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IIACIIOPT ®OHJIA OLIEHOYHbIX CPEACTB

o mucimumiae [lepeBoa AOKYMEHTO

B oHUHATLHO-1€/I0BOr0 CTHJIH

OueHouHbIe cpefcTBa®
Konuvectso Hpyrue
TECTOBBIX OLEHOUHbIE
N K WHAKKATOPDI 5 L
b OHTpOJHpYEMbIE MopMupyeMbIE HOCTHKEHNS 3apaHHii/Bonpoc cpeAcTBa
n/n pasaedsl, TeMbl* KomMneTeHuHn* "~ 0B K
KOMIETEeHIHH
IKk3aMeHy/3aqeTy
/ Bun
3a4eTy (¢
OLEHKOIH)
Tema 1. Brenenue. YK 1.1.
QOcoOeHHOCTH A3bIKa Auanusupyer 3anady,
nenosoro obuieHns poigenas ee 0a3oBbie
1.Cneunduka aenoBoro COCTABJIAIOLLHE,
o6wenus. [onarue VK-1cnocobeH OCYLIECTBIIAET
nenoBoro obueHus B OCYLIECTBIATh JACKOMTO3HLIMIO 3a1a4H.
yCTHOM 1 MUCHMEHHOM MOHCK, UYK. 1.3.
dopmax. KpUTHYECKUi PaccmarpuBaeT
2.Hopmbi aHau3 BO3MOXKHbIE BApHAHTBI 20
VYcTHbli onpoc
MEsK /Ly HApOIHOTO uH(opMaLHH, peLIeHHA 3a/1a4H,
ytukeTa. Bonpockl # MPUMEHATD oLeHUBas ux JOKTIAJL
0co0eHHOCTH NEPEBOAa CHCTEMHBIH JOCTOMHCTBA u 1
TEKCTOB AENOBO noaxon ANA | HeJOCTaTKH.
HaMNpaBJIEHHOCTH. pelLeHus UYK. 1.4. ['pamoTHO,
TepMHHONOTHS. NOCTABJIEHHBIX JIOTHYHO,
Jlekcuueckuit MHHUMYM.. | 3ajad apryMeHTHPOBaHO
: dopmupyeT
cobcTBEHHBIE
CY)KIEHHA 1 OLCHKH.
Tema 2. [IpeacraBuTen
[EnoBOr0 MHPa H THIIbI
opraﬂn:s'aunﬁ. UYK. 4.4,
1.1 CCUOHAJIbHBIC
0{3022]?:0{:1"3{ YK4. cnocobeH JleMOoHCTPUPYET
i e e VcTHbli onpoc
MPC/ICTABHTENE 5 JENOBYIO yMeHuUs UCTI0JIb30BATh P
a3/ THYHBIX MPOMpECCHH B
P opor KOMMYHHKALHIO B AMaoruieckoe 9 [uchMeHHbIE
chepe HusHeca. < obieHHe LA
2.| 2.3apaGornas nnara yoreos H alasud
Ml - IHChMEHHOI COTpY/IHUYECTBA B
Kajpe!. Jlnjeperso. opmax Ha | aKaIeMHuecKoi 1 Joknan
Hopmei MBenwaaponHom DYCCKOM | xommynmkaumm
yTHKeTa. Borpockt 1 7 :
i AHTMHCKOM obwenus:
oco0eHHOCTH NepeBoaa
5 A3bIKAX
TEKCTOB JIENIOBOH
HaMpaBAeHHOCTH.
TepmuHOJIOTHS.
Jlexcuueckui MUHUMYM.
Tema 3. Ycrhsiit nepeson B | YK4. cnocoben | MYK. 4.7. KpuTuKys
cepe AEI0BOTO OOICHUS. OCYLUECTBIATD apryMEHTUPOBAHO U
| Jlexcuteckue, JIeJIOBYIO KOHCTPYKTHBHO, HE
VeTHbI OMpocC
rpaMMaTH4EeCKHe KOMMYHHUKALMIO B | 3a/1€Bas 1yBCTB
ocobeHHOCTH nepeBoia ycTHOH v | ApYyrux; ajantupys TIHCLMEHHbIE
3.| mpeseHTauwui, NHCLMEHHO# peub 1 A3bIK JKECTOB K 20 Aanani
TeperoBOpOB, AC/IOBbIX dopmax Ha | cHTyaLnAM
BH3WTOB, 3ace/laHuii. PYCCKOM u | B3auMOAEHCTBHSL.
2 JleKkcuuecKuit MUHUMYM. | @HMIH FicKoM s
HauGonee A3bIKAX UYK. i

JleMOHCTPHPYET




yrotpeOuTeNbHbIE B Chepe
OuzHeca HAHOMBI.
OpraHusaiiy ux
ctpykTypa. THnbl
OpraHu3aLMii.
MexayHapoIHbIE
OpraHu3aLvy.

yMEHHE BLITIONHATh
nepeso
npoeccHoHANBHBIX
TEKCTOB c

MHOCTPaHHOTO (-bIX) Ha
rocyaapCTBEHHBIH A3bIK
u obparHo..

Tema 4. TlucbMeHHBIH
nepesoa B cdepe
[EeNoBOro 06LEeHHs.
MapkeTuHr. JleHbry.

[TK-3crnocobex

UIK - 3.2
OcylLeCTBAACT

NUCbMEHHBIH NMepeBo ¢
aHrulickoro fA3plka Ha

VerHblii onpoc
[T1CbMEHHBIE

MurHaHCHI. OCYLIECTBATD pycckuit W Ha 00OpOT, 20 S
ﬂpousaoﬂcmo. MUCbMEHHBI# HCIONb3YA umeroiuitcs
OpraHu3aloHHas TepeBO/l THIOBbIX wabnon,  odopmiseT
CTPYKTYpa KOMMaHui B JOKYMEHTOB. TekcT ~ nepeeoga B
BenukoOpUTaHHH U COOTBETCTBHH c 1
Jloknan

CLIA. TpeGoBaHUAMH,

obecneunBaroLIne

ayTeHTUYHOCTh

HCXOMAHOTO JOKYMEHTA,

72

Beero:




O¢opmiieHe BONPOCOB K 3a4ETY
o mucnuumne «IlepeBoa A0KYMEHTOB 0(pHIHAILHO-A€EI0BOr0 CTHIIS

MOY BO «Poccuiicko-Tamkukckuit» (ClaBsSHCKNH) YHUBEPCUTET?

Kadenpa anrnuiicko#t Qunonornu
Bonpocsk! K 3a4€Ty

no muciuminge «IlepeBos 10KYMEHTOB 0(pHUHAILHO-AEI0BOI0 CTHI

1.4To TaKoe AEN0BOE MHCHMO U KaKOH JOIDKeH OBITh CTHIB?
2. THIBI 4 CTPYKTYpa YCTHO#M M MUCHMEHHOK (opM z1enoBOro O6IIEeHHUS.
3. HopMbI MeXIyHApOHOTO ITUKETA B Ou3HeC-00IIEHUH.

