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HHACIIOPT

®OHJIA OHEHOYHbBIX CPEACTB

IO AUCHUIIIINHE «I/IH(l)OpMaI_II/IOHHBIe TCXHOJIOTHHU B IOpHI[H‘-I@CKOﬁ ACATCIIBHOCTH»

OueHouHble cpecTBa®

Apyru
e
KosmmuecTBo | gpeno
Ne KonTpoaupyembie dopmupyemblie Mnkatopbt 3a;2e1;Tnol“4B/ll;I(pr o
n/n pasaensl, TeMbl* KOMIIETeHIHH™* HOCTmKeHHH* 0COB K o
KOMIIeTeHIIMH TBa
IK3aMeHy/3a4e | gy
Ty /3a4ety (c
OLIEHKO1) Bun
NOIIK-3.1. 3naer
MIPUHITUIIBI, METOJIBI U
CpEeICTBa PEIICHUS
CTaHJIapTHBIX 3a]1a4
npodeccroHanbHOM
JEeSITEIbHOCTH Ha
OCHOBE
WHPOPMALIMOHHOH U
Tema 1. Hudopmanns, oubmmorpaduueckom
HH(pOpMATHKA " KYJIBTYpPEI C
HHDOPMALMOHHBIE OIIK-3 CrniocobOeH | mpuMeHeHneM
TexHojsormn. Mcropusi | PEIIATh CTaHIAPTHHIE | HHPOPMALMOHHO-
pa3BuTHS u | 3a71a4u KOMMYHHKAITHOHHBIX
apXHTEeKTypa 9BM | npodeccroHambHOM TEXHOJIOTUH H C
OcHOBHBIC ~TIOHATHA | | 1eATENHLHOCTH Ha | y4€TOM OCHOBHBIX
3anaun  MHOPMATHKH; | ocHoBe TpeboBaHMH Pedep
MecTo UHQOPMATHKY | yyydopmaloHHOl ¥ | MHGOPMAIOHHOI ar,
CPCAM ZIDYTHX HAYK; POIb | Guanyorpadudeckoil | Ge30mMacHOCTH. JOKJIa
1. HHGOpMATHKH . 1 KYJbTYpPbI ¢ | UOIIK-3.2. Ymeer 20 X,
BbIYUCINTCIIbHOU
Texumku B passuruu | IPHMEHEHHEM pemaTh CTaHaapTHHIE BBICTY
HH(OPMALHOHHOI MH(POPMAIIMOHHO- 3a/1a4uu IUIEHU
CITYKOBL. Hcropus | KOMMYHUKALMOHHBIX | HPO(ECCHOHANBHOM e
pa3BUTHUSA U IIOKOJIEHUSA TCXHOJIOINN n C | ICATCIIBHOCTH HaA
OBM; obmwme moHsATHS 00 | YYETOM OCHOBHBIX | OCHOBE
uH(popMaruK;  crocodbl | TpeOOBaHMIA WH(pOPMAITMOHHOH 1
IPCACTABICHHS MH(pOPMaLIMOHHOMN oubmmorpaduueckoi
MHOPMAIY; MPHHIMIIB! | Ge3011aCHOCTH KYJIBTYPBI C
®oH-HeiimaHa; OCHOBHBIE IpUMEHEHHEM
yctpoiictBa OBM HHGbOPMATHOHHO-
KOMMYHUKAITMOHHBIX

TEXHOJIOTHH U C
Y4eTOM OCHOBHBIX
TpeboBaHUH
MHPOPMATMOHHOMN
0€30IaCHOCTH.
HOIK-3.3. Bnaaeer
HaBBIKAMH




MOJITOTOBKH 0030pOB,
aHHOTAIIHH,
COCTaBIICHUS
pedeparoB, HAYIHBIX
JIOKJIAJIOB,
myOuKanui, u
oubmuorpadum 1mo
HAy4YHO-
UCCIIEI0OBATEIbCKON
pabote ¢ yueToMm
TpeboBaHUH
MHPOPMALIMOHHOMN
0€30MMacHOCTH.

Tema 2. OnepannoHHbIe
CHUCTEMBI H
onepanuoHHbIE CPeIbl
IIpencrasienue o
cUCTEeMe KOMaH/I.
IIpencraBnenue o
IPOrPaMMHOM
yIpaBieHHH padoTOR
OBM. Ilonsarue 06
ONEpallMOHHON CUCTEME U
ee pynknuu. Kimaccer
OTEPAIUOHHBIX CHCTEM
(OC). CucreMHbIe 1
IMPUKJIAJIHBIC IPOTrPpaMMBIL.
B3aumoneiicTeus
nons3oBaterst ¢ OC.
Knaccuduxkarst
IIPOTPaMMHBIX CPEICTB.
Knaccuduxarms
OTEPAIMOHHBIX CHCTEM.
[TpuHIHITEL PabOTHI
NPOrpaMMHBIX TIPOTYKTOB
cemeiictBa Microsoft
Office.

