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Kadenpa «MuadopmaTiku n nHOOPMAITMOHHBIX TEXHOIOTHIN)

«YTBEPXIAIO»
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3aB. kadenpoii K.3.H., JIOUCHT

Jlemykosuy A . Q.f-é{-j’_-’:’-.‘;’f -
s

®OHJ OIEHOYHbBIX CPEACTB
1O YYEBHOU JUCLUIIJIMHE

«MHpopMalMOHHBIE TEXHOJIOTUH B FOPUANYECKOMN 1E€ATEIbHOCTH
Hanpasnenue noarorosku — 40.03.01 «lOpucnpyaeHuus»

[Ipoduib NOAroTOBKH — «YTOJI0BHOTO NPaBa»

Hyman6e 2025 r.


FreeText
28

FreeText
августа

FreeText
25

Stamp


ITACIIOPT
POHJA OHEHOYHBIX CPEACTB

o auciuiinae « MHpopMaImoHHbIe TEXHOJIOTHH B IOPUIMUECKON AEATETLHOCTH»

OueHo4yHbl€e cpeacTBa®

Apyru
e
KoanyectBo | oneno
N K @ HNupuxatopsl TECTOBBIX "1HbIC
/‘.’ OHTPOJII/lpyeMI:e OpMI/IpyeMbI: OCTHIKEHHsI 3aZ[aHI/II/I/BOl'[p cpeic
n/n pasjesbl, TeMbl KOMIIeTCHIIUH O 0COB K TBa
IK3aMeHy/3ade | gy
Ty /3auery (¢
OLIEHKOI1) B
NOIIK-3.1. 3naer
IIPUHLIMIIBI, METOJBI U
CPEJICTBA PELICHUS
CTaHJApPTHBIX 3a7a4
npoQeCCuOHAIBHON
JIESATEIIBHOCTH Ha
OCHOBE
MHGOPMALIMOHHON U
Tema 1. Mudpopmanus, oubmorpaduyeckoit
MHPOPMATHKA u KyJIbTYphI €
HH(OPMALHOHHBIE OIIK-3 CniocoOeH | mpuMeHEeHHEM
TEeXHOJOIrnuu. I/ICT()p]/[ﬂ peuiath CTAHAAPTHBIC I/IH(i)OpMaI_II/IOHHO'
pa3BHTHS u | 3a7aun KOMMYHMKAI[MOHHBIX
apXUTEKTypa 9BM | npodeccroHanbHOM TEXHOJIOTUH H C
OCHOBHBIC ~TIOHATHA U | 7MeSTENBLHOCTH Ha | y4YETOM OCHOBHBIX
3ajaun  MHGOPMATHKY; | ocroBe TpeOoBaHUI Pedep
MeeTo MHPOPMATHKH | iy opMALMOHHON 1 | MH(OPMALMOHHOI ar,
CPCII JIPYTHX HAYI, POTb | Gy6morpadudeckoif | 6e30MaCHOCTH. JTOKJIa
1. HHGOpMATHICH . " KYJbTYpPBI c | UOIIK-3.2. Ymeer 20 1,
BbIYUCIUTCIIbHOU
Texunkn B passuruu | IPHMCHEHHEM peliaTh CTaHAapTHbIE BBICTY
MHGbOPMAIHOHHOI HUH(pOpPMAaIMOHHO- 3aJa4n IJICHU
CITYKOBL. Vcropus | KOMMYHHUKALMOHHBIX | HPO(ECCHOHAIBHON e
pa3BATUSA U IIOKOJIECHUSA TCXHOJIOI'A )51 C | ACATCIIBHOCTHU HA
3BM; obriue noHsTHs 00 | Y4€TOM OCHOBHBIX | OCHOBE
uHdopMauK;  cnocoObl | TpeOGoBaHUI MH(POPMALIMOHHON 1
NPEACTABICHUS nH(pOpMaLMOHHON oubnnorpaduyeckoit
MHOPMANMH; TIPUHIMITB! | Ge301acHOCTH KYJIBTYPBI C
®oH-HeliMaHa; OCHOBHBIE pHMeHEHHEM
ycrpoiictea OBM HH(bOPMAIHOHHO-
KOMMYHHKAI[HOHHBIX

TEXHOJIOTHH U C
Y4ETOM OCHOBHBIX
TpeboBaHUt
nH(pOpMaLMOHHON
0C30ITaCHOCTH.
HOI'X-3.3. Baageer
HaBLIKAMHU




MOATOTOBKHA 0030POB,
aHHOTAITH,
COCTaBJICHUS
pedeparoB, HAYIHBIX
JIOKJIAJIOB,
myOnuKanui, u
oubmmorpadun 1mo
HAy4YHO-
UCCIIEIOBATEIIHCKON
pabote ¢ yaerom
TpeboBaHU
UH(POPMALIMOHHOM
0€301acHOCTH.

Tema 2. OnepaunoHHbIe
CHCTEMBI H
onepalnuoHHbIE CPeabl
[IpencraBnenue o
CUCTEME KOMaH]I.
IIpencrasnenue o
MIPOrPaMMHOM
yhpaBiieHHH paboTOH
OBM. Ilonsarue 06
OTIepaIioHHON CUCTeMe 1
ee pynkuuu. Kimaccer
OIICPAIMOHHBIX CUCTEM
(OC). Cucremusbie u
MIPHUKJIaTHBIE TIPOTPAMMEI.
B3aumoneincTus
nosp3oBatesi ¢ OC.
Knaccuduxarms
MIPOTPaMMHBIX CPEJICTB.
Kiraccuduxkarnus
OTIepaIIOHHBIX CHCTEM.
[puanHTE pabOTHI
NIPOIPAMMHBIX IPOYKTOB
cemeiicTBa Microsoft
Office.