4. CTaib ¥ TIpaBHIa OQOPMIIEHHS JIENOBOM KOPPECTIOHJCHIIMY 1 JC/IOBBIX JIOKYMEHTOB.

5. MesxayHapoIHbIe OPraHu3alluy, IX CTPKTypa 1 ACATEIbHOCTH (¢ moapOGHBIM aHAIU30M
JESTEBHOCTH KaKOH-TH00 CyIeCTBYIOMEH OTEUYeCTBEHHOM UM 3apyOeKHON OpraHu3aLy).

6.V cTHBIN NIepeBol B chepe AeI0BOro 00IIeHUs

7 Jlexcnueckuii MunumMyM. Hanbornee ynorpeGuTeIbHbIE B chepe OGu3HECA HIHOMBI

8 ITuchMeHHBIH mepeBos B chepe AeI0BOro 00IIeH .
9 MapkeTuHr. JIeHbIH. dunancel. [Ipou3BoacTBo.
10.0Opranu3aioHHas CTpyKTypa xommanuii B BemukoGpuranuy u CLLIA.

11.0nucanue yacTen AeJIOBOro MACHEMA.

12Kax rmpaBUIbHO PEUIOKHUTE CBOKO KAHUAATYPY IpH ycTpoiicte Ha paGoTy?
13.PesioMe U XKU3HEOHCAHUE.

14.ITo3apaBUTEIBHbIE TUCHMA U IIHCHMA, BRIPAKAIOLIHE co00JIe3HOBAHUS.
15.5naroapcTBEHHBIC MUCHMA.

16.]lenoBEIE NHCHMA, X OTIHYIHE OT COLUATBHBIX.

K KOMILIEKTY OLCHOYHBIX MATEpHANOB IO 3a4eTy npwiaraioTes paspaboTaHHBIe
Mpeno/aBaTeieM i yTBEPHKICHHBIC Ha 3aCE/ AN kadyepsl KPUTEPHHU OLECHKH MO AUCIIHTLIMHE.
Kpurepun OleHKH:

- OLIEHKA «OTJMYHO» BBICTABJIAETCSA CTYACHTY, €CJIH 1) MoJHO M ApryMEHTHPOBAHHO
OTBEUAET TO CONEPXKAHUIO 3ajaHus; 2) OOHapyXMBacT MOHUMAHKWE MaTepHuana, MOXET
06OCHOBATH CBOM CYXIEHWS, TPMMEHHUTH 3HAHMS Ha MPaKTHKE, IPUBECTH HEOOXOIUMBIE
IpUMEpHI HE TONBKO MO Y4eOHUKY, HO U CaMOCTOSITEBLHO COCTABIICHHBIE; 3) H3NaracT MaTepHall
[OC/IEN0BATENIBHO U MPABUIBHO;

- OLIEHKA «XOPOII0» CTYIEHT JacT OTBET, YIOBJIETBOPAIOLIHH TEM 3KE TpeGOBaHUAM, YTO
W JUTS OTIEHKH 5%, HO J0TmycKaeT 1-2 omuOKy, KOTOPHIC CaM e UCIIPABIISIET;

- OLIEHKA «y/[OBJIETBOPUTEILHO» CTAaBUTCSH, SCIM CTYICHT oOHapy>XuBaeT 3HAHHE W
[IOHMMAHHE OCHOBHEIX MOJIOXEHUA NAHHOTO 3a/aHus, HO: 1) u3naraet MaTepuajl HEMOJHO H
JIONyCKaeT HETOUHOCTH B ONpPEJC/ICHAH HOHSITHE M (OPMYTMPOBKe MPaBUIl; 2) HE yMeeT



JI0CTATOYHO TITyOOKO U JI0Ka3aTEIIbHO 0GOCHOBATH CBOY CY/ICHHUS 1 IPUBECTH CBOH IIPUMEPEL,
3) u3naraeT MaTepUa HerocAeA0BaTe/BHO ¥ JIOITyCKaeT OIIMOKH;

- OIlCHKA «HEYJA0BJIETBOPHTEIbHO» CTY/ICHT oGHapyXuUBaeT HE3HAHME OTBETA Ha
COOTBETCTBYIOLIEE 3aJaHuE, JOIyCKacT omubxu B GopMyJIHPOBKE onpene/ieHli U MpaBuil,
CKAKAOLAE HX CMBICI, GECTIOPANOYHO W HEYBEPCHHO H3Iaract MaTepuall; OTMEeYaloTCs TAKhe
HeZOCTAaTKW B TOJATOTOBKE CTYICHTa, KOTOPHIC ABJISIOTCS  CEPbE3HBIM TPENATCTBHEM K
yCNEUHOMY OBIIAJCHUIO TI0C/E/LYIOIIMM MaTePUATIOM.

- OLIEHKA «3aYTEHO» BBICTABISIETCS CTYACHTY, ecllM OTBEYAIONIMH XOPOIIO BIALEET
MaTEpUaIoM, 3HaeT OCHOBHBIC CII0cOOB! TIepeBoia AETOBBIX Oymar; HMeeT TpECTABJICHUE U B
COCTOSHHH OOBSCHHTH CYTh MOJENeH TNepeBoaa, 3HAeT M MOXET TMPOMUIIOCTPUPOBATH
npuMepaMu U3 y4eOHMKOB pasHoOOpa3HbIe crocobpl  mepeBofa  (JISKCHUCCKHE,
rpaMMaTHYeCKUe U CTHJIMCTUYECKHUE);

- OIICHKA «HEe 3aYTEeHO» - ofyuaromuics UMEET UMb MpUOIU3ATEIHHOE IPE/ICTABICHIC
06 u3yuaeMOM TpEAMETe, BechbMa cinabo OpHEHTHpYeTCs Jaxe B TPEUIOKEHHBIX ISt
[OIrOTOBKH BOMPOCAX 9K3aMEHALHOHHOTO GuieTa; COBEPIICHHO HE B COCTOSIHMM OTBEUATH Ha
JOTIOJIHATENTBHBIE BOTPOCHI, KaCaloIUecs OCHOBHBIX TIpo0yIeM NepeBo/ia NEOBbIX Oymar.

CocTaBUTENb: K.(.H., forent TypcyHoBa @.P.




Odopmienne cobeceoBaHus /YCTHOTO ONpoca 10 AUCHUIUIMHE «IlepeBo/ 10KYMeHTOB
oHIHMAILHO-A€JI0BOI0 CTHIIN)

MOY BO «Poccuiicko-Tamkukckuity (CraBaHCKHi) YHHBEPCHTET

Kadenpa anrnuiickoii ¢punonoruu

COBECEJOBAHUE/Y CTHBIN OIPOC

o mucimmuHe «IlepeBoa IOKYMEHTOB 0HIHMAILHO-AET0BOr0 CTHI

1. Tema. Cruam peun. Cruaucruyeckasi OpraHusanus petu.

OcCHOBHbIE XapaAKTePHCTHKH, chepa NpuMeEHEeHHS.