OIIK-5Cnocoben

MHCTAJUITUPOBATh
POrpaMMHOE u
anmapaTHoe
obecrieueHue TSt
WHPOPMALIMOHHBIX U
aBTOMATHU3UPOBAHHBIX
CHCTEM

HOIIK-5.1. 3naer
OCHOBBI CHCTEMHOI'O
aIMUHUCTPUPOBAHHSI,
aMUHUCTPUPOBAHUS
CYB/, coBpeMeHHbIE
CTaHIapThI
nH(pOPMAITMOHHOTO
B3aNMOJCHCTBUSI
cuctem. MOIIK-5.2.
VYMeeT BBITTOJIHSITE
napaMeTprUIecKyro
HaCTPOUKY
MH(POPMAIIMOHHBIX U
ABTOMATU3HPOBAHHBIX
cuctem MOIIK-5.3.
Bmaneet naBpIkaMu
HHCTAJIALUN
MPOTPaMMHOTO U
anmapaTHOTO
obecrneueHus
MH(POPMAIIMOHHBIX U
ABTOMATU3HPOBAHHBIX
CHCTEM
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Tema 3. Onepaunonnast

cucrema MS Windows
OOmuue cBeaeHus 00
ONEPalMOHHON CUCTEMBI
Windows. OcCHOBHBIE
oneparu B Windows.
Pexumbl paboThI
Windows. MeHro u

HUIIK-7.1. 3naer
MIPUHIAITBI
MTOCTPOCHHS, COCTaB,
Ha3HaYECHNE
armnapaTHOro u
MIPOrPaMMHOTO
obecrieueHus 1
apXUTEKTYPY
BBIYMCIIN TEIBHBIX
crucTeM; 0a30BEIE
3HAHHUS JUIS PEIICHUS

[K-7 Criocob6eH | mpakTUYeCKuX 3aa4y
TTaHeIb HHCTPYMEHTOB. HACTpPauBaTh, B 001acTH
CnpaBouHasi cucTeMa [Ipese
Windows. PaGora c JKCITyaTUPOBaTh U | HH(OPMAIMOHHBIX 20 HTaIm
COIIPOBOXAATh CUCTEM U
JOKYMEHTaMH. . o
L g — nH(pOpMaIMOHHbBIE TEXHOJIOTHH;
Pa60Ta ¢ OKHAMI. CUCTEMBI U CEPBHUCBl | TEOpETUUYECKHE
Oneparuu ¢ aitaamu. 3HaHHA O POJIK
CoptupoBka (aiisios B KOMIIBIOTEPHBIX
crucke. ITouck ¢aiinos CHCTEM YIIPaBJICHUA
Ha J)KECTKOM JIHCKE. MH(GOPMALIMOHHBIM U
Oreparyy ¢ mankam. notokamu UITK-7.2.
Pat6ora ¢ rpaqP)p{quKOM YMeeT OCyLLECTBIATE
penakropom Paint. IIPE3CHTALMIO
MOJTYYEHHBIX
pe3yJbTaToB U
HavalpHOE 00y4eHUe
MMOJIb30BaTEIICH;
Tema 4. TekcToBbIii HIIK-9.1. 3naer
penaktop MS Word BU/IbL, IPAaBUJIA
OCHOBHBIE TTOHITHS U COCTaBJICHUA U
IPUHIUIIBI CBOICTBa
UCIIOJIb30BaHUSI AITOPUTMOB;
TEKCTOBBIX PEIaKTOPOB. MMy IS pHBbIe
PenakTopsl TEKCTOB. HHGbOPMAIIHOHHO
PenakTopel TOKyMEHTOB. p
N3narenbCKue CHCTEMBL. H%I;I]({;({;He CHgTeMH
B ux "
OO0uue cBeneHus o T[IK-9 CriocobeH eDTEL I 00IHe
I;[eHaKTOPG o 7 OCYIICCTRIATD 3aIIZOHOM€ HOCTH
OJIb30BATENLCK MU ON— 6a35I p
uHTepdeiic. YpasieHue HIIK-9.2. Ymeer
. JAHHBIX U MOAJIEPKKY
¢aiinamu. Co3nanve u COCTaBJISITh 20 Ompoc
N MH(POPMAITHOHHOTO
OTKpBITHE (haiiIoB. P AITOPUTMBI PEIICHUS
Vmnopt 1 5kcnopt 3a/1a4 pa3IM4HOM
nokymenra. [Ipsimoe peHIcHuA

(hopmaTupoBaHue
CHUMBOJIOB H a03alleB.
AHUMaIMOHHBIE
s¢dexter. Konmposanue
Y IPOCMOTP HapaMeTpoB
(hopmarupoBanue
cuMBoI0B. KoMnoHOBKa
ctpanuIel. ObpamiieHue

u QoH ab3anes. Co3nanue

1 popMaTHpOBaHUE

MNPUKIAAHBIX 3a1a4.

CTPYKTYPBI U
oopMIIATh UX B

COOTBETCTBHH C
CUHTAKCHUYECKUMH
IIPaBUIIAMH S3bIKA
MIPOrPaMMHUPOBAITH S
VisualBasic;
MIPOBOINTH aHATH3
JIEATEILHOCTH
TPEPHUATHS 1




CIIMCKOB

BBISIBJISITH Y4aCTKHU
MIPOU3BO/ICTBA,
HY>KJaIOII1ecs B
aBTOMATH3AIIVH;
CIIOCOOHOCTh
pa3pabaThiBaTh
CpeICTBa peann3auu
MH(POPMALIMOHHBIX
TEXHOJIOTHI
(MeTonuueckue,
nH(pOpMalIMOHHbIE,
MaTeMaTHYeCKHE,
AIITOPUTMHUYECKHE,
TEXHUYECKUEC U
MIPOTrpaMMHEIE)
HIIK-9.3. Baaneer
METOIUKOHN
CTPYKTYpPUPOBAHHUS
UH(GOPMALIMOHHBIX
pecypcoB UHTEpHET;
TEPMHUHOJIOTHYECKH M
anmapaTom
JVCIIUILITUHBI