OIIK-5Cnocoben

MHCTAJJIUPOBATh
IpOrpaMMHOE "
anmnapaTHoe
obecrieueHue TSt
MH(OPMALIMOHHBIX U
aBTOMaTH3UPOBAHHBIX
CUCTEM

HOIIK-5.1. 3naer
OCHOBBI CUCTEMHOT'O
aIMUHUCTPUPOBAHHS,
aJIMUHHUCTPUPOBAHUS
CVYB/I, coBpemeHHbBIE
CTaH/IaPTHI
MH(OPMAIIMOHHOTO
B3aNMOJICHCTBHSA
cucrem. MOIIK-5.2.
YMeeT BBITTIOTHATH
napaMeTpHUIecKyIo
HaCTPOUKY
MH(OPMALIMOHHBIX U
ABTOMATHU3HPOBAHHBIX
cucteMm MOIIK-5.3.
Bmaneer naBpIkaMu
HHCTAJIIALUN
MIPOrPaMMHOTO H
anmnapaTHOTO
obecreueHus
WH(OPMALIMOHHBIX U
aBTOMATHU3HPOBAHHBIX
CHCTEM
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Tema 3. OnepannonHas
cuctema MS Windows
O6mue cBeneHust 00
ONEPALMOHHON CUCTEMBI
Windows. OcHOBHEIE
onepanun B Windows.
PesxxuMbl paboThI
Windows. MeHro u

HUIIK-7.1. 3uaer
TIPUHITUITBI
MIOCTPOCHHUS, COCTAB,
Ha3HaYEHNE
anmnapaTHOro U
MPOrPaMMHOTO
obecnieyeHus u
APXUTEKTYPY
BBIYMCIIN TEIBHBIX
cucreM; 0a30BbIE
3HAHUS JUIS PEIICHUS

I1K-7 Crnioco0eH | mpakTHYecKHXx 3aaau

TIaHE]b MHCTPYMCHTOB. HacTpauBaTh, B o0nactu
Cripasouna cuctema IKCIUTyaTUPOBaTh U | HH()OPMAIIMOHHBIX Hpese
Windows. PaGora ¢ 20 HTaIH
HIOKyMCHTAMH. CONPOBOXKIATH CHCTEM a
VIpaBIeHue neyaThio. nH(OPMAIIMOHHBIC TEXHOJIOTHIA;
PaGoTa ¢ OKHAMI. CUCTEMBI M CEPBUCHl | TEOpETUYECKUE
Oneparuu ¢ (aiinamu. 3HaHUA O POIU
CoptupoBka (aiinoB B KOMIIBIOTEPHBIX
crucke. ITouck daiinon CHCTEM YIIPaBICHUA
Ha )KECTKOM JIUCKE. WH(POPMAITMOHHBIM H
Onepaiuy ¢ mankamy. noroxkamu UIIK-7.2.
Pabora ¢ rpagurieckom YMeer 0CylIECTBIATh
penakropoM Paint. NPe3eHTAINIO

MTOJIyYEHHBIX

pe3yabTaToOB U

HavyaJIbHOE 00yUYeHne

10JIb30BaTEIIEH;
Tema 4. TekcToBBbIi WITK-9.1. 3naer
peaaxktop MS Word
OCHOBHBIE TTOHATHUS U BHLBL, TpaBIIa
NPHHIHITT COCTaB/ICHHS 1
UCIIOJIb30BaHHUS CBOUCTBA
TEKCTOBBIX PEIaKTOPOB. aJI'OpUTMOB,
PenakTopsl TEKCTOB. MMOMyJISIPHBIC
PenakTopbl JOKYMEHTOB. UH(OPMAaIIMOHHO-
W3natenbckue CUCTEMBI. MMOUCKOBBIE CUCTEMBI
OO6uue cBeneHus o B WWW ux o6mme
penaxrope Word. I1K-9 Cnocoben —
HonB3OB%TenLCKH171 OCYUleCTléHﬂTB 3aKOHOMEPHOCTH
HHEep(i)eHc. VYnpasnenue | BEACHHC 0a3bl TaHHBIX HIIK-9.2. Ymeer
daitnamu. Coinaﬁne u u TONACPHKY | o iams 20 Onpoc
OTKpBITHE (HaiiioB. MH(OPMAIIMOHHOTO
Hmmopt u sxcriopr o0ecreueHust AJITOPHTMBI PEITICHIT
nokymenra. [Ipsimoe pellieHus 3a/aq pasiniHon
(bopmaTupoBaHue NPUKJIAHBIX 3324, CTPYKTYpPBI U
CHMBOJIOB U a03alleB. 0pOpMIISTh UX B
AHnManoHHbIE COOTBETCTBHHU C

a¢ddexter. Komuposanue
U IPOCMOTP MapaMeTpoB
dhopmaTtrpoBaHue
cumBoJioB. KomnoHoBka
ctpanuipl. OdpamiieHue
u don a63areB. Cozmanue
" (hopMaTUPOBAHUE
CIICKOB

CHUHTAKCUYCCKHUMHU
HpaBI/IJ'IaMI/I SA3bIKA
MPOTrPaMMHUPOBAIIH
VisualBasic;
HpOBOI[I/ITI: aHaJIn3
NCATCIIBHOCTHU
NpEANIpUATHS U




BBISIBJISITH YYaCTKHU
MIPOU3BO/JICTBA,
HYKJAIOIIecs B
aBTOMATH3AIINH;
CITOCOOHOCTh
pa3zpabaThIBaTh
CpeIICTBA pealn3auu
MH(POPMALIMOHHBIX
TEXHOJIOTHI
(MeTouueckue,
nH(pOpMaLIOHHbIE,
MaTeMaTHYECKHe,
AJITOPUTMHUYECKHE,
TEXHUYECKUEC U
MIPOTrpaMMHBIC)
HIIK-9.3. Baaaeer
METOJIUKON
CTPYKTYpPUPOBAHHSI
MH(OPMALIMOHHBIX
pecypcoB UHTEPHET;
TEPMHUHOJIOTHYECKH M
anmapaToM
JUCITUTLIIAHBI