2. Bonpocsl AJ1sl KOHTPOJIsI 110 Teme:

L XapakTepucTHKa  O(HMUMATBHO-ACTIOBOrO  CTHIIA. Ucropus  (GopMUPOBaHUS,
JIMHTBHCTHYECKHE U SKCTPATUHTBUCTHIECKHE OCOOCHHOCTH.

2 OduuuanbHO-IENOBOH CTUIIb KaK A3BIK JIOKYMCHTOB. [ToHsTHE CTaHAAPTH3AIMH U
yHU(HUKALAK S3bIKA JETIOBBIX OyMmar. Tpadaperrbie TeKCThI (6IaHKH, AHKETHI, TAOJHIIBI 1 T.0.):
3. TlepeBom NHMCHMEHHOH MEJIOBOW pedd: JIMHIBHCTHYCCKHUE M KOMITO3MLIMOHHBIE
XapakTepUCTUKH. J[OrOBOp KaK OIHMH M3 aKTyalbHBIX JKaHPOB NUCHMEHHOM [EJIOBOM pedH.
TepMHHBI U TIPOUEAYPHAs NeKcHKa. I'paMMaTHYECKHe HOPMBI JIEIOBOI0. CTHILL. CHHTaKCcHC
SI3BIKA JIEJIOBOTO CTHJIS.
4. DTHKET IHCHMEHHOTO JEJI0BOro obIeHus npy nepepoje. OpuunanbHas KOppecIoHICHIH
pasIMYHBIX THIIOB. BUJIBI JETIOBBIX IHCEM. CuTyalluu JENOBOM JKM3HH, KOTOPBIC MPUHATO
COIPOBOXIATH [CMEHHBIMU COOOIICHHAMH.

5. Jlekcnueckue TpaHchOpMaIMU NpH NEPEBOAC ouManTbHO-AENOBOH peyn. JIekcuyeckas
CHCTEMa COMOCTABIAEMBIX S3bIKOB B CPaBHUTEIbHOM acCICKTC (c MO3UIMH BO3HUKAIOIINX
JIEKCHYECKMX  TPYAHOCTEH  MepeBoia OULUHANBHO-JEIOBBIX  TEKCTOB). [lepeBox
HEOJIOTH3MOB, MHOTO(QYHKLHMOHAIIBHBIX CIIOB H 6e35KBUBAIICHTHOM JIEKCUKH. «JI0XKHBIE
JIpy3bsl IEPEeBOTYNKA» MHTEPHAIIMOHATIBHBIC CII0BA.

6. [lepeBox croBocodeTanuit. CBOGOMHBIE B (Pa3eOIOrHICCKUE COTCTAHMA. KanbkupoBaHue.
7. F'pammaTiyecKkue OCOOSHHOCTH IEPEBOJA oduIMAaNbHO-eN0BOM peyn. I'pamMmaTHyiecKas
CHCTEMA COMOCTABSEMBIX S3IKOB B CPAaBHHTEIBHOM acrekre (C MO3ULHH BO3HMKAIOMIX

MOP(OIOrHYECKHX ¥ CHHTAKCHIECKUX TPYIHOCTEH MepeBojia o(hHIHAIBHO-IENOBON PeUn).
['pamMmaTHUecKue BOIPOCH EPEBO/Ia o(uIHATEHO-IEJI0BOH PEIH.



8. Mononoruueckuii xanp odunuanbHo-nenoBod peun. CTpykTypa M comepxanue (IpHKas,
ciyxe0Hoe pacropsiKeHHe, HHCTPYKIIUS, OTYET, 1eJI0BOE TMUChbMO H T.1.). lIepeso.

9. XKaupsl — nomwrorn oduianbHo-1enoBoi peun. CTpyKTypa U cofiepxanue (CoBellaHue,

cobpanue, IeperoBopbl, HUHTEPBLIO).

K KOMIUIEKTY OIEHOYHBIX MATEPHUAIOB IO COOECENOBAHMIO /yCTHOMY ONPOCY MPUIIAraroTCs

pa3paboTaHHbIE IPENOAABATENIEM | YTBEPKACHHBIE Ha 3ace/laHuy Ka(epbl KPUTEPUH OLIEHKHU
10 AUCLUILIMHE.

Kpurepun oneHku:

- OLIEHKA «OTJMYHO» BBICTABJIAETCSA CTYJACHTY, €CliH 1) MOJHO M apryMEeHTHPOBAaHHO
OTBEUYAaeT MO COJEPKAHHUIO 3aJaHusi; 2) OOHapyKWBaeT MOHMMaHHE MaTepuaia, MOXKET
06OCHOBAaTh CBOHM CYKJACHHS, NMPUMEHHTH 3HAHHS HA MNPAKTUKE, NMPUBECTH HEOOXOAHMBIC
[pPUMepbI He TOJBKO M0 YUeOHNKY, HO H CAaMOCTOATE/ILHO COCTABIICHHBIE; 3) M3J1araeT MaTepuall
10CIE0BATENLHO U IIPABHJIBHO;

- OLIEHKA «XOPOII0» CTYNEHT AaeT OTBET, YAOBICTBOPAIOIIMH TEM ke TPEOOBAHHAM, YTO
H JUIS OLIGHKH «5», HO JOIycKaer 1-2 omuOKH, KOTOPhIC caM e UCIIPABIIACT,

- OLICHKA «y/IOBJIETBOPHTEILHO» CTaBUTCS, €CIM CTYIACHT OOHApYXKHBACT 3HAHHE M
OHMMaHME OCHOBHBIX MOJIOMKCHHUH JAHHOrO 3aJaHus, HO: 1) u3jaraeT MaTepHuaj HEroJHO U
JIONYCKAET HETOUHOCTH B ONPENCNCHHH MOHATHHA Wid (pOPMYTHPOBKE MPABAI; 2) He yMmeer
JIOCTATOYHO IITyGOKO U J0Ka3aTebHO 060CHOBATh CBOM CYXK/ACHHS M IIPUBECTH CBOM IIPHMEPEL;
3) u3naraet Matepuall HelocC/e0BATENIBHO U JOITyCKaeT OIIHOKY;

- OlIEHKA «HEeYIOBJETBOPHTEIbHO» CTYJIEHT OOHapyXHBacT HE3HAaHHE OTBETa Ha
COOTBETCTBYIOLIEE 3aIaHuE, JOMycKaeT OMHKOKH B (HOPMYIMPOBKE ONPEIENCHUH 1 MpaBul,
HCKAXAIONIHE UX CMBICH, 6ECIOPSIOUHO U HEYBEPEHHO M3j1aracT MaTepHall, OTMEHAOTCS TAKUe
HEJOCTATKA B TMOAFOTOBKE CTYACHTa, KOTOPHIE SBIAIOTCS CEPHE3HBIM MPENATCTBHEM K
YCIEMHOMY OBJTAJICHHIO MOCIIE/Iy OIMM MaTePUaJIOM.