Tema 5. TadauunbIH
npoueccop MS Excel
OO1me cBeAeHHS O
Ta0JIMYHBIX MIPOIECCOPAX.
TTonp30BaTeNBCKHI
untepdeiic Excel. Pabora
¢ TabmuIeH Kak ¢
(hatizom. OCHOBHBIC
npueMbl paboTsl B Excel.
I'nepcceuiku B Excel.
JuarpaMmbl 1 TpaguKH.
Texuomorus
MPOEKTUPOBAHUS
Tabaunel. Cinugaue
nokymenta Word u
nmanubeix Excel.
Beraucienus B Tabnunax.
CrpykTypa HopMyIbI.
OTHOCHUTENBHBIE U
a0COJIFOTHBIE CCHUIKH.
Macrep ¢hyHKIUH.
Maccussl hopmyi.
Coo0iienne 00 omnoOKax.
dunancoBbIe U
MaTeMaTHYECKUE
hyHKIHI.

I1K-9

HUIIK-9.1. 3naet
BH/IBI, IPABHIIA
COCTaBJICHMS U
CBOMCTBa
AJITOPUTMOB;
MOTMYJISIPHEIC
nH(pOpMaIHOHHO-
ITOMCKOBEIE CHCTEMBI
B WWW ux o0Omiue
YePTHI U
3aKOHOMEPHOCTH
HUIIK-9.2. YMmeeT
COCTaBIIATh
QITOPUTMBI PEIICHUS
3aJ1a4 pa3IuIHON
CTPYKTYPHI U
0OpMIIATH UX B
COOTBETCTBHU C
CUHTAKCHYECKUMH
MIpaBHJIAMH SI3BIKA
IIPOrpPaMMHUPOBAIIH S
VisualBasic;
IIPOBOIMTH aHAJIH3
JIEATEIbHOCTH
HMPEIIPUATHS U
BBISIBIIATH Y4aCTKU
IIPOU3BO/ICTBA,
HYKJAIOIIHECs B
aBTOMAaTH3AIUK;
CIIOCOOHOCTH
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pa3pabaThIBaTh
CpEeICTBA peann3aun
UH(GOPMALIMOHHBIX
TEXHOJIOTHI
(MeTouuecKue,
nH(pOPMaIMOHHBIE,
MaTeMaTH4eCKHe,
QITOPUTMHUYCCKHE,
TEXHUYECKUE U
IIPOrpaMMHBIE)
HUIIK-9.3. Biaageer
METOJIUKOMN
CTPYKTYpPUPOBAHHUS
WH(OPMAITMOHHBIX
pecypcoB UHTepHeT;
TEPMHUHOJIOTHYCCKH M
anmnapaTom
TUCIATLTAHBI

Tema 6. Penakrop
npe3eHranuii MS
PowerPoint 3nakoMcTBO
C penaKkTopoM
npe3eHTanuit MS
PowerPoint.
BosmoxnaocTit MS
PowerPoint. Coznanue n
pEIaKTUPOBAaHUE HOBOM
Npe3eHTauuu. Pexxumbl
paboTHI C Ipe3eHTAIIHIA.
HNudopmanmonnoe
HAaIlOJIHEHHE
npe3eHTauuil. Hactpoiika
Mpe3eHTanui. 3amyck
IIPEe3EHTalMH.
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MOY BO «Poccuiicko-Tamxukckuit» (CriaBsiHCKHI) YHUBEPCUTET
Kadenpa «adopmarrky u nHOOPMAITMOHHBIX TEXHOJIOTHI) .
BOITPOCHI JI4 TIPOMEXYTOYHOI'O KOHTPOJIA 3HAHUU

1O JUCHHUIIJIMHE
«H(pOopMaIMOHHBIE TEXHOJIOTHH B IOPUANYECKOMN JAESITETbHOCTI

MOY BO POCCUIICKO - TAJIDKUKCKUI (CJTABSIHCKUI) YVHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHUI
10 JTUCHUITJIIMHEC «I/IH(l)OpMaHI/IOHHI)Ie TCEXHOJIOTHUU B IOle[H‘-IGCKOfI ACATCIIBHOCTN»

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Nel

1. Uadopmanus. Enuanier uzmepenus nadopmauu. Buasl napopmanun
2. CriocoOkI pecTaBieHue HHPOPMAITHH.
3. AnmapartHas apXuUTeKTypa KOMIbI0TepoB. OCHOBHbBIE YCTPONHCTBA U MX HA3HAUYCHHUE.

YTBepKAeHO Ha 3acedaHnn Kadeppol MHGOPMATUKM M MHPOPMALMOHHbIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowmii Kapeapoit Newykosuy A.W.

MOY BO POCCUMCKO - TAJDKUKCKUH (CJTABSIHCKUI) VHUBEPCUTET
EctecTBeHHOHAY4YHBIH (haKyIbTET
Kadenpa nadopmarrku 1 HHPOPMAIIMOHHBIX TEXHOJIOTHN
no pucruruinae «MHdopMaloHHbIe TEXHOIOTHH B IOPUINYECKON AeITeIbHOCTI
quist ctyneHToB 1 kypea 1. 03.01 - nanpasienus «fOpucnpyaeHuus»

buner No2

1. Uctopus pazsutust OBM. [Tokonenus 9BM u ux OTJIU4UTENIbHBIC YEPTHI.
2. Knaccudpukanus 9BM. Knaccudpukauus 9BM no ¢pyHKIIMOHATEHOMY Ha3HAYEHHUIO.
3. OcHoBHble ycTpoiictBa OBM. CoBpeMeHHbIE IEPCOHATIBHBIE KOMITBIOTEPHI.