Tema 5. TabamuHbIA
npoueccop MS Excel
OO01ue cBeneHus O
TaOJIMYHBIX MTPOIECCOPAX.
ITonb3oBaTenbCKuit
untepdetic Excel. Pabora
¢ TaOJIHIEH KakK ¢
(atinom. OcHOBHBIC
npuemsbl padboTsl B Excel.
lNumepceruiku B Excel.
Juarpammel 1 TpadukH.
TexHonorus
MTPOEKTUPOBAHUS
Tabmuikl. CrusHue
noxymeHnTa Word u
manaeix Excel.
Beruncnenust B Tabnurax.
CtpykTypa GOopMyIIbI.
OTHOCHUTENBLHBIE U
a0COJIFOTHBIE CCHUTKH.
Macrep ¢pyHKUUH.
Maccugsl hopmyJ.
Coobuenne 06 omuodKax.
OuUHAHCOBBIC U
MaTeMaTHYECKUE
(byHKIIH.

I1K-9

HUIIK-9.1. 3naer
BH/IbI, TIPaBHIIA
COCTaBJIEHUS U
CBOMCTBA
JITOPUTMOB;
MOMYJISIPHBIE
MH(}OPMaLIOHHO-
ITOMCKOBBIE CHCTEMBI
B WWW ux oGriue
YepTHI U
3aKOHOMEPHOCTH
HIIK-9.2. Ymeer
COCTaBJISITh
QJITOPUTMBI PEIICHUS
3a7a4 pa3IuyHON
CTPYKTYPHI U
0hOpMIIATH UX B
COOTBETCTBUH C
CHHTaKCHUYECKHUMU
MpaBUJIaMU SI3bIKA
MIPOTPaMMHUPOBAITH S
VisualBasic;
MIPOBOJIMTH aHAJTH3
JIeITeIIbHOCTH
TPETPUATHS 1
BBISIBJISITH YYaCTKHU
MIPOU3BOJICTBA,
HYKJAIOIIHecs B
aBTOMATH3all1H;
CIIOCOOHOCTH
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paszpabaThIBaTh
CpEeIICTBA pealn3auu
MH(OPMALIMOHHBIX
TEXHOJIOTHI
(MeTomuueckue,
nH(OpMAIMOHHBIE,
MaTeMaTH4ecKue,
AITOPUTMHUYCCKHE,
TEXHUYECKUE U
IIPOrPaMMHBIE)
HUIIK-9.3. Baaneer
METOJIUKOMN
CTPYKTYpUPOBAHHUS
WH(OPMATMOHHBIX
pecypcoB UHTepHeT;
TEPMHUHOJIOTUICCKH M
anmnapaTom
JICITUTUIAHBI

Tema 6. Penakrop
npe3eHranuii MS
PowerPoint 3nakomMcTBO
C peIaKTopoM
npe3eHrauuii MS
PowerPoint.
Bo3moxuaoctin MS
PowerPoint. Co3pganue n
penaKkTUpOBaHUE HOBON
npe3eHTauuu. Pexxumpl
paboThI ¢ Mpe3eHTALHH.
WndopmanmonHoe
HaIoJTHEHHE
npe3eHrannid. Hactpolika
Mpe3eHTalni. 3amycK
HpE3ECHTaLNH.
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MOY BO «Poccuiicko-Tamkukckuin» (CnaBsHCKUI) YHUBEPCUTET»
Kadenpa «udopmaTku u nHOOPMAITMOHHBIX TEXHOIOTHII
BOITPOCHI JUISI ITIPOMEXYTOYHOI'O KOHTPOJISI 3HAHMI
1O JUCIHHUIIJINHE
«HpopMalIMOHHBIE TEXHOJIOTHH B IOPUANYECKON IEATETbHOCTH

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAy4HBIN (DAKyJIbTET
Kadenpa nadopmatiku 1 nHGOPMALMOHHBIX TEXHOIOTHIA
o nucuuiuiiie «MHpopMaloHHbIe TEXHOJIOTHH B IOPUINYECKON AeITeTbHOCTI
g ctynenToB 1 kypea 1. 03.01 - Hanpasienus «tOpucnpyneHuus»
buner Nel

1. Uadopmanus. Equnauier uzmepenus nadopmarmn. Buast nadopmarmm
2. CriocoOsI pencTaBiieHre HHPOPMAIIHH.
3. AnnapartHas apXUTeKTypa KOMIbIOTEPOB. OCHOBHBIE YCTPONCTBA U UX HA3HAYEHUE.

YTBepKaeHo Ha 3acedaHnn Kadeapbl MHGOPMATUKM U MHPOPMALMOHHbIX TEXHOJIOTUI
npotokos Ne 4 ot «24» Hoabpa 2025r.

3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUNCKO - TAJDKUKCKUI (CJTABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAaYYHBIH (haKkynbTeT
Kadenpa napopmaruku 1 mHGOPMAIIMOHHBIX TEXHOJIOTHI
1o nucruIumHe «MHPOpMaIMOHHbBIC TEXHOJIOTHH B FOPUINYCCKON TSI TETLHOCTI
st ctyaeHToB 1 kypea 1. 03.01 - nanmpaBnenus «tOpucnpyneHuus»
bumer Ne2

1. Ucropus pazsutust OBM. [lokonenuss 9BM u ux OTIMUUTENbHBIE YEPTHI.
2. Knaccugukanus 9BM. Knaccupukanus 9BM no ¢pyHKIIMOHATIPHOMY Ha3HAUYEHUIO.
3. OcHoBHbIe ycTpoiictBa OBM. CoBpeMeHHbIE TIEPCOHATBHBIE KOMITBIOTEPHI.

YTBEprKAEHO Ha 3acegaHnn Kadeapbl MHGopmaTUKM U MHPOPMALLUOHHBIX TEXHONOTUIA
npoTtokon Ne 4 ot «24» Hosbps 2025r.