- OLICHKA «3a4TEHO0» BBHICTABNSETCA CTYAEHTY, €C/IM OTBEYAIOLIMH XOpOWIO BJAACeT
MaTepHaJIOM, 3HaeT OCHOBHbIE CIIOCOOBI MEPeBosia JENOBbIX Oymar; UMEET MPEACTABICHUE U B
COCTOSHUH OOBSCHHTL CYTh MOJeNeil NepeBojia; 3HAET M MOXET IPOUJLIIOCTPUPOBATH
npuMepaMd M3 y4eOHMKOB  PasHOOOpasHbIC cnocoObl  mepeBoia  (JIEKCHYECKHE,
rpaMMaTUYECKHE U CTHIMCTHYECKHE);

- OIEHKA «He 324TeHO0» - 00YJAIOIMACS UMEET JIULIb IPHOIH3ATEILHOE PEACTABICHNE
06 u3yuaeMOM TpeaMeTe, BecbMa Cnab0 OPHEHTHPYETCA Jaxe B MPEIONKCHHBIX VISt
MOJICOTOBKH BOMPOCAX dK3aMEHALMOHHOTO GuiieTa; COBEPLICHHO HE B COCTOSHUH OTBEHATh Ha
JIOTIOJTHUTE/BHBIE BOIPOCHI, KACAIOIIIECS] OCHOBHBIX POOIEM NEPEBO/Ia ACIOBBIX Oywmar.

CocTaBuTeNb: «.¢.1., nouent Typcynosa @.P.



OdopmieHue K0KJIaAA, OO0 MIEHUS]
MOY BO «Poccuiicko-Tamkukckuity (CnaBaHCKHi) YHUBEPCUTET»

Kadenpa anrnuiickoii ¢punomoruu

Joxnan

o aucuumuHe «Ilepeso IOKYMeHTOB 0()UIHAIbHO-AE/10BOr0 CTH/I)
IIpumepHbIE TEMbI TOKJIA/IA:

1.IlepeBon  MHCHMEHHOM  J€NOBOH  peyd: JIMHTBUCTMHYECKME M KOMIIOSHIMOHHBIC
XapaKTEPUCTUKH.

2.JloroBop Kak OJ1H U3 aKTyalbHBIX )KaHPOB MUCHEMEHHOM IeJIOBOH peun.

3. TepMHHBI U IIpOIEAypHAsH JICKCHKA.

4.I'paMMaTH4ECKHE HOPMBI IEIOBOTO CTHJIS.

5.CHHTaKCHUC S35IKA JIETOBOr0 CTHJIA.

6. DTHKET TUCEMEHHOrO JEJIOBOr0 OOINEHHUS [IPYU IEPEBOJIC.

7.0¢unuanbsHas KOPPECTIOHACHIMS Pa3IMIHBIX THIIOB.

8.Bu/IbI IETOBBIX ITUCEM.

9.CHTyalLMH E0BOM KH3HH, KOTOPBIE IPHHSTO COMPOBOXKAATE NUCHMEHHBIMHU COOOIICHUSIMH.

10. Jlexcuueckue TpaHchopMaLuy Py NepeBojie o(UIHATBHO-IETIOBOM PEUH.

TpeGosanus kK 0QOPMIICHHIO AOK/IA/A:

Conepianue:

1 O6mue TpeboBanus K 0OPMIICHHIO

2 Kaxue 'OCTsI uCnonb30BaTh

3 Kak o)OpMHUTB TUTYJIbHBIH JIUCT

4 Kak oopMHTH COZIEPIKAHUE

5 Kak opopMHTB TEKCT AOKJIAa

6 Kax obOpMHTb WUIFOCTPAIMH B IOKTIaze 7 Kak ohopMUTh TabJIALLb]
8 Kax oopMUTh CIIHCOK JIHTEPATYPbI

9 Tlone3Hble COBETHI, KaKk 0QOPMHTD JOKIIA/ INPABHJIEHO

10 Uroru



O6mue TpedoBaHus K 0pOPMICHHIO

JIOKJaJ1 — 9TO YCTHOE COOBIIEHHE Ha ONpPE/E/ICHHYIO TeMY. 3a4acTyo, HUKaKoro 0QopmIeH s
IS oKnaga Boobuie He Tpedyercs. Ecnu Bbl He OyzieTe ciaBarh 0K MOCIE BBICTYIICHHUA
Ha IPOBEPKY, TO MOKeTe OPOPMHUTE Ero COBEPIIEHHO B M060# popme. [1apHoe — coOCTBEHHOE
y106CTBO 118 MyOIMYHOrO YTEHHUS TEKCTa.

CoBepileHHO WHa4ye OOCTOAT Jena ¢ JOKIaJamu, KOTOPBIE HYIKHO CHaBaTh Ha IPOBEPKY
Y4MTENIO, NpPEIOfaBaTel0 HIM KOHKYPCHOM komuccud. B Takom ciydae HE00X0AUMO
PYKOBOJICTBOBATHCSL TEMU TPeOOBaHUAMM, KOTOPBIC NPEIBABISIET K ohopmieHHIO PabOTHI
npoBepstomuit, Ec/iu y1si KypCOBEIX M IUIIOMHBIX pab0T OOBIYHO BBIMYCKAIOTCS CIICHUAILHbIC
METOMYECKHe YKa3aHus 10 WX O(OPMIEHHIO, TO Ui JOKIaA0B TaKUe HHCTPYKLHH
BBIMYCKAIOTCA KpaiiHe pemko. Ho 910 He o3HauaeT, 4T0 (OPM MO HAMMCAHMIO JOKIAka He
CYILECTBYET.

I'OCThri
[Tpy HanucaHuy ¥ 0QOPMIICHHH TAKOTO BU/Ia paboT ciielyeT pyKOBOJACTBOBATLCA KITFOUCBBIMU

nonoxenusiMu TOCT 7.32-2001, TOCT 2.105-95, TOCT P 7.0.5-2008 (COCT 7.1-84) u
npasunamu ECKJI, npensapiseMbIMA K 0GOPMICHHIO TEKCTOBBIX IOKYMCHTOB.

OdopmiieHHe THTYJILHOIO JHCTA.

MUHUCTEPCTBO HAYKY U BBICIIET'O OBPA30OBAHVSI POCCUMCKOM
®EJIEPALIUU
MUHUCTEPCTBO OBPA3OBAHNSI Y HAYKY PECITYBJIMKY TAJDKUKUCTAH
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TuTy JbHbIH JUCT I0KJIAAA

JIna noknama 0043aTeNBHO JIOJDKHA 6piTh  OopMIICHA THTY/IbHAs CTPAHHIA. Ha wneil
yKaspiBaeTcss OQUIHMATEHOE Ha3BaHHE OpraHU3alkH (cBepxy Mo LEHTPY), TeMa NOKIaja (mo
[EHTpy JWUCTA), aBTOPBI (B MpPaBOM HMKHEH 4acTH CTpaHMI[bl), TOPOJ ¥ TOJ BBHIIOIHEHHS
noknana (CHU3y IO LEHTPY CTPOKHM). IIpn 9TOM HCTIONB3YETCs mpudt Times New Roman 14
1T, CTPOYHBIE OYKBBL.