YTBEpKAEHO Ha 3acefaHun Kadenpbl MHGOPMATUKM U MHPOPMALMOHHbIX TEXHONOTWNIA
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeayowuii Kadbeapoi Newykosuy A.W.

MOY BO POCCUNCKO - TAJDKUKCKUI (CJTABSIHCKUI) VHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHI
110 JUCIIUITIINHEC «I/IH(i)OpMaHI/IOHHI)Ie TEXHOJIOTUU B IOpPIl[H‘-IGCKOfI ACATCIIBHOCTN)

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Ne3

1. Mammnnsie Hocutenu nHpopmanuu. [Ipeacrapnenue uadopmanuu Ha IBM.
2. CucreMbl CUHMCIICHUS U OTIEPALIMH HAJl HUMU
3. [lonsiTre 006 omepanmoHHON cucTeMe U ee (PyHKIIUU.

YTBEpKAEeHO Ha 3acedaHnn Kadenpbl MHGOPMATUKM M MHPOPMALMOHHBIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kapeapoit Newykosuy A.W.




MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) VHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmatuku u nHGOPMAITMOHHBIX TEXHOJIOTUI
110 JUCIIUITJIINHEC «I/IH(i)OpMaHI/IOHHI)Ie TCXHOJIOTUU B IOpPIl[H‘-IGCKOfI ACATCIIBHOCTN)

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Ne4

1. Knaccsl onepanuonsbix cucteM (OC). CucteMHble U IPUKIIAHBIE TPOIPAMMBI.
2.0cunoBHbIe cBegennsa o MS DOS. OcHoBuble koMaHasl MS DOS.
3. O6mwue ceepenus o Norton Commander. Coneprxanue nmaneneii NC.

YTBepKAeHO Ha 3acedaHnn Kadenpol MHGOPMATUKM M MHPOPMALMOHHBIX TEXHONOTUI
npoTokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowmii Kapeapoit Newykosuy A.N.

MOY BO POCCUICKO - TAJIDKUKCKUI (CJTABSIHCKUI) YVHUBEPCUTET
EctecTBeHHOHAY4YHBIN (haKyIbTET
Kadenpa nadopmatiky 1 nHPOPMALMOHHBIX TEXHOIOTHIA
110 JUCHHUITIIMHEC «I/IH(bOpMaI_II/IOHHLIe TEXHOJIOT'U B I-OpI/II[H‘IGCKOfI ACATCIIBHOCTN»

quist ctyneHToB 1 kypea 1. 03.01 - nHanpasienus «fOpucnpyaeHuus»
buner Ne5

1. Pabora c daittamu u xataioramu B Norton Commander.
2. O6mme ceenaenus 00 OC Windows. [Ipenmymiecta u Hepoctatku Windows.
3. OcHosuble onepanuu B Windows. Pexxumbl pa6otet Windows.

YTBepXAeHo Ha 3aceaaHunu Kadeapbl MHGoOpMaTUKM U MHGOPMALMOHHbIX TEXHOI0TUI
npoTokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowmii Kapeapoit Newykosuy A.W.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) VHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHI
110 JUCIIUITIINHEC «I/IH(i)OpMaHI/IOHHI)Ie TCXHOJIOTUU B IOpPIl[H‘-IGCKOfI ACATCIIBHOCTN)

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Ne6

1. 3nakomctBO ¢ Pabounm crosioM. MeHIo 1 TaHesIb HHCTPYMEHTOB.
2. Pabota ¢ jokymeHTamu. PaboTa ¢ HOBbIM JJOKyMeHTOM. [leyaTs JOKyMEHTOB.
3. Pabota ¢ oknamu. Onepanuu ¢ daitnamu: 00pa3oBaHne KoUK (aiiioBs.

YTBepaeHo Ha 3aceaHuun Kabeapbl MHGOPMaTUKK M MHPOPMALIMOHHbIX TEXHONOTUIA
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kadbeapoi Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUII (CJTABSIHCKUI) YVHUBEPCUTET
EctecTBeHHOHAY4YHBIH (haKyIbTET
Kadenpa nadopmatiky 1 nHPOPMALMOHHBIX TEXHOIOTHIA
no aucuuiuinHe «MHpOpMalnOHHbBIE TEXHOJIOTHH B FOPHINYECKOH NeATEIbHOCTID

quist ctyneHToB 1 kypea 1. 03.01 - nHanpasienus «fOpucnpyaeHuus»
buner Ne7

1. [lepenmenoBanue u copTUpoBKa ¢aitnoB. BeiOop HeCKONbKUX (haltIoB.
2.0nepanuu ¢ nmankamu. Pabota ¢ HECKOJIBKUMU TTAlTKaMH.
3.0kHo Moii kommsiotep. Pabora ¢ IIpoBogHUKOM.




YTBepKAeHO Ha 3aceaHnn Kadenpol MHGOPMATUKM M MHPOPMALMOHHbIX TEXHONOTUI
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kapeapoi Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUIA (CJTABSIHCKUI) YVHUBEPCUTET
EctecTBeHHOHAY4YHBIN (haKyIbTET
Kadenpa nadopmatiky 1 nHPOPMALMOHHBIX TEXHOIOTHIA
no aucuuiuinHe « HpOpMalnOHHbBIE TEXHOJIOTHH B FOPHINYECKOH NesATEIbHOCTID

quist ctyneHToB 1 kypea 1. 03.01 - nHanpasienus «fOpucnpyaeHuus»
buner Ne§

1. ®opmaTupoBanue nucka. CUCTEMHbIE HHCTPYMEHTHI.
2.PenakTopsl TEKCTOB M JOKYMEHTOB. V31aTeTbCKUE CUCTEMBI.
3.06mwue cBenenus o penakrope Word. IlonszoBatensckuii unrepdeiic Word.