3aBeaytowmii Kadpegpon Newykosuy A.N.

MOY BO POCCUNCKO - TAJDKUKCKUI (CJTABSIHCKHI) YHUBEPCUTET
EctecTBeHHOHAyuHBIH (paKyabTET
Kadenpa nadopmatiku 1 nHGPOPMALMOHHBIX TEXHOIOTHH
1o nucuuiuivie «MHpopMaloHHbIE TEXHOJIOTHH B IOPUINYECKON JAESITEIbHOCTI
g ctyneHToB 1 kypea 1. 03.01 - Hanpasnenus «tOpucnpyneHnus»
buer Ne3

1. Mamunzbie HocuTenu nHpopmanuu. [Ipeacrapnenne nnpopmanuu Ha IBM.
2. CHucTeMBbl CUUCIIEHUS U Ollepalliy HaJl HUMH
3. IlonsaTue 00 onepanmoHHON cucTteMe U ee (PyHKIUU.
YTBepXxaeHo Ha 3acegaHnn kadeapbl MHGOPMaTUKM M MHGOPMALIMOHHbIX TEXHONOTUI
npoTtokon Ne 4 o1 «24» Hosbps 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.




MOY BO POCCUIMCKO - TAJIDKUKCKUH (CJIABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKkynbTeT
Kadenpa nadopmatiku 1 ”HGOPMALIMOHHBIX TEXHOIOTUI
no aucuuruinie « MTHpopMalnoHHbIE TEXHOIOTHH B IOPHINYECKOM IEATEIBHOCTI

st ctyaeHToB 1 kypea 1. 03.01 - nanpasnenus «lOpucnpyaeHuus»
buner Ne4

1. Knaccsl onepanuonsbix cuctem (OC). CuctemMHble U NPUKIIAIHBIE TIPOTPAMMBI.
2.0cuoBHbIe cBegenus o MS DOS. OcHoBHile komMannsl MS DOS.
3. O6mue cBenenus o Norton Commander. Coneprxanue maneneit NC.

YTBEpKAEHO Ha 3aceaaHmn Kadeapbl MHGOPMATUKM U MHPOPMALMOHHBIX TEXHONOTUNA
npotokon Ne 4 ot «24» Hosbpa 2025.
3aBeaytowmin Kadpeapoi Newykosuy A.W.

MOY BO POCCUNCKO - TAJDKUKCKUH (CJTABSIHCKHWI) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKkynbTeT
Kadenpa nadopmaruku 1 HHGOPMAIIMOHHBIX TEXHOJIOTHI
10 JUCIIUITJIINHEC «I/IH(bOpMaIII/IOHHI)Ie TCXHOJIOTUHU B IOpPIIIPIHGCKOfI OCATCIIBHOCTHN))

quist ctyaeHToB 1 kypea 1. 03.01 - nanmpaBnenus «tOpucnpyneHuus»
Bbuner Neo5

1. PabGota c ¢aiinamu u katanoramu B Norton Commander.
2. O6mwme ceeacnust 00 OC Windows. [Ipeumyimectsa u Hemocratkun Windows.
3. OcHoBuble onepanuu B Windows. Pexxumer pabotet Windows.

YTBEpKAEeHO Ha 3acedaHnn Kadeapbl MHGOPMATUKM U MHPOPMALMOHHbBIX TEXHOJIOTUIA
npotokon Ne 4 ot «24» Hoabpa 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.N.

MOY BO POCCUNCKO - TAJDKUKCKUH (CJTABSIHCKHI) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKkynbTeT
Kadenpa napopmaruku 1 HHGOPMAIIMOHHBIX TEXHOJIOTHI
10 JUCIIUITJIINHEC «I/IH(bOpMaIII/IOHHI)Ie TCXHOJIOTHUHU B IOpPIZ[I/IHGCKOﬁ OCATCIIBHOCTHN))

st ctyaeHToB 1 kypea 1. 03.01 - nanmpaBnenus «tOpucnpyneHuus»
Buner Ne6

1. 3nakomctBO ¢ Pabounm cTtomom. MeHIo 1 TaHeab UHCTPYMEHTOB.
2. Pabora ¢ nokymenramu. Paborta ¢ HOBbIM ToKyMeHTOM. [ledaTh JOKyMEHTOB.
3. Pabora c oknamu. Oneparnuu ¢ daitnamu: oOpa3zoBanue Konuil Gpaisos.

YTBEpKAEeHO Ha 3acedaHnn Kadeapbl MHGOPMATUKM U MHPOPMALMOHHbBIX TEXHOJIOTUI
npotokos Ne 4 ot «24» Hoabpa 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUUCKO - TAJDKUKCKUU (CJTABSIHCKH) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTeT
Kadenpa napopmaruku 1 HHGOPMAIIMOHHBIX TEXHOJIOTHI
10 JUCIIUITJIINHEC «I/IH(bOpMaIII/IOHHI)Ie TCXHOJIOTHUHU B IOpPIZ[I/IHGCKOﬁ OCATCIIBHOCTHN))

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyneHuus»
buner No7

1. IlepenmenoBanue M COPTUPOBKA (aityioB. BeiO0op HECKONBKUX (ailyioB.
2.0nepanun ¢ mankamu. Pabora ¢ HECKOJIBKUMH NarKaMHu.
3.0kno Moii komnstotep. Pabora ¢ [IpoBonHUKOM.