JIna HanucaHus Ha3BaHMs IOKJIAZa MOXHO MCIIONB30BAaTh TAKKE [TPOTIMCHBIE OyxBbI,
noJy’KHpHOe HauepTanue. B HasBaHUH HE JIOMYCKACTCA MCIIOJIb30BAHHE TIEPEHOCOB, a TAKKE
HE JIO/DKHO OBITH MPEIJIOrOB «BUCAMIMX) B KOHIE CTPOKH.

AG3a1(HBIH OTCTYI HA TUTYJIbHOM CTPaHHUIE HE HCIIOJIB3YCTCA.
Homep CTpaHUIIBI HE CTABUTCA, HO yHUTRIBACTCA.

Kak ogopMHUTE COJepiKaHue

OI'JIABJIEHHE:

OnpeeneHne MOHATHS «CTAIBY........ 3

[TousiTHe «AETOBON CTHIIBY .. ..v... 5
OCHOBHBIE CIOCOGDI ITEPEaun TEPMHUHOB .7
CryCcoK TUTEpaTyphbl e e

Copaeprkanue (OrIaBJIeHne) A0KIA/A

OrJaBlieHHe CIEAyeT Cpasy 3a THTYJIbHOH CTpaHHLeH, COIEPIKUT CBEICHUS O pasienax u
nojpasjenax JOKJIajaa ¥ CTpaHHMIax, Ha KOTOPBIX OHM pacIOJIararoTCe. Ipudt Times New
Roman 14 1T, JonycKaeTcs IPUMEHEHHE Kak CTPOUHbIX, Tak 1 nponucHeIX OyKB. JlonycKaeTes
ne ohOPMIATH COIEPIKAHUE, CCIU TEKCT JNOKIANa HeGOoNBIION TT0 00BeMy M HE pasOHuT HA
paszessl.

OdopmiieHne TEKCTa A0KIaA

Texcr mokana odopmisercs mpudrom Times New Roman 14 ot win 12 nr. s Hanucanus
OCHOBHOT'O TEKCTA JOMYCKAETCs IIPMMEHEHHE TOJIBKO CTPOHBIX OyKks..

[To BceMy TEKCTY JOJDKEH NPUMEHSITHCA aG3aIlHbIH OTCTYII, KOTOPBIH cocTaBser 1,25 cM. Yame
BCEro MCIONB3yeTcs TMOMyTOPHBIH MEXCTPOUHBIH MHTEpBAJ, HO JIOTyCKaeTCs MPUMEHEHUE
OJIUHAPHOTO.

Touka rocie Ha3BaHuii I1IaB He CTaBUTCS. B HA3BAHUHU IJIaB MOTYT IPUMEHSTECS TIPOIHCHBIE
GyKBbI, ITOY)KUPHOE HadEPTaHHUC.

Odopmiienue gopmyt B A0KIAAE

®opMyIibl BBIMNOJNHAIOTCA B PEIAKTOPE Microsoft Equation 3.0. Pacmojarathb (bopmybl
HeoGXOMIMO OTIETIBHOM CTPOKOH, MO LEHTPY, OTACI €€, Tpy 9TOM, a03alHBIMK OTCTYIAMU
CBEpXY U CHH3Y OT OCHOBHOI'O TEKCTA. dopMyI Bl HyMEpyIOTCs apabCKuMu nupaMu, KOTOpBIC
3aKITIOYAIOTCS B KPYTJIble CKOOKH CTaBATCSA ClIpaBa OT (hopMybL.

Odopmaenue WTIOCTPaluil B 10KJIaA€
UnmocTpalua 0QopMITsIOTCS [ISTHKOHEUHOMN 3BE3I0H.

Ocpopmaenue pucynKos, u306pasicenutl, 6 MoM Yucie OUazpamm u cxem
K wumocTpalysaM OTHOCATCS CXEMBI, rpauky, JuarpaMmel, pUCYHKA H dororpaduu. Ecin B

3

TeKeTe AOKJIA/a PUCYTCTBYET HECKOIBKO HIUTIOCTPAIIMH, OHH JIOJKHBI OBITH TPOHYMEPOBAHBI.
Kaxaas WUIOCTpalys AOKHA HMETH uH(OpPMATUBHOE M TOYHOE HA3BAHHE. HasBauwue



pacroJiaraeTcsi moj HUTIOCTpaLuel o LEHTPY CTPOKKM U HauMHaeT c¢o clioB: «PucyHok 1 —».
Jlasiee cieiyeT caMo HA3BaHUE C 3arjiaBHON OYKBBL

BpraBHHBa}OTCﬂ HJUTIOCTpalliy 110 HCHTPY H pacliiojlaraloTcs cpasy I10CJ/IC TEKCTa, B KOTOPOM
OHH YIIOMHHAKTCA.

Odopmienne TadauUbI B 10K1a0€
B tabnumax gomyckaercs ucnonb3oBarh mpudt 10 umm 12 nt. Kaxnas tabmuna nomxHa uMeTsb

HOMED U Ha3BaHUe, HaunHaloweecs co cnoB: «Tabmuna 1 — ». Hazpanue pacnosiaraercs cBepxy
OT TaOJIHIILL.

Tabnuiel pacroiaraloTcsi B TEKCTE Cpasy 3a UX YIIOMUHAHUEM B TEKCTE.
Odopmiienne cnucKa JIHTEPATYPbLI

I Anppromkus A.I1. Business English / Jlenosoil anrmuickuit A3bik: YyeOHOe
nocobue. — M.: Usnarensctso [amkos u Ko., 2008.

2 Anomuna H.H. JlenoBoe nucepMO: METOAMKA COCTABJICHHA U IIpaBuHIia
oopmiieHHs. —

M.: UsparensctBo Omera-JI, 2006.

3 becnanosa H.IL., Komisposa K.H. u np. English. Ilpaktukym 1o mnepeBofy.
I'pammatuueckue TpyaHocTH. — M.: Mzparensctso PY]IH, 2010.

4, Borauxuit U.C., [liokanopa H.M. Busuec-kypc aHrmmiickoro ssmika. — M.
Jloroc, 2010.

5. JlenoBas mepenucka Ha anrymiickoM s3bike. 1000 ¢pas: Tlpaktiy. nocobue. —
M.: Uznarenscto ®UJIOMATUC, 2010.

6. Jmutpuesa JI.®., Kynuesuu C.E. u 1p. AHIIMACKUN SA3BIK. Kypc neperona. —
Pocros-na-Jlony: UsparensctBo «MapT», 2008.

Ts Knanosa N.®. HoB.blii aHTJIO-PYCCKHH 9KOHOMHYECKU I

CJIOBApbk. - M.:

UsparenscTia Jlpoda, Pyc.s3.-Meaua, 2008.