YTBepXAeHo Ha 3acegaHnu Kadeapbl MHGoOpMaTUKM U MHGOPMALMOHHbIX TEXHOI0TUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kapeapoit Newykosuy A.W.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) VHUBEPCUTET
EcrecTBeHHOHAaYYHBIH (haKyIbTET
Kadenpa napopmarnku u nHGOPMAITMOHHBIX TEXHOJIOTHUI
110 JUCIIUITIINHEC «I/IH(i)OpMaHI/IOHHI)Ie TCXHOJIOTUU B IOpPIl[H‘-IGCKOfI ACATCIIBHOCTN)

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Ne9

1. Umnopt u sxcnopT. Coxpanenue daiina. [ledars ¢aiina.
2.006paboTka Tekcta. Padora co mpudramu. Pazmerka cTpaHuIiibl.
3.D7eMeHTBI aBTOTEKCTa, aBTO3aMeHBI U opdorpadum.

YTBepXAeHo Ha 3aceaaHnu Kadeapbl MHGoOpMaTUKM U MHGOPMALMOHHbIX TEXHO0TUI
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kadbeapoi Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUIA (CJIABSIHCKUI) YHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHUI
10 JTUCHUITJIIMHEC «I/IH(l)OpMaHI/IOHHI)Ie TCXHOJIOTHUU B IOle[H‘-IGCKOfI ACATCIIBHOCTN»

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Nel0

1. BcTaBka B 1oOKyMeHT. BcTaBka crieliiaibHbIX CUMBOJIOB.
2.Hakomienne (pparMeHTOB U3 pa3IMYHBIX JOKYMEHTOB.
3.Ucnpasnenus B Tekcre. [Ipsmoe ¢popmaTipoBaHuE CUMBOJIOB U a03alleB.

YTBEpKAEHO Ha 3acedaHnn Kadenpol MHGOPMATUKM M MHPOPMALMOHHBIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowmii Kapeapoit Newykosuy A.W.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSTHCKUI) VHUBEPCUTET
EcrecTBeHHOHaYy4HbIH (hakynbTeT
Kadenpa nadopmatiky 1 nHOPMALMOHHBIX TEXHOIOTHIA
no aucuuiuinHe «MHpOopMalnOHHbBIE TEXHOJIOTHH B FOPHINYECKOM NeATEIbHOCTID
quist ctyneHToB 1 kypea 1. 03.01 - nHanpasnenus «fOpucnpyaeHuus»

buier Nell




1. KoniupoBanue u mpocMOTp apamMeTpoB (opMaTHpOBaHUE CHMBOJIOB.
2.KommnonoBka ctpanuiisl. Obpamienue u ¢poH ab3ares.
3.Co3nanue u popMaTHpOBAHKUE CITUCKOB MIEPEUUCIICHUS.

YTBepaeHo Ha 3aceaHuun Kabeapbl MHGOPMaTUKM M MHPOPMALIMOHHbIX TEXHONOTUIA
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kadbeapoin Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUIA (CJTABSIHCKUI) YVHUBEPCUTET
EctecTBeHHOHAY4YHBIN (haKyIbTET
Kadenpa nadopmatiky 1 nHPOPMAIMOHHBIX TEXHOIOTHIA
no aucuuiuinHe «MHpOpMalnOHHbBIE TEXHOJIOTHH B FOPHINYECKOH NeATETbHOCTID

quist ctyneHToB 1 kypea 1. 03.01 - nHanpasnenus «fOpucnpyaeHuus»
buner Nel2

1. MapkupoBaHHbIE U HyMEpPOBaHHbIE CIIUCKU. COPTUPOBKA CIIUCKOB.
2.ABTOMaTH4eckoe (hopMaTHpOBaHKE TEKCTA TPU BBOJIE.
3. Ctunesoe ¢popmarupoBanue. CozlaHue U U3MEHEHUE CTUIIS.

YTBepKAeHO Ha 3acedaHnn Kadenpol MHGOPMATUKM M MHPOPMALMOHHBIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowmii Kapeapoit Newykosuy A.N.

MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSTHCKUI) VHUBEPCUTET
EctecTBeHHOHAY4YHBIN (haKyIbTET
Kadenpa nadopmatiky 1 nHGOPMALMOHHBIX TEXHOIOTHIA
no aucuuiuinHe « M HpOpMalnOHHbBIE TEXHOJIOTHH B FOPHINYECKOH NeATEIbHOCTID
quist ctyneHToB 1 kypea 1. 03.01 - nHanpasienus «¥OpucnpyaeHuus»

bumner Nel3

1. I1abm0HBI JOKYMEHTOB. AHUMAIIMOHHBIE () (HEKTHI.
2.0061mue cBeieHHsl 0 TaOJUYHBIX MPOLIECCOpaX.
3. Ilonp3oBarenbckuii nHTEpdeiic Excel. OcHoBHBIE preMBbl paboThl B Excel.