YTBEpKAEHO Ha 3acefaHnn Kadeapbl MHGOpMATUKM U MHPOPMALIMOHHBIX TEXHONOTUIA
npoTtokon Ne 4 o1 «24» Hosabps 2025r.
3aBeaywowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAy4HBIN (DaKyJIbTET
Kadenpa nadopmatiku 1 ”HPOPMALIMOHHBIX TEXHOIOTUN
o nucruiuiiie «MHpopMaloHHbIe TEXHOJIOTHH B IOPUINYECKON AEITETbHOCTI

g ctyneHToB 1 kypea 1. 03.01 - Hanpasienus «tOpucnpyneHuus»
buner Ne8

1. ®opmaTtupoBanue nucka. CHCTEMHBIE HHCTPYMEHTBHI.
2.PenakTopbl TEKCTOB U TOKYMEHTOB. M31aTENbCKIE CUCTEMBI.
3.006ume cBenenus o pegakrope Word. I[Tonb3oBatensckuit uurepderic Word.

YTBepKAeHo Ha 3acegaHnn Kapeapbl MHGopMaTUKM U MHPOPMALIMOHHBIX TEXHONOTUIA
npoTtokon Ne 4 o1 «24» Hoabps 2025r.
3aBeayrowmii Kadpegpon Newykosuy A.W.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKHI) YHUBEPCUTET
EcrecTBeHHOHAy4HBIN (DAKyJIbTET
Kadenpa nadopmatiku 1 nHGOPMALMOHHBIX TEXHOIOTHIA
no nucruiuiiae «MHpopMaloHHbIe TEXHOJIOTHH B IOPUINYECKON AeITeTbHOCTI

g ctynenToB 1 kypea 1. 03.01 - Hanmpasnenus «tOpucnpyneHuus»
buner Ne9

1. Ummopr u skcniopt. Coxpanenue Qaiina. [ledats daiina.
2.06paboTtka Tekcra. PaboTa co mpudramu. PazmeTka CTpaHHIIBI.
3.D1eMeHTHI aBTOTEKCTa, aBTO3aMeHbI U opdorpadum.

YTBEP!KAEHO HA 3aceaaHmm Kadeapbl MHGOPMATUKM U MHGOPMALLMOHHbIX TEXHOOTUIA
npoTtokon Ne 4 o1 «24» Hoabpsa 2025r.
3aBeaywouwmii Kadpegpon Newykosuy A.U.

MOY BO POCCUUCKO - TAJDKUKCKUUN (CJTABSIHCKHI) YHUBEPCUTET
EctecTBenHOHAYyuHBIH (paKyIbTET
Kadenpa nadopmatiku 1 nHGOPMAIMOHHBIX TEXHOIOTHI
10 JUCIIUITJIIMHEC «I/IH(l)OpMaLII/IOHHBIe TEXHOJIOT'UHA B I-OpI/II[PI‘IGCKOfI ACATCIIBHOCTHN»

g ctynenToB 1 kypea 1. 03.01 - nanpasnenus «tOpucnpyneHuus»
buner Nel0

1. BecraBka B TOKyMeHT. BeraBka criennanbHbIX CHMBOJIOB.
2.Hakormnenue pparMeHTOB U3 pa3IMUHbIX JOKYMEHTOB.
3.Hcnpasnenus B Tekcre. [Ipsimoe GpopmaTupoBaHre CUMBOJIOB U a03alleB.

YTBEpXAeHOo Ha 3acedaHnn Kadeapbl MHGOPMATUKKN M MHOOPMALMOHHbIX TEXHOIOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2025r.
3aBeaytowmin kKadeapoit Newykosny A.W.

MOY BO POCCUMCKO - TAJDKUKCKUU (CJIABSIHCKHM) YHUBEPCUTET
EcrecTBeHHOHaY4HBbIH (hakynbTeT
Kadenpa nndpopmaruku u nHGOPMALIMOHHBIX TEXHOJIOTUI
no aucuuruinie « THpopMalnoHHbIE TEXHOJIOTHH B FOPHINYECKOM NeSTETbHOCTI
st ctyneHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyneHuus»
buner Nell




1. KonmpoBanue u mpocMoTp mapameTpoB popMaTHpOBAHHE CHMBOJIOB.
2.KomnonoBka crpanuisl. O0pamienue u GpoH ad3ares.
3.Co3nanue u (opMaTUPOBAHKE CIIMCKOB MEPEUNCIICHHS.

YTBEpKAEHO Ha 3aceaaHun Kadeapbl MHGOPMATMKN U MHPOPMALMOHHbIX TEXHONOTUI
npotokon Ne 4 o1 «24» Hosbpa 2025.
3aBeaytowmin Kadpeapoi Newykosuy A.W.

MOY BO POCCUNCKO - TAJDKUKCKHI (CJTABSIHCKHIM) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKkyIbTeT
Kadenpa nadopmatiku 1 ”HGOPMALIMOHHBIX TEXHOIOTUH
no qucuuiuimHe « MTHpOopMalnoHHbIE TEXHOJIOTHH B IOPHINYECKOM IEATETBHOCTI

st ctyaeHToB 1 kypea 1. 03.01 - nanpasnenus «¥OpucnpyaeHuus»
buner Nel2

1. MapkupoBaHHbIE U HyMepOBaHHbIE cTUCKH. COPTHUPOBKA CITUCKOB.
2.ABTOMaTHuecKkoe (hopMaTHPOBAHUE TEKCTA TIPU BBOJIE.
3. CruneBoe opmarupoBanue. Co3naHue U U3MEHEHUE CTHIIS.

YTBEpKAEHO Ha 3acedaHnn Kadeapbl MHGOPMATUKM U MHPOPMALMOHHbBIX TEXHOJIOTUIA
npotokon Ne 4 ot «24» Hoabpsa 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKHWI) YHUBEPCUTET
EctecTBenHOHAYyUHBIH (paKyIbTET
Kadenpa nadopmatiku 1 nHGOPMAIMOHHBIX TEXHOIOTHIA
10 JUCIIUITJIIMHEC «I/IH(l)OpMaLII/IOHHBIe TCXHOJIOTUU B I-OpI/II[PI‘IGCKOfI ACATCIIBHOCTHN»

g ctynenToB 1 kypea 1. 03.01 - nanpasnenus «tOpucnpyneHuus»
buner Nel3

1. I1aG10HBI AOKYMEHTOB. AHUMALIMOHHBIE (P (PEKTHI.
2.001ue cBeieHrs 0 TabJIMYHBIX MPOIecCopax.
3. Ilonb3oBarensckuit uHTEpPeiic Excel. OcHoBHBIE puemsl paboTs! B Excel.

