE Marepualia
HMCTOYHUKA. PaznuyaroTcst 4eThIpe TUIA KOHCIIEKTOB:

- IJIaH-KOHCIIEKT — 3TO pa3BEPHYTHIM JETAIM3UPOBAHHBINA IUJIaH, B
KOTOPOM 1O HanboJjiee CI0KHBIM BOMPOCAM JTAOTCS MOJIPOOHbIE MOSICHEHMUS,

- TEKCTYaJIbHBIA KOHCIIEKT — ATO BOCIPOM3BEJICHUE Han0oJiee BaXKHBIX
MOJIOKEHUM U (PaKTOB UCTOUHHMKA,

- CBOOOJIHBIA KOHCIIEKT — 3TO YETKO U KPATKO H3JIOKEHHBIE OCHOBHBIC
MOJIOXKEHHUS B pe3yibTaTe TIIYOOKOTro U3y4eHUsl MaTepualia, MOTyT MPUCYTCTBOBATh
BBITTUCKY, ITUTAThI, TE3UCHI; YaCTh MaTepralia MOXKET OBITh MPE/ICTABJICHA TUIAHOM,

- TEMaTUYECKUN KOHCTIEKT — COCTAaBIIIETCSI HA OCHOBE W3Yy4YEHHUs psijia
MCTOYHUKOB M JIa€T OTBET 10 U3y4aeMOMY BOIIPOCY.

B nponiecce m3ydeHus martepuana MCTOUYHMKA U COCTABJIICHUS KOHCIIEKTA
HY>XHO 00513aTE€JIbHO MPUMEHSTh PA3IUYHBIC BBIJICIICHHS, TI0/13aT0JIOBKH, CO3/1aBast
OJIOUHYIO CTPYKTYPY KOHCIIEKTa. DTO JICJIAeT KOHCIIEKT JIETKO BOCIIPUHUMAEMBIM U
yIOOHBIM ISl PaOOTHI.

IToaroroBka Kk ceMuHapy

JIns1 yCHemHoro OCBOEHHUsI MaTepHalia CTyAEHTaM PEKOMEHIYEeTCs CHauaja
O3HAKOMUTBCA C Y4€OHBIM MaTEpHAJIOM, HM3J0KEHHBIM B JIEKIUSAX U OCHOBHOM
JUTEPAType, 3aT€M BBIIIOJIHUTh CAMOCTOSITENIbHBIE 3aJaHusl, MPU HEOOXOIUMOCTH
oOparniasce K JOMOJIHUTEIbHON JIUTEpATYpE.

[Ipy noAroTOBKE K CEMUHAPY MOXHO BBIAECIUTH 2 3Tama:

- OpraHU3alMOHHBIN,

- 3aKpeTUICHUE U YIITyOJIeHNEe TEOPETHUECKUX 3HAHUH.
Ha mepBom sTame CTyIEHT IJIaHUPYET CBOIO CaMOCTOSITEIbHYIO paboTy, KoTopas
BKJIFOYAET:

- YSICHEHHUE 3aJJaHus Ha CAMOCTOSITENIbHYIO PadoTy;

-TI0J100p PEKOMEHIOBAaHHOW JTUTEPATYPHI;

- COCTaBIICHHE TuTaHa pPa0OThl, B KOTOPOM OTPEIEISIOTCS OCHOBHBIE ITYHKTHI
MPEICTOAIIEN TOATOTOBKH.
CocraBieHue miaHa TUCIUIUTMHUPYET U TIOBBIIIIAeT OPraHU30BaHHOCTH B paboTe.