YTBepXAeHo Ha 3aceaaHuu Kadeapbl MHGOpMaTUKM U MHGOPMALMOHHbIX TEXHO0TUI
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kadbeapoin Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUI (CJTABSIHCKUI) YVHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHI
10 JUCHUITJIINHEC «I/IH(l)OpMaHI/IOHHI)Ie TCXHOJIOTHUHU B IOle[H‘-IGCKOfI ACATCIIBHOCTN»

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
buner Nel4

1. ®opmynsl u ¢pyukuuu B Excel. [luarpammel u rpaduxi.
2.CpencTBa co3/laHusl AMHAMUYECKUX MPE3eHTalU.
3.Co3nanue npe3eHTalui ¢ MOMOILbI MacTepa.

YTBepKAeHO Ha 3acesaHnn Kadeppbl MHGOPMATUKM M MHPOPMALMOHHbIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kapeapoit Newykosuy A.W.




MOY BO POCCUMCKO - TAJDKUKCKUI (CJTABSIHCKUI) VHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmatuku u nHGOPMAITMOHHBIX TEXHOJIOTUI
110 JUCIIUITJIINHEC ((I/IH(i)OpMaHI/IOHHI)IG TCXHOJIOTUU B IOpPI[[H‘-IGCKOfI ACATCIIBHOCTN)

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Nel5

1. O6mas xapakrepuctuka Power Point. Hactpoiika Power Point.
2.Bri6op mabnona qu3aitHa. Co3manne HOBOTO Cllaifja.
3.®opmarupoBanue Tekcta B Power Point. BctaBka pucyHKOB B criaii.

YTBepXAeHo Ha 3acegaHunu Kadeapbl MHGoOpMaTUKM U MHGOPMALMOHHbIX TEXHO0TUI
npotokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kadbeapoin Newykosuy A.W.

MOY BO POCCUIICKO - TAJIDKUKCKUIA (CJTABSIHCKUI) YVHUBEPCUTET
EcrecTBeHHOHAYYHBIH (haKyIbTET
Kadenpa napopmaruku u nHGOPMAITMOHHBIX TEXHOJIOTHUI
10 JTUCHUITJIIMHEC ((I/IH(l)OpMaHI/IOHHI)IG TCXHOJIOTHUU B IOpH[[H‘-IGCKOfI ACATCIIBHOCTN»

st ctyaeHToB 1 kypea 1. 03.01 - nanpaBnenus «tOpucnpyaeHuus»
Buner Nel6

1. BeraBka rpaduueckux o0bekToB. BeraBka quarpaMm.
2.IlonsTre u cBoiicTBa anroputMma. CriocoObl HX MPEACTABICHUS.
3.O1eMeHTHI A3bIKa IPOrpaMMHUPOBAHMUS.

YTBepKAeHO Ha 3aceaHnn Kadenpol MHGOPMATUKM M MHPOPMALMOHHbIX TEXHONOTUI
npoTtokon Ne 4 ot «24» Hoabpsa 2023r.
3aBeaytowuii Kapeapoi Newykosuy A.W.

MOY BO «Poccuiicko-Tamxukckuit» (CiiaBsiHCKHI) YHUBEPCUTET»
Kadenpa «adopmarrku u nHGOPMAITMOHHBIX TEXHOJIOTHIN)
BOITPOCHI JIJIS ITIPOMEXYTOYHOI'O KOHTPOJISI 3HAHMIA
1O JINCHUTTJIMHE
«MH(pOopMamOHHBIE TEXHOJIOTHH B IOPUANYECKOMN S TETbHOCTI

Onpenenenue nnpopmatuku. OOBEKTHI, U3ydyaeMble HTHHOPMATUKOM.

. Undopmanus. Enunniisl usmepenust uagpopmanuu. Bunbl nabopmanmim

. Crioco6bl mipeicTaBiieHre HHPOPMAIIUU.

. AnmapatHasi apXUTEKTypa KOMIIbIOTEpOB. OCHOBHBIE YCTPONCTBA U UX HA3HAYCHHE.
. Uctopus pazButust 9BM. Ilokonenus 9BM 1 UX OTJIUYUTEIIbHBIE YEPTHI.

. Knnaccuduxanusa 9BM. Knaccuduxaius 9BM 1o pyHKIIMOHAIBHOMY Ha3HAYEHUIO.
. OcHoBnble ycTporictea OBM. CoBpeMeHHBIE NEPCOHAIBHBIE KOMIIBIOTEPBHL.

. MammnHable HocuTenu nuHpopmanuu. [Ipeacrasnenne napopmannu Ha IBM.

. CucTeMbl CUMCIICHUS U ONEepallii HaJl HUMHU

9. [lonsiTrie 06 omeparMOHHON CHCTEME U €€ (PYHKIIHH.

10.Knaccer onepanuonssix cucteM (OC). CucteMHbIe U IPUKIAIHBIE TPOTPAMMBI.
11.0cuoBHBIE cBeaenns o0 MS DOS. OcHoBable koMaHasI MS DOS.

12. O6mue ceenenust o Norton Commander. Conepskanue naneneir NC.

13. Pabora ¢ (daitnamu u karamoramu B Norton Commander.

14. O6mue ceeaenust 00 OC Windows. [IpeumymiectBa u Hegoctatku Windows.
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15. OcuoBusble onepanuu B Windows. Pexxumsr padotst Windows.

16. 3nakomcTBO ¢ Pabounm cTosom. MeHro 1 naHenb HHCTPYMEHTOB.

17. Pabota ¢ nokymentamu. Pabota ¢ HOBbIM JOoKkyMeHTOM. [ledaTh TOKyMEHTOB.
18. Pabora ¢ okaamu. Onieparuu ¢ daiiaamu: oOpa3oBaHue Kommuid (pailios.