YTBEpKAEHO Ha 3acesaHnn Kadenpbl MHGOPMATUKM M MHPOPMALMOHHBIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUNCKO - TAJDKUKCKUI (CJTABSIHCKHI) YHUBEPCUTET
EctecTBeHHOHayuHBIH (paKyabTET
Kadenpa nadopmatiku 1 nHGPOPMALMOHHBIX TEXHOIOTHHA
10 JUCIIUITJIINHEC <<I/IH(1)OpMaIII/IOHHI>Ie TCXHOJIOTUH B IOpHILH‘I@CKOfI JCATCIIBHOCTHN»

g ctyneHToB 1 kypea 1. 03.01 - Hanpasnenus «tOpucnpyneHnus»
buier Nel4

1. ®opmynsl u pynkuuu B Excel. /luarpammel u rpaduki.
2.CpencrBa co3laHusl AMHAMUYECKUX MTPE3EHTALUH.
3.Co3nanue npe3eHTalui ¢ MOMOIIBI0 MacTepa.

YTBEPKAEHO HA 3acefaHmm Kadenpbl MHGOPMATUKM U MHOOPMALIMOHHBIX TEXHOIOTUIA
npoTtokon Ne 4 ot «24» Hosbpsa 2025r.
3aBeaytowmin Kadpeapoi Newykosny A.W.




MOY BO POCCUIMCKO - TAJIDKUKCKUH (CJIABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKkynbTeT
Kadenpa nadopmaruku 1 nHGOpMaLMOHHBIX TEXHOIOT MM
no aucuuruinie « MTHpopMalnoHHbIE TEXHOIOTHH B IOPHINYECKOM IEATEIBHOCTI

st ctyaeHToB 1 kypea 1. 03.01 - nanpasnenus «lOpucnpyaeHuus»
buner Nel5

1. O6mas xapakrepuctuka Power Point. Hactpoiika Power Point.
2.Bri6op mabiona au3aitHa. Co3ganue HOBOTO Cllaijia.
3.@opmarupoBanue Tekcta B Power Point. BctaBka pucyHKoB B craii.

YTBEpPXKAEHO HA 3acefaHnmM Kadenpbl UHPOpMATUKM U MHHOPMALMOHHBIX TEXHONOTUI
npotokon No 4 oT «24» Hosbpna 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO POCCUMCKO - TAJDKUKCKUU (CJIABSIHCKUN) VHUBEPCUTET
EcrecTBeHHOHaYy4HbIH (hakynbTeT
Kadenpa nadopmatiku 1 nHPOPMALMOHHBIX TEXHOIOTHIA
1o aucuuiuinie « THpopMalnoHHbIE TEXHOJIOTHH B FOPUINYECKOH IeSTEIbHOCTID
g ctynenToB 1 kypea 1. 03.01 - nanpasnenus «tOpucnpyneHuus»
buner Nel6

1. BeraBka rpaduyeckux o0bekToB. BeTaBka auarpamm.
2.IlonsiTue u cBoiicTBa anroputma. CriocoObl UX MPECTABICHUS.
3.O5neMeHTHI A3bIKa IPOrPaMMUPOBAHHS.

YTBEPKAEHO Ha 3acegaHnn Kadeapbl MHGOpPMATUKM U MHPOPMALMOHHBIX TEXHONOTUIA
npoTtokon Ne 4 o1 «24» Hoabpsa 2025r.
3aBeaytowmii Kadpegpon Newykosuy A.U.

MOY BO «Poccuiicko-Tamxkukckuit» (CraBsiHCKUNR) YHUBEPCUTET
Kadenpa «MHpopmMaTnkn 1 NHYOPMALMOHHBIX TEXHOJIOTUID)
BOITPOCHI JIA ITPOMEXYTOYHOI'O KOHTPOJIA 3HAHMUA

11O JUCHUITJIMHE
«H(bopMalIMOHHBIE TEXHOJIOTHH B FOPUANIECKON AEATCITbHOCTH»

Omnpenenenue unpopmatuku. OObEKTHI, U3ydaeMble HHPOPMATUKOM.
. Undopmanus. Enunniisl uamepenus naopmanuu. Bunsl nHpopmanmu
. CocoOsbI ipeicTaBiaeHue UHPOPMAITUH.
. AnimapaTHasi apXUTeKTypa KOMIboTepoB. OCHOBHBIE YCTPONUCTBA U X Ha3HAYEHUE.
. Uctopus pazsutust DBM. [lokosiennss 9BM U UX OTIMYUTEIBHBIE YEPTHI.
. Knnaccuduxanusa 9BM. Knaccudukanus I9BM no QpyHKIIMOHATIEHOMY Ha3HAYEHUIO.
. OcHoBHbIe ycTporictBa OBM. CoBpeMeHHBIE NEPCOHATBHBIE KOMITBIOTEPHI.
. MammnHasie HocuTenu nuHpopmauuu. [Ipencrasnenne nnpopmanuu Ha IBM.
. CucTeMbl CYUCIICHHS U OTIepaIliy Ha/l HUMH
. [TonsiTue 00 omepannoHHOM cUCTEME U €€ (PYHKITUH.
10.Knaccel onepaunonnbsix cucteM (OC). CucTeMHBIE U TPUKJIIAIHBIE TPOTPAMMBI.
11.0OcnoBuble cBenennst 0 MS DOS. OcHoBHble komanasl MS DOS.
12. O6mue ceenenust o Norton Commander. Conepsxanue nmaneneit NC.
13. Pabora ¢ (aitnamu u karamoramu B Norton Commander.
14. O6uue ceenenust 00 OC Windows. [IpenmymectBa u Hegoctatku Windows.
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15. OcHoBneie onepanuu B Windows. Pexxumbl pabotel Windows.