8. Wspaunesud E.E. Jlenosas koppecrnoHICHINS U JIOKYMEHTALUs Ha aHTIUHACKOM
a3pike. — M.: U3natensctBo JOHBEC, 2003.
9 KazakoBa T.A. Translation techniques: English — Russian/ Ilpaktudeckue

ocuoBsI epeBozia. — CI16.: M3narenscro Coios, 2008.

OdopmiieHne CIICKA HCMO0/b30BAHHBIX HCTOUHHKOB

OdopmIteHHe CIIICKA HCTOYHHKOB periamenTupoano [OCT P 7.0.5-2008.

JIist KHAT JOJKHBI GBITH YKa3aHEI: (DaMUIIAS M MHHLHATIEI aBTOPOB, HAa3BAHKMC, MECTO U3/IAHHA,
W3/IaTeNbCTBO, TOJ] U3AaHHE KOJIMYECTBO CTPAHMUIL.

JIns cTaTell W3 XyPHAIOB YKasbBaeTCs ()aMuilMsi ¥ MHULMAJIBI aBTOPOB, HA3BAHHE CTATRH,
Ha3BaHHe JKypHANA, TOJl M3/laHMii, HOMep BBINYCKA M CTPAHMLBI, HA KOTOPBIX PacrojoxeHa
CTaThsl.

CIECOK JTUTEpaTyphbl paclonaraeTcs B alhaBuTHOM MOPS/KE.

B TeKcTe JOK/Ia/a JOJDKHBI OBITh yKa3aHbl CCHUIKM HA MCTOYHMKH C YKa3aHHEM B KBA/PATHBIX
ckoOKax HOMEpa COOTBETCTBYIOIIETO HCTOUHUKA.



Iosie3nbie coBEThbI, KAK 0pOPMUTD A0KJIA] NPABHIILHO
HeckobKO COBETOB TI0 TOATOTOBKE ¥ 0QOPMIICHHIO JOKIaa:

Coger 1. UTo6s1 y6paTs numHmMe MpoGieMbl, Haxmute codertanue kiasu Ctrl+F, satem
BKJIAZKY «3aMeHuTH». B crpoke «Haiitny» mocraBbTe JBa Mpodena, B CTPOKE «3aMEHHTh Hay
mocTaBbTe O4uH mpodes. Haxmute KHONKY «3aMeHHTh Beey. ['otoso!

Coser 2. He paccraBisiiTe HOMEpa CChUIOK HA HCTOYHUKHU JINTEPATYpPhl B YEPHOBOM BapUaHTE
noKnaza. Bo3MOXHO, BBl €IIe MepelieNacTe CIHMCOK JIMTEpaTypbl — KaKOe-TO KOIMYECTBO
VICTOUHHKOB JI00aBUTHCA MIIH YAATUTECSA. OUeHb TPYAHO OyIET MOTOM COOTHECTH II0 HOMEpaM
BCE HCTOUHHMKH. YKa3biBaiiTe B cKoOKaX Ha3BaHHWE KHUTH WK aBTopa. Y TONbKO yOeAUBIINCE B
TOM, 4TO paboTa NMOTHOCTHIO 3aKOHYEHA, o(hopMIISIeTCs CChUTKM Ha UCTOYHHKH.

Coser 3. Eciiu B TEKCTe IPHUCYTCTBYIOT HETOHSTHBIE CIIOMKHBIE TEPMUHBI, PACKPBIBANTE MX
empici. Tak BbI cfienaere Jokaaz 6osee JOCTYIHBIM JUls CllyliaTesneH.

Coser 4. Texct 0hOPMIICHHOTO MaTepuala U TEKCT BBICTYIIEHHS MOXET HE3HaIUTC/IBHO
oruaThes. TEKCT BHICTYIUIEHHS MOYXKET OBITh MAKCHMATIBHO YMPOLIEH JJis CIymaTesneH. (Ho
He repecTapaiiTech. PasroBopHas peub He PUBETCTBYETCA HA BEICTYIIJICHUH).

Coser 5. Mcnonp3yiiTe BO3MOXKHOCTH Word s co3maHusi aBTOMaTHUECKOTO OrJIaBJICHHS.
Takoe orjiapIeHUe CMOTPUTCS HAMHOTO JIYYIIE, YEM TO, YTO CIE/IaHO BPY1HYIO. Kpome Toro,
9JIeMEHTBI TAKOTO OTJIABJICHMS — CCHUIKH, IIPY Ha)KaTHH Ha KOTOPBIC OTKPHIBACTCS CTpaHHUIA C
COOTBETCTBYIOILIEH IIIaBOM.

Coser 6. [Tepen meyaThro NMPOBEPHTE SLIE pa3 TEKCT Ha omm6ku (opdorpaduueckue ommdkn
Word BbIZIEISET KPAacHBIM IBeTOM). BU3yalbHO OICHUTE odopmiienue (310 yaoOHO caenathb,
YMEHBIIMB MAacIITab CTPaHMLpbl): MPOBEPHTE HATMIHE mojanuced Ko BceM TabiuIaMm |
pHCyHKaM, yOeauTech B UCIIOJIb30BAHII OIMHAKOBOTO mpudTa B TEKCTE, 0OpaTUTe BHUIMAHHE
Ha BHIPABHUBAHUE TEKCTA (OHO JIOJDKHO OBITH IO IIHPHHE).

Hroru

['J1aBHOE, 9TO HEOOXOIMMO MOMHMTB: HOKJIAJ — TEKCT JUIS BBICTYILICHHS. [losTtomy mpu
HAMWCAHMH JHOKIaZa B IEPBYIO odepeap HEoOXOmMMO  yNENATe BHHMAHHE €TI0
HH(OPMATHBHOCTH, JIAKOHWYHOCTH W JOCTYNHOCTH H3JIOKCHHUA I CIIYIIATEIIA. Ot storo
3aBHCHT pe3y/IbTaT BHICTYIUICHHA ¢ JoknagoM. Odopmienue — BTOPUUHO, XOTA "
HEMaJIOBaXKHO.

K KOMIUIEKTY OLIEHOYHBIX MaTepHalloB IO JOKITa/Ty/COOBIIEHUIO PUJIAratoTCs pa3paboTaHHbIe
Tpeno/iaBaTesieM H yTBEP)KACHHbIC Ha 3aCCIaHHH xadeIpbl KPUTSPUH OLEHKH M0 TUCIUIIIAHE.

Kputepun OLEHKH JOKIAJIOB (coob1ieHui)

Ne O1ieHHnBaeMbIe NapaMeTphbl OrneHka B
/1 dannax
1 KauecTBo 10K713/1a (COOOIEHH):

- CONPOBOJICOAMCS. UIIOCTPAMUGHDIM MAMEPUATOM;

- YEMKO 8bICMPOEN;

S~ W

- pacckazeléaemcs, HO He 00bACHAEMCs CyMib pabompi; -
B 3aYUMbLEACHICA.