19. TlepenmenoBanue U cCOpTUPOBKA (haiioB. BerOOp HECKOMBKUX (ailsioB.
20.Omeparuu ¢ mankamu. PaboTa ¢ HECKOJIBKUMU TTAITKAMH.

21.0kxHo Moii kommbroTep. Pabota ¢ [IpoBoanukom.

22.®opmarupoBaHue aucka. CHCTEMHBIE HHCTPYMEHTHI.

23.PetakTOphl TEKCTOB M IOKYMEHTOB. 31aTENBCKHE CHUCTEMBI.

24.06mme ceeaenus o pegakrope Word. [lons3oBarensckuit uaTepdeiic Word.
25.Nmmopt u skcniopt. Coxpanenue (daitna. [leyars ¢aiina.

26.06pabotka Tekcta. Pabora co mpudramu. PazmeTka cTpaHHIIbL.
27.2neMeHTHI aBTOTEKCTa, aBTO3aMEHBI 1 opdorpadum.

28.BcTaBka B TOKyMEHT. BcTaBka crieliuaibHbIX CHMBOJIOB.

29.Hakomienne (hparMeHTOB U3 PA3IMYHbBIX TJOKYMEHTOB.

30.Ucnpasnenus B Tekcte. [Ipsmoe popmaTupoBanre CUMBOJIOB U a03alIeB.
31.KonupoBaHue 1 NpocMOTp MapaMeTpoB GopMaTUPOBAHUE CUMBOJIOB.
32.KommonoBka crpanuiisl. O0pamienue u GpoH ab3ares.

33.Co3nanue u GpopMaTUPOBAHNE CIIUCKOB MEPEUHCICHUS.

34 MapkrupoBaHHbIE U HyMEpOBaHHbIE CIIUCKU. COPTUPOBKA CIHCKOB.
35.ABTOMaTuyeckoe (popMaTupoBaHHe TEKCTA IIPU BBOJIE.

36. CtuneBoe ¢hopmatupoBanue. Co3laHUe U U3MEHEHUE CTHJIS.

37.111aGa0HBI JOKYMEHTOB. AHUMAIIMOHHBIE 2P (HEKTHI.

38.006m1ue cBeieHus 0 TAOJIMYHBIX MPOIECCOPax.

39. Tlonn3oBatensckuii untepdeiic Excel. OcnoBabie mpuemsl padotsl B Excel.
40.@opmynsl u ¢pyakiun B Excel. [luarpammer 1 rpaduky.

41.CpencrBa co3qaHNs] AUHAMUYECKUX MTPE3EHTALUN.

42.Co31aHre Npe3eHTalki C MOMOIIBK MacTepA.

43.06mas xapakrepuctuka Power Point. Hactpoiika Power Point.

44 Bri6op mabmona au3aiina. Co3manne HOBOTO Cilaija.

45.®opmarupoBanue Tekcta B Power Point. BctaBka pucyHKOB B craii.
46.BcraBka rpadguueckux o0bekToB. BeTaBka nuarpaMm.

47 Ilonsitue u cBoiicTa anropurma. CriocoObl UX MPeICTaBICHHUSL.
48.21€MEeHTHI S3bIKa TPOrPAMMHUPOBAHUSL.

49.0cHOBHBIE KOMaH/Ibl, ONIEPATOPBI U KOHCTPYKLUU SA3bIKA IPOTPAMMHUPOBAHUS.
50./lansble ¥ uX onucanue. Opranu3anust TpOrpamMmBsl.

51. JIunerinble, pa3BETBISAIOIME U UKINYECKUE TPOTPAMMBL.

52.MaccuBsl nepemeHHbIX. [loanporpammsl U GyHKITMHM ONPEIEICHHUS.
53.JIutepHble BenuuuHbl. PaboTa ¢ rpaduueckumMu onepaTopaMu U ONepaTopaMu 3ByKa.
54.CucteMHOE ¥ IPUKJIATHOE TPOTPAMMHOE 00ECTIICUCHHE.

55.BepTukanbHble ¥ TOPU30HTAIbHBIE TPWIOKEHNS. DYHKIMOHAIBHOCTD MPUJIOKEHUS.
56.IIporpammsl peanbHOTO BpeMeHU. OCOOEHHOCTH pa3pabOTKU OPUCHBIX MPUITIOKCHHIA.
57 Wctopus Visual Basic for Application (VBA). PazpaboTka mpocTeiiero npuioKeHusl.

Kpurepuu onieHnBaHus YCTHOIO ONpPOCa:



OueHkoil OTJIMYHO OIICHUBAETCS OTBET, KOTOPHIN MOKA3bIBAET MIPOUYHbBIC 3HAHUS
OCHOBHBIX TIPOIECCOB M3y4aeMON MPEeAMETHONU 00JacTH, OTIUYAETCS TITyOUHOM U MOJTHOTOU
PACKpBITUSI TEMBI; BIaJCHUE TEPMUHOJIOTUUECKUM anmnapaTtoM; yMEHUE OOBSICHATh CYIIHOCTb,
SIBJICHUH, TIPOIIECCOB, COOBITUM, JIeNIaTh BHIBOJIBI U 0000IIEHNS, 1aBaTh apryMEHTUPOBaHHbIE
OTBETHI, TPUBOJIUTH MMPUMEPHI; CBOOOTHOE BIIAJCHUE MOHOJIOTHIECKON PEUbI0, TOTUYHOCTH H
MOCJIEI0BATEIBbHOCTh OTBETA.