Bropoii 3Tam BKIIOYAaeT HEMOCPEACTBEHHYIO IMOJATOTOBKY CTyAEHTa K
3aHATMI0. HaumHath HAZO C€ M3Yy4YEHUS PEKOMEHJOBAHHOW JIUTEPATYPHI.
HeoOxomuMo mMOMHUTH, YTO Ha JIEKIMH OOBIYHO paccMaTpUBAeTCs HE BeCh
Marepual, a TOJbKO €ro HauOosiee Ba)KHas W CJOXHas YacTb, TpeOyromas
MOSICHEHUHW TIpenojiaBaTeNii B TMPOCE KOHTAKTHONW pabOThl CO CTYy/ICHTaMHU.
OcranpHas ero 4acTh BOCIOJHSAETCS B IPOLIECCE CAMOCTOSTENIbHOU paboThl. B cBs3n
C 3TUM paboTa ¢ PEKOMEH0BaHHOU JTuTepaTypoit oos3atenbHa. Ocoboe BHUMaHUE



IpU 3TOM HEOOXOAUMO OOpaTUTh Ha COJEPKAHHE OCHOBHBIX IOJOXEHHH U
BBIBOJIOB, OOBSICHEHHE SIBJICHUHN U (DAKTOB, YSCHEHHUE MPAKTUUYECKOTO MPUIOKEHUS
paccMaTpUBaEMBbIX TEOPETHUYECKUX BOMPOCOB. B mponecce 3T0il paboThl CTYyAEHT
JIOJDKEH  CTPEMUThCA  NOHATh U 3allOMHUTh  OCHOBHBIE  IOJIOKEHUS
paccMaTpUBaEMOro Marepuana, MNpUMEpbI, MOSICHAILIUE €ro, pa3zoOpaThCsi B
WJUTFOCTPATUBHOM MaTepHalle, 3a1avax.

3akaH4YMBaTh MOJTOTOBKY CJIEIYET COCTaBIECHUEM IUIaHa (IepedHst OCHOBHBIX
MyHKTOB) 10 U3y4aeMOMY MaTepuaiy (Bompocy). Takoi riaH mo3BOJIsSET COCTABUTh
KOHILICHTPUPOBAHHOE, CKaTO€ MPEJICTABICHUE II0 U3Y4YaeMbIM BOIIPOCAM H
CTPYKTYPHPOBATh U3yYEHHBIN MaTepua.

[lenecooOpa3HO rOTOBUTHCS K CEMUHAPCKUM 3aHATHAM 3a 1- 2 Heenu 10 ux
Hayaja, a MMEHHO: Ha OCHOBE M3YUYEHHUs PEKOMEHIOBAaHHOW JINTEPATYPhl BHIIUCATH
B KOHTEKCT OCHOBHBbIE KATETOPHUM M TOHATUS MO Y4eOHOW JUCIUIUIMHE,
MOJICOTOBUTH PAa3BEPHYTHIE IJIAHBI OTBETOB U KPATKOE COAEP’KAHUE BBIMOJTHEHHBIX
3aJJaHUM.

CTyaeHT oJKeH OBITh TOTOB K KOHTPOJIBHBIM OMPOCaM Ha KaxJA0M y4eOHOM
3aHsaTHH. OI0OpAETCS U MOOIIPSAETCS MHUIIMATUBHBIE BBICTYIIJICHUS C JOKJIAlaMU U
pedepaTamMu 0 TEMaM CEMHHAPCKUX 3aHSITHI.

IToaroroBka 10KJIAA0B, BLICTYILUICHUH U pe(pepaToB

Pedepar npencrapiseT MUCbMEHHBIM MaTepuai MO ONpeNeEHHON Teme, B
KOTOpOM coOpaHa UH(pOpMalUsg U3 OJHOTO MM HECKOJbKUX UCTOYHUKOB. B HEM B
0000IIEHHOM BHUJE TMPEACTABISIETCS MaTepuad Ha ONpEIeICHHYIO TeMy,
BKJTFOUAIOIIHUI 0030p COOTBETCTBYIOIIUX JIUTEPATYPHBIX M JIPYTUX HCTOYHUKOB.
PedepaTsl MOTyT SBIATBCS U3IOKEHUEM COACPKAHUS KaKOM-THMOO HayYHOM
paboOTHI, CTAThU U T.II.

Jloxnan MIPECTABIISCT nyOIuyHOE, pa3BEpHYTOE coo0IIeHne
(uH(pOpMUpOBaHUE) TO ONpPENEIEHHOMY BOIMPOCY WM KOMILIEKCY BOIPOCOB,
OCHOBaHHOE Ha TMPUBICYECHHH JOKYMEHTAIbHBIX JAHHBIX, PE3YyJbTAaTOB
HCCIIEIOBAHUSI, aHAJIN3a JEATENIbHOCTH U T.[I.