2 HMcnons3oBanne JeMOHCTPAIIMOHHOTO MaTepHaa:
- agmop npeocmasuil 0eMOHCMPAYUOHHbBLE MAMEPUAN U NPEKPACHO 6
HEM OpueHmupyemcs; 2
- UCNONB306ANCA 6 O00KIA0e,  XOPOUio
oghopmiien, HO ecmb HeMOYHOCHU; 1
- npedcmagientviil  OeMOHCMPAYUOHHBIU 0
Mamepuan He UCNONb306ANCA OOKNAOYUKOM UMY
6obL1 0hopMIEeH NIOXO0, HESPAMONIHO.
3 KauecTBO OTBETOB HA BOIPOCHI:
- 0aém noJinble OMeemyl Ha 6ce B0NPOCHL, - HE MODICem 2
YémKko omeemuno Ha 60NPOCHL; - He omeedaem Ha 1
80NPOCHL. 0
4 Branenye HayYHBIM U CIIELHAIBHBIM anmapaToM:
- NOKA3AHO GlA0eHUe CREYUANLHBIM ARNAPAMOM, - 3
UCNONb306aHbL 00UjeHAYYHbIE U CNeYUIbHble MEPMUHDL - 2
noxasano enadenue 6a306biM aNNAPAMOM. 1
5 YETKOCTD BBIBOJIOB!
- NOAHOCMbIO Xapakmepusylom pabomy, - UMermcs, Ho 2
He 0OKA3AHbL. 1
UTOr0 12

Ouenxka «5» - ot 10 go 12 6amnos

Ouenka «4» - ot 7 0 9 6aios

Ouenka «3» - o1 4 10 6 6amioB

Ipu KonuyecTe OALTOB MEHEE 4 — PEKOMEHIOBATD yUalIeMyCsl A0MNOIHUTENLHO nopaborars

HaJl JAHHBIM JIOKJIAIOM (COOOILEHNEM).

CocraBurens: K.¢.H., nouent TypcyHosa @.P.
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TunoBble TeCTOBBIE 3aaHHUS, HEOOXOAMMBIE IS OLCHKH 3HAHUI, HABBIKOB ¥ YMEHMI,

XapaKTepH3yI0IHX 3Tanbl (POPMHUPOBAHNA KOMIETEHIHI

MOYVY BO «Poccuiicko-Tamkuxckuity (CnaBsHCKUNA) YHUBEPCUTET

Kadenpa anrauiickoit punonoruu

no aucnumuHe «IlepeBoa 10KyMeHTOB 0HIIHAILHO-1€I0BOT0 CTHIISD)

TecToBbIE 3aJaHus THIIA A
Tect Ne 1

Below, you will see eleven common situations that people encounter when they are writing a
formal letter. Choose the sentence or phrase (A, B or C) that would be most appropriate in
each situation.

1. You are writing a letter to the head teacher of a school or college, but

you don't know their name. How do you begin your letter? A) Dear

head teacher.

B) Dear Sir / Madam.
C) Dear Sir.
2. You have received a letter from the manager of a company which buys com-

puter components from your company, and you are now replying. What do you

say? A) Thank you for your letter.

B) Thanks a lot for your letter.

C) It was great to hear from you.

3. You recently stayed in a hotel and were very unhappy with the service

you received. You are now writing to the manager. What do you say? A)

I had a horrible time at your hotel recently.

B) I would like to say that [ am unhappy about your hotel.

6 I would like to complain about the service I received at your hotel recently.4. You have
sent a letter of application to a college, together with your curriculum vitae which the college
requested. What do you say in the letter to explain that your curriculum vitae is attached? A)
You asked for my curriculum vitae, so here it is.

B) As you can see, I've enclosed my curriculum vitae.

C) As you requested, I enclose my curriculum vitae.

5. You have applied for a job, but you would like the company to send you

more information. What do you say?

A) I would be grateful if you would send me more information.

B) I want you to send me more information.

C) Send me some more information, if you don't mind.

6. In a letter you have written to a company, you tell them that you expect them to reply. What
do you say?

A) Write back to me soon, please.

B) Please drop me a line soon.

C) I look forward to hearing from you soon.



7. In a letter you have written, you want the recipient to do something and

are thanking them in advance of their action. What do you say? A) Thank

you for your attention in this matter.

B) Thanks for doing something about it.

C) I am gratified that you will take appropriate action.

8 The company you work for has received an order from another company and
you are writing to them to acknowledge the order and let them know when you can deliver.
What do you say?

A) About the order you sent on 12 January for...

B) I would like to remind you of the order you sent on 12 January for...

C) I refer to your order of 12 anuary.

9. In a letter, you explain that the recipient can contact you if they want more
information. What do you say?

A) Give me a call if you want some more information.

B) If you would like any more information, please do not hesitate to contact me.
C) If you would like any more information, why not get in touch?

10. You began a letier with the recipient's name (e.g., Dear Mr. Perrin). How do you end the
letter? ’

A) Yours faithfully.

B) Yours sincerely.

C) Best wishes.

11. You did not begin the letter with the recipient's name (see number 1 above).
How do you end the letter?

A) Yours faithfully.

B) Yours sincerely.

C) Best wishes.

Tect Ne 2 «IlepeBoa IOKYMEHTOB ouUHNATLHO-eJI0BOT0 CTHJIS

Look at these sentences and decide if they are true or false.

1. Formal letters are always longer than informal letters.

2. In a formal letter it is acceptable to use colloquial English, slang and idioms.

3. In a formal letter it is acceptable to use contractions (¢.g., I've instead of I have).

4. In a formal letter you should include your name and address at the top of the page.

5. In a formal letter, you should always write the date in full (e.g., 1 April 2000 and not 1/4/00).
6. In a formal letter, you should always put your full name (e.g., James Har- court and not J.
Harcourt) after your signature at the bottom of the letter.

7 Formal letters do not need to be broken into paragraphs. It is acceptable to

write them as one continuous paragraph. 1. Make up a dialogue on the basis of the following

situation.

You are the personnel manager of the company. You are interviewing a candidate for the

position of the General Director’s personal assistant.

2. Render the text into English.

M aMBrIyalbHOE IPEAIPHHUMATEIBCTBO (Sole propriety or ship/Entrepreneurship)

VB MBy/IyalbHBI TPENPHHAMATENb ONPEEIICT MECTO CBOCH JIEATeNbHOCTH U BKIIANBIBACT B

1eN0 CBOW JIMYHBIN

kanuTajl. Bee, UTO EMY HYKHO, - 3TO HMETH JOCTATOUYHBIC JUIA Hauyasia fiena CpencTsa A 3HATh

MECTHBIC 3aKOHBIL.



Jto— npocrelimas i camas jemesas GpopMa npeanprHEMaTenseTsa. [penmyinectsa: — npome
BCETO Ha4aTh; 35 — JICIIEBJIE BCErO OPraHU30BaTh; — camas MHOKas CTPYKTypa, T.K. B BaIUX
pykax Bce nonHomouus. Hemocratku:

— HEOrpaHHYCHHAas JTHYHasd OTBETCTBEHHOCTH 3@ JOJTH H OTBETCTBEHHOCTH MEpPE]] 3aKOHOM; —
HeCTaOUIBHOCTD.