16. 3nakomcTBO ¢ Pabounm ctosom. MeHI0 U maHellb UHCTPYMEHTOB.

17. Pabora ¢ nokymeHntamu. Pabora ¢ HOBbIM ToKyMeHTOM. [leuaTh JOKyMEHTOB.
18. Pabora ¢ okHamu. Oniepanuu ¢ dainamu: oOpa3oBaHue Komuii (paitsios.

19. IlepenmeHnoBaHue U cCOpTUPOBKA (haiisioB. BeIOOp HECKOIBKUX (aiiioB.
20.0Omneparnuu ¢ nankamu. PaboTta ¢ HECKOJIIBKUMU ManKamu.

21.0xHo Moit komnbroTep. Pabota ¢ [IpoBogHuKOM.

22.®opmarupoBanue Aucka. CHCTEMHbIE HHCTPYMEHTBI.

23.PelakTophl TEKCTOB U IOKYMEHTOB. M3/1aTenbCKue CUCTEMBL.

24.06mue ceeaenus o pegakrope Word. [Tonp3oBatensckuii uatepdeiic Word.
25 .Mmnopt u skcnopt. Coxpanenue (aiina. [leuats Qaiina.

26.06pabotka Tekcra. Pabota co mpudrtamu. PazmeTka cTpaHUIIBI.
27.2neMeHThl aBTOTEKCTa, aBTO3aMEHbI U opdorpaduu.

28.BcraBka B TOKyMeHT. BcTaBka crienuaibHbIX CUMBOJIOB.

29.Hakomuienue ¢pparMeHTOB U3 pa3IUYHbIX JOKYMEHTOB.

30.Mcnpasnenus B tekcre. [Ipsimoe popmarupoBanue cuMBOJIOB U a03alIeB.
31.KonupoBanue u mpocMoTp napaMeTpoB (POpMaTHPOBAHUE CUMBOJIOB.
32.KomrmonoBka ctpanuiisl. O0pamienue u GpoH adb3aiies.

33.Co3nanue u popMaTUpOBaHUE CIIUCKOB MEPEUUCIICHUS.

34.MapKkupOoBaHHBIE 1 HyMEpPOBaHHbIE CIIUCKU. COPTUPOBKA CIIMCKOB.
35.ABTOoMarnyeckoe (opMaTHPOBAHUE TEKCTA MPU BBOJIE.

36. CtuneBoe ¢popmatupoBanue. Co3aHue U U3MEHEHUE CTHUIIS.

37.111abn0HbBI AOKYMEHTOB. AHUMALIMOHHBIE 3P (HEKTHI.

38.06mue cBeieHMs O TAOIMYHBIX MPoOIleccCOpax.

39. Ilonb3oBatenbckuit uaTEpPeiic Excel. OcnoBHbIe mpuembl paboThl B Excel.
40.®opmynsl u pyukuun B Excel. Jluarpammel u rpaduki.

41.CpencTBa co3qaHus JUHAMUYECKUX MTPE3EHTAIUH.

42.Co3naHne Npe3eHTalnii ¢ IOMOILBIO MacTepa.

43.06mas xapakrepuctuka Power Point. Hactpoiika Power Point.

44 .Be16op mabsiona au3aitna. Co3gaHue HOBOTO Cllaiia.

45.®opmarupoBanue Tekcta B Power Point. BctaBka pucyHKOB B criaid.
46.BcraBka rpaduueckux o0beKTOB. BeTaBka nuarpaMm.

477 Ilonsitue u cBoiicTBa anroputma. CriocoObl UX MPEACTABICHHUS.
48.2O1€MEHTHI SA3bIKa TPOTPAMMHUPOBAHUS.

49.0OCHOBHBIE KOMAH/IbI, OTIEPATOPHI M KOHCTPYKIIMH SI3bIKa IPOrPAMMHUPOBAHUS.
50.danHblie ¥ ux onucanue. OpraHuzanus TporpaMMsl.

51. JIuneliHble, pa3BETBISAIOMIME U [IUKINYECKUE TPOTPAMMBI.

52.MaccuBsl nepemeHHbIX. [loanporpaMmel U PyHKIIMHM ONIpEAEIICHHUS.
53.JIutepubie BenuunHbl. PaboTa ¢ rpaduyueckumu orepaTopaMu U OriepaTopamu 3ByKa.
54.CucteMHOE ¥ IPHUKJIAHOE TPOrPAaMMHOE 00ECTICUCHHE.

55.BepTukanbHble U TOPU3OHTAIIBHBIE NPUWIOKEHU. DYHKIIMOHATBHOCTD TPUII0KEHHUS.
56.I1porpammel peanbHOTO BpeMeHH. OCOOEHHOCTH Pa3padOTKH OPUCHBIX TMPUITOKCHHM.
57 Ucropus Visual Basic for Application (VBA). PazpaboTka mpoCTEHIIIETro MPHIOKCHHS.

KpuTtepun onieHMBaHUA YCTHOIO ONpoOca:



OneHKOMH OTJIMYHO OLICHUBAETCS OTBET, KOTOPBIM MTOKA3bIBAET POYHBIE 3HAHMSI
OCHOBHBIX IIPOLIECCOB U3y4YaeMOW MPEeIMETHON 00JaCTH, OTJINYAETCS [NIyOMHOM U MOJIHOTON
PacKpbITUS TEMBI; BIaJICHUE TEPMUHOJIOTHYECKUM aMllapaToOM; YMEHUE OOBSICHSITH CYIIHOCTb,
SBJICHUH, TIPOLIECCOB, COOBITUH, J1€1aTh BBIBO/IBI M 0000IIEHUS, JaBaTh ApIYMEHTUPOBAaHHbBIE
OTBETBHI, IPUBOJIUTH IPUMEPBI; CBOOOAHOE BJIaJIEHUE MOHOJIOTHUECKOH peublo, TIOTUYHOCTh U
IIOCJIE0BATEIBHOCTD OTBETA.