[Ipy nmoaroroBke K [OOKJIagy Ha CEMUHape II0 TeMe, YKa3aHHOU
[IPEIOIaBaTeIeM, CTYIEHT JOKEH O3HAKOMUTHCS HE TOJIBKO C OCHOBHOW, HO M
JOTIOJIHUTENBHOW JIMTEPATYpPOH, a TaKKe C MOCIEAHUMU MyOJUKAUsSMHU MO 3TOM
Tematuke B cetu HuTepHer. HeoOXomwmo TOATOTOBUTH TEKCT JOKJIaaa H
WJUTIOCTPATUBHBIM MaTepuall B BUJE Ipe3eHTauuu. J(OKnaz IOJKEH BKIIOYATH
BBEJICHHE, OCHOBHYIO 4acTh W 3akitoueHue. Ha nokman orBoautcs 2025 MHUHYT
yaeOHoro BpeMeHn. OH JOKEH OBITh HAyYHBIM, KOHKPETHBIM, OIPEIACIICHHBIM,
rIIyOOKO pacKphIBaTh MpobaemMy u myTu ee pemieHusi. OcoOeHHO cneayeT 00paTuTh
BHUMaHHE Ha O€3yCIOBHYIO O0s3aTENIbHOCTh PEIICHUS JOMAIHUX 3ajad,
YKAa3aHHBIX IPENOAABATEIEM K CEMUHAPY.



MeToauyecKue peKOMEHIALUM CTYACHTAM 110 OATO0TOBKE K 3a4eTy H
IK3aMEHY.

IIpy mOArOTOBKE K 3a4€Ty M K3aMEHY CTYAEHT JOJDKEH IOBTOPHO M3YYHTh
KOHCIIEKTHI JIEKIMHA W PEKOMEHJOBAaHHYIO JINTEPATYypy, MPOCMOTPETHh PELICHUS
OCHOBHBIX 3a/1a4, PEIIEHHBIX CAMOCTOSITENILHO U HA CEMHUHApPaXx, a TAK)KE COCTABUTH
MIICbMEHHBIE OTBETHI HA BCE BOIIPOCHI, BBIHECEHHBIE HA 3a4ET.

7. MaTtepuajibHO-TeXHUYECKOe o0ecnevyeHne JUCHUIIUHbI

KomnbroTepHblii Ki1acc ¢ HAIMUYUEM HEOOXOAUMBIX MTPOTPAMMHBIX MTPOTYKTOB:
OC MS Windows, MS Office, HneoOxomuMble I  OCYILECTBJICHUS
00pa3oBaTeIBLHOTO MpOIlecca MO JUCIUTIINHE.
B YHuBepcuteTe co3nanbl crielMagbHble YCIOBUS 00yUaIOIINXCS ¢ OTpaHUYEHHBIMU
BO3MOXKHOCTSIMU 3JI0POBbSl - CIEIUaIbHbIe Yy4eOHUKH, YyueOHble TocoOUsl H
TUIAKTUYECKUE MaTepualibl, CIEelUalbHble TEXHUYECKUE CpeACTBa OO0ydEeHUS
KOJUIEKTUBHOTO W HWHJAMBUIYAJIBHOTO TMOJB30BaHUS, MPEAOCTABICHUE YCIYT
accUCTeHTa (TMIOMOIIHUKA), OKAa3bIBAIOIIETO OOYYAIOIUMCS  HEOOXOIUMYIO
TEXHUYECKYI0  TIOMOIb, TMPOBEJECHUE TPYNIOBBIX W  HHIAUBUIYAIbHBIX
KOPPEKIIMOHHBIX 3aHATHI, 0OeCriedeHre J0CTyIa B 3/JaHUsI OPTaHU3alli U ApYyTrue
yCJIOBHS, 0€3 KOTOPBIX HEBO3MOXKHO WJIM 3aTPYJHEHO OCBOCHUE JIHUCITUTIIMHBI
00yJaroImMUMHCS C OTPAHNYCHHBIMH BO3MOXKHOCTSIMH 3]I0POBBSI.