OueHKo#i XOpoII0 OIIEHUBAETCA OTBET, OOHAPY>KUBAIOUTUIN MPOYHBIC 3HAHUSI OCHOBHBIX
MIPOIIECCOB M3y4aeMOM MPEeIMETHON 00JIaCTH, OTINYAETCS TITyOUHON M MOJTHOTOU PACKPBITHS
TEMBbI; BJIaICHHE TEPMUHOJIOTHYECKUM alllapaToM; YMEHHUE OOBSICHAThH CYIITHOCTb, SIBJICHUH,
MPOIIECCOB, COOBITUH, I€NIaTh BHIBOBI U 0000IIECHMSI, 1TaBaTh ApIYMEHTUPOBAHHBIE OTBETHI,
MIPUBOIUTH MPUMEPHI; CBOOOAHOE BIaJCHUE MOHOJIOTUYECKON PEeUbl0, TIOTUYHOCTH U
MOCJIEA0BATENBHOCTh 0TBETA. OJIHAKO JOIMYCKAETCA OJHA - JIBE HETOYHOCTH B OTBETE.

OueHKoM y10BJIeTBOPUTEIbHO OLICHUBAETCA OTBET, CBUACTEIbCTBYIOIIMNA B OCHOBHOM
0 3HAHWUHU TIPOLIECCOB U3yYaeMO MTPEIMETHON 00JIACTH, OTINYAIOIINICS HEJOCTATOYHOM
TIIyOMHOM U TTOJTHOTOM PaCKPBITHS TEMBI; 3HAHHEM OCHOBHBIX BOIIPOCOB TEOPUH; CIIA00
c(hopMHPOBAaHHBIMI HABBIKAMH aHAJIN3a SIBJICHUH, MPOIIECCOB, HEIOCTATOYHBIM YMEHHEM
JaBaTh aprTyMEHTHPOBAHHBIC OTBETHI M MPUBOIUTH MIPUMEPHI; HEAOCTATOYHO CBOOOTHBIM
BJIaJICHUEM MOHOJIOTUYECKON PEUbI0, IOTHYHOCTBIO U MOCIIEI0BATENBHOCTIO OTBETA.
JlormyckaeTcst HECKOJIBKO OITHOOK B COJIEP>KaHUH OTBETA.

OueHKoi HEYT10BJIeTBOPUTEIbHO OIICHUBACTCS OTBET, OOHAPYKUBAIOIINI HE3HAHKE
MIPOIIECCOB M3y4aeMOM MPEIMETHOM 00JaCTH, OTIUYAIOITUNCS HETITYOOKUM PACKPBITUEM TEMBI;
HE3HAHHEM OCHOBHBIX BOIIPOCOB TE€OPUH, HECPOPMUPOBAHHBIMHU HABBIKAMU aHATN3a SBJICHUM,
MPOIIECCOB; HEYMEHUEM JIaBaTh apryMEHTUPOBAHHBIE OTBETHI, CJIA0BIM BJIaJICHUEM
MOHOJIOTUYECKOU pPEeUYbl0, OTCYTCTBUEM JIOTUYHOCTHU U MOCIEA0BATEILHOCTHU. JloMmyCcKatTCs
CephEe3HBIC OLIMOKH B COACPKAHUH OTBETA.

Kpurepuu ouenkmu:

«3a4TEeHO» BBICTABIIAECTCS, €CIU CTYICHT:

1. 3HaeT gakTryeckuii MaTepuai o AUCIUILUIMHE;

2. BIaACET NOHATUSA MU CUCTEMBI 3HAHUM IO TUCUUIUINHE, YMEET ONPEAEIISTH
CYLIHOCTb NOHSTHUM, BBIIEIATH IIaBHOE B yUeOHOM MaTepuaie;

3. yMeeT caMOCTOSITENIbHO HAXOAUTh 3(P(HEKTUBHBIN CcIOCO0 peleHus

IIOCTaBJICHHOW 3a1a4H;

4. ymeeT ucnoJib30BaTh 3HaHUS B CTAHIAPTHBIX U HECTAHAAPTHBIX CUTyalUsIX,

JIOTUYHO U JIOKAa3aTeIbHO U3JIarath yueOHbIN MaTepual, BjaJeeT TOUHOU Peublo;

5. yMeeT apryMeHTUPOBAaHHO OTBEYATh HA BOIPOCH], BCTYIaTh B IMAJIOTOBOE

oO1ieHue.

«He 3a4TeHO» BBICTABIIACTCS, €CIIU CTYICHT:

1 .HE uMeeT 3HaHUM MO NUCUUIUIMHE, TPEICTABICHHUS 110 BOIPOCY;

2. HE NOHUMAET MATEPHUAII 110 JUCLUILUINHE;

3. HE YMEET CBA3aTh TEOPUIO U MPAKTHUKY;

4. He yMeeT pemiaTh 3aa4u;

5. HEe MOXeT chOpPMyYITHPOBATH CBOIO TOUKY 3PEHUS, BBUAY HAIUYUS KOMMYHUKATUBHBIX
«0apbepoBy»

HtoroBas ¢ppopma KOHTPOJIS IO JUCIUILIMHE 3a4ET MPOBOJUTCS B TPAAULIMOHHON (hopMme.



Kputepumn onenku
«OTIIMYHOY - OoJiee 90 6anIoB;
«xopotio» - bonee 75 6aos;
«YIOBJIETBOPUTEIHHOY - MeHee 70 6aios;
«HEYIOBIETBOPUTENBHO» - MeHee S0 6aoB.

Paspadoryuk: Ad0ayaxaesa LI.P.
« » 2024r.