Bama 6one3np— yrposa ans Bamero 6usHeca; — OpeMsi OTBETCTBEHHOCTH W OIPAHHYEHHOCTD
peCypcoB; — JIMYHEIE

Jlena yierko cnyraTh ¢ OH3HECOM.

Kpurepuu ounenku:

Ne TectoBbie HOpMBIYo KonuuecTBo 6aiioB Onenka/3auer
IIPaBHTGHBIX OTBETOB

1 90-100% 25-30

2 80-89% 20-25

3 70-79% 25-20

4 60-69% 20-15

3 50-59% 15-10

6 Menee 50% 5-0

CocraBuTeNb: K..n., mouent TypcyHosa @.P.

« » 200 ©




Odopmienne KOMILIEKTA 3aJaHUI /I KOHTPOJIbHOMH padoThI
MOY BO «Poccuiicko-Tamxkukckuii» (ClaBsHCKHIT) YHHBEPCHTET)

Kadenpa anrnuiickoit dumonoruu

KOMILJIEKT INCHbMEHHBIX 3AJTAHUM JUISI KOHTPOJILHOIM PABOTHI
o qucnumuirHe «IlepeBoa J0KYMeHTOB 0(pUIIHAIBHO-1€/10BOT0 CTHJIAY

Tema. Ol__leHKa KauyeCcTRa U SA3LIKOBOMW CIIOYKHOCTH NEPEBOIA

Bapuanr 1. 3anonnume nponycku 6 cnedyiouux npeonodCceHusx.

ll.COBOKYHHOCTb Hay4YHBIX MHUCIHMIUIAH, H3YYalOUIAX pasIHYHBIC acllCKThl IEpeBO/ia,
Ha3bIBaACTCA ...

12. TpeboBanus, KOTOPBIM JOIKEH OTBEYATh IEPEBOJ B CBA3H C FOCMOJICTBYHOIIUMHU HIIH
OOLIENPUHATEIMA B JIaHHYIO 50Xy B3MUISJaMH Ha IIPHPOAY M 3aJa4d IE€PEBOIAYECKOM
IEATENbHOCTH, MOJYYHIH Ha3BaHHE ... HOPMBI IEPEBOJIA.

13.TIpeoGpa3oBanue B mpoIecce NepeBojia OJHOro IPEJUIOKEHUSI OPUTHHANA B [1BAa UIIU
Gonee npemnoxkenns [1T HaspIBaeTCA ... YWICHEHHEM NPEIOKEHHUS.

14.Ecnu aHrimiicKOMy TJIarofly B CTPaJaTelbHOM 3ajI0T¢ COOTBETCTBYET PYCCKUMH
rJIaroji, TO B IepeBOjie NMPAKTHUECKH BCerja IpuOeraioT K 3aMeHe CTpajaTe/IbHOro 3ajiora

neiictButenbHbIM, Hanpumep: He was followed by a crowd of people. — 3a Hum 1uta nenas
TOJIMA.

15.Eciu B aHIJIO-PyCCKOM NEPEBOJIE, C TOUKH 3PEHHs TPAMMATHKH, HET NPENSTCTBUM 115
COXpaHEHHs CTPaATENIBHOTO 3aji0ra, B HEKOTOPBIX CIy4asX MOXET BCE-TAKH UMETb MECTO
3aMeHa 3aJ10ra, 00YCIOBIEHHAs ... COOOPaKEHUAMH.

16.Hcnonb3oBanue B [IEpPEBOJIC JIOTIOJTHUTENbHBIX JICKCHUCCKHX €IUHUL] JJId Iepeaaqyu
UMIUTHIIMTHEIX 3JIEMEHTOB CMBICIIA OpUTIHHAJIA HA3bIBACTCS IPHEMOM JICKCHYECKHUX ...

17.Cnoco6 mepeBoja, MpU KOTOPOM DJEMEHTBI CMBIC/IA, YTPAYEHHBIE MpH MEPEBOJC
eMHUIE VST, nepefatoTes B TEKCTE NEPeBOa KaKUM-HO0 APYIrHM CPEICTBOM U

Heo6s13aTeNEHO B TOM JKE€ MECTE TEKCTa, YTO U B OpPUIMHAJe, Ha3bIBACTCA ...
18.TpancuTepanus MpeAroaraeT BOCCO3JAHUE ... (HOPMBI eIHHHIIBI 1S cpenctBamu
rpaduxu I151.

19.3acnyroit Orro Kaje siBnsieTcst 4eTKOe pasrpaHA¥eHHe COOCTBEHHO NEPEBOAA M ...
TepeoKeHus (TPAaHCKOUPOBAHHU).

20.Crioco6 ycTHOTO mepeBojia, TpH KOTOPOM MepeBopduk nporoapusaet IIT ¢
MUHHMAIBHLIM OTCTABaHHEM (MHOTA 2-3 CeKYH/IbI) OT peur 0paTopa, MoJIy4u/Ii Ha3BaHue ...

BapuanT 2. Tembl nHCbMeHHbIX paboT
1.TlepeBon odHIHANTEHO-IEIOBON PEUr: COAEPKAHHE TOHATHSA, XAPAKTCPUCTHKH, METOZBL M
[PUEMBI.

2. JlenoBoe NMUCBMO KaK O0LEKT TepeBoia



3. TlepeBon coBocoueTaHMit B OYUIHATLHO-TETOBON peyn.

4. I'pammaTuyeckme 0COOEHHOCTH [ePeBo/ia OQHUIMATBHO-IEI0BOM peun

5. Jlekcuueckue 0COGEHHOCTH IepeBOia OPHIHATLHO-EIOBOM peyn

6. OcoGeHHOCTH MepeBo/Ia IIPHKA30B, CIIYKEOHBIX PACIOPSIKEHMH, HHCTPYKLMH, OTIETOB

7. OcobennocTy mepeBoja ODHIMAILHO-IENOBOA PEYM B XOIE COBELIAHHH, coOpanuit,
IIEPErOBOPOB, HHTEPBBIO.

Texer ms KOHTPOJIEHOT'O MHCEMEHHOIO MEPEeBOIa

TRANSLATION AGREEMENT

Date of this Agreement: [Translator's Name] ("Translator") [Translator's Address] and [Client's
Name] ("Client") [Client's Address] hereby agree as follows:

1.Description of services. Translator, as an independent contractor, will provide the following
service(s) [Identify item(s) to be translated and the particular service(s) to be performed]:
Scheduled completion date is: Translator shall make every effort to complete service(s) by the
above date but shall not be responsible for delays in completion caused by events beyond
Translator's control. Method of delivery:

Format of delivery:

2. Fee for services. Client agrees to pay §  as Translator's fee for the above service(s).
Payment is due as follows: . The due dates for payment of fees and costs under this
Agreement shall be the date(s) specified in this Agreement, provided that if no date is specified,
the due date shall be the date of Translator's billing for the fees or costs. Any payments for fees
or costs not received by Translator within days of the due date will be deemed