OOyyaromuMcs ¢ OrpaHUYCHHBIMHA BO3MOXKHOCTSIMU 3J0POBBS MPEAOCTABIISIOTCS
OecriaTHO cCHenualbHbie YYCOHWKM W ydeOHble TocoOus, HWHas ydeOHas
JUTEPATypa, a TAKKe 00eCIICYNBACTC:

HaJIM4he aJlbTEPHATUBHOM BEpPCUU OQUIIMATBHOTO CalTa OpraHu3alld B CETH
"UntepHet" 1u1s c1abOBUAAIINX;

IPUCYTCTBUE ACCUCTEHTA, OKAa3bIBAIOIIETO O0YUYaIOIIEMYCs HEOOX0AUMYIO IIOMOIIIb;

oOecrieueHre BBIMTyCKa aJIbTEPHATHBHBIX (OPMATOB TIEUYATHBIX MAaTEPHAJIOB
(xpymHBIA pUPT WK ayarodaiiib);

BO3MOXKHOCTh ~ OECHpPEMATCTBEHHOTO  JOCTyNa OOydYaromuxcs B  ydeOHbIe
MOMEIICHHSI, CTOJIOBBIE, TyaJeTHbIC M JPYTHE MOMEIICHUS OpTraHu3aliy, a TaKKe
npeObIBaHUS B YKA3aHHBIX TOMEIICHUSIX (HaJIM4Me TMaHIyCOB, TOPYYHEH,
PaCIHIMPEHHBIX TBEPHBIX TPOEMOB, TU(DTOB).

8. OEHOYHBIE CPEJCTBA JJI51 TEKYLIEI'O KOHTPOJISA YCIIEBAEMOCTH,
MPOMEXYTOYHOM ATTECTAIIAU 110 UTOI'AM OCBOEHUS JJUCIHUAILIMHBI
U YYEBHO-METOJINYECKOE OBECHEYEHUE CAMOCTOSTEJIbHOM
PABOTBI CTYJIEHTOB

dopma UTOrOBOI aTTECTALMU — 3K3aMEH B TPAJULUOHHON (opme
dopma npoMexxyTodHoi aTTecTaryu (1 u 2 pyOexHBIH KOHTPOJIb) B TPAIUIIMOHHON (hopme



Hrorosasi cucrema OLeHOK 10 KPeAMTHO-PEHTHHIOBOM CHCTEMeE C
HCI0/1b30BaHHEM OYKBEHHbIX CHMBOJIOB

Ounenka nmo JAunanason Yucnennoe Onenka Mo TpaAMIMOHHOM cHcTeMe
OyKBEeHHOMH COOTBETCTBYIOII BbIpa:KeHHE
cHcTeMe MX Ha0OPHBIX OIIEHOYHOTO
0aJLJI0B oaJi1a
A 10 95-100
OTan4HO
A- 9 90-94
B+ 8 85-89
B 7 80-84 Xopoiio
B- 6 75-79
C+ 5 70-74
C 4 65-69
C- 3 60-64
Y 10BIIETBOPUTEIBHO
D+ 2 55-59
D 1 50-54
Fx 0 45-49
= 0 0-24 HeynosnerBopurensHo

Conepxanue TeKyIIero KOHTPOJIS, MPOMEKYTOUHON aTTeCTaIluH,
UTOTOBOTO  KOHTPOJISI  pacKphiBalOTCI B (OHIE  OICHOYHBIX  CPECTB,
IpeIHA3HAYCHHBIX IS TPOBEPKH COOTBETCTBUSI YPOBHS IOJATOTOBKH IO
nucturinae TpedoBanusM GI'OC BO.
®OC 1o IUCHMIUIMHE SBJISIETCS JIOTHYSCKUM MPOJAOIKEHNEeM paboueil mporpaMMbl
yueOHo nucturuinabl. @OC 1Mo AUCIUTIIINHE MPUJIaraeTcs.
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