OueHKo# XOpoILI0 OLIEHUBAETCS OTBET, 0OHAPYKUBAIOIUI IPOYHBIE 3HAHUST OCHOBHBIX
MPOLIECCOB U3yYaeMOU MPeIMETHOM 00JIaCTH, OTINYAeTCs TIyOMHOMN U MOJHOTON PACKPBITHS
TEMBI; BJIaJCHUE TEPMUHOJIOTMYECKUM aIlllapaToM; YMEHHE OOBSICHATh CYIIHOCTD, SIBJICHUH,
IIPOLIECCOB, COOBITUH, I€JIaTh BEIBOABI U 0000IIECHHUS, 1aBaTh apIyMEHTHUPOBAHHBIE OTBETHI,
MIPUBOANUTH MPUMEPHL; CBOOOAHOE BIAJEHUE MOHOJOTHYECKON PEUbIO, JIOTHYHOCTh U
IIOCJIEA0BATEIBHOCTE 0TBeTa. OHAKO JOIyCKAETCs OJHA - ]BE€ HETOYHOCTH B OTBETE.

OueHKo# y10BJIETBOPUTEIBHO OLIEHUBACTCS OTBET, CBUJIETEIBCTBYIOLIUN B OCHOBHOM
0 3HAHWUHU MIPOLECCOB U3yYaeMOW MPEeIMETHONU 00JIaCTH, OTINYAIOIIUNACA HEAOCTATOYHON
rJTyOMHOM U MOJIHOTOM PACKPBITHUSI TEMbI; 3HAHHEM OCHOBHBIX BOIIPOCOB TEOPHH; cl1ab0
c(OpMHUPOBAHHBIMY HaBbIKAMU aHAJIN3a SIBJICHUHN, IPOIIECCOB, HEIOCTATOYHBIM YMEHUEM
JaBaTh ApryMEHTUPOBAaHHBIE OTBETHI U PUBOAUTH IPUMEPHI; HEAOCTATOUHO CBOOOIHBIM
BJIAZICHUEM MOHOJIOTUYECKON PEUBI0, IOTHYHOCTBIO U ITOCIIEI0OBATEIBHOCTBHIO OTBETA.
JlommyckaeTcst HECKOJIbKO OIIMOOK B COIEP’)KAHNUN OTBETA.

OueHkKo#l HEY10BJIEeTBOPUTEIbHO OIICHUBAETCS OTBET, OOHAPYKUBAIOIINI HE3HAHUE
MIPOLIECCOB M3Y4YaeMOi peIMETHOM 00JaCTH, OTIMYAIOIINIICS HETTTyOOKHM PacKpbITUEM
TEMBbI; HE3HAHHEM OCHOBHBIX BOIIPOCOB TEOPUH, HECPOPMUPOBAHHBIMU HABbIKAMHU aHATIN3a
ABJICHHM, MTPOLIECCOB; HEYMEHHUEM JIaBaTh APIYMEHTUPOBAHHBIE OTBETHI, CJIA0BIM BJIaJCHUEM
MOHOJIOTHYECKON peUYbl0, OTCYTCTBHEM JIOTUMHOCTH U MTOCIEA0BATEIBHOCTH. JJomyckaroTces
CEpbE3HbIE OLIMOKHU B COACPKAHUU OTBETA.

Kpurepuu ouenku:

«3a4TeHO» BBICTABJISAETCS, €CIIM CTYACHT:

1. 3Haer ¢akTUUECKUI MaTepual Mo JUCHUILUINHE;

2. BJIaJieeT NOHATUS MU CUCTEMBI 3HAHUI MO JUCLUUIUIMHE, YMEET ONPENEIATh
CYILLIHOCTb NOHSITUM, BBIIETATH IJ1aBHOE B yueOHOM MaTepuae;

3. yMeeT caMOCTOATEIbHO HAXOAUTh 3PPEKTUBHBIN CIOCOO pEeIeHUs

MOCTaBJICHHOM 3aJ1a4M;

4. yMeeT UCnoJib30BaTh 3HAHUS B CTAHIAPTHBIX U HECTAHAAPTHBIX CUTyaIUsX,

JIOTUYHO U JIOKA3aTeJIbHO U3JlaraTh y4eOHbI MaTepual, BIaJeeT TOUHOU peublo;

5. yMeeT apryMeHTHPOBAaHHO OTBEYaTh Ha BOIIPOCHI, BCTYNATh B IMAJIOTOBOE

oO1reHue.

«He 3auTeHO» BBICTABIISIETCS, €CJIA CTY/ICHT:

| .He nMeeT 3HaHMI 10 AUCLUIUIMHE, TPEACTABICHHMS 10 BOIIPOCY;

2. HE IOHUMAET MaTepuall Mo JUCLMILINHE;

3. HE yMEET CBA3aTh TEOPHUIO U IPAKTHUKY;

4. He yM€eT peliaTh 3a7a4u;

5. He MOxeT chopMyIHPOBATH CBOIO TOUKY 3pEHUS, BBUAY HAIUYUS KOMMYHHUKATUBHBIX
«OapbepoBy»

Wrorosast popmMa KOHTPOJIS O TUCUUILTMHE 3a4€T MPOBOJUTCA B TPAAUIIMOHHON (hopMme.



Kpurtepuu oneHKH
«OTIIMYHOY - Oosiee 90 OanIoB;
«xoporo» - 6osee 75 6amos;
«YIOBIIETBOPUTEIBHO» - MeHee 70 6aioB;
«HEYIOBIIETBOPUTEIBHO» - MeHee 50 6aoB.

Pa3paboTyuk: K.3.H., 1omeHT Adaysaxaesa II1.P

« » 2025r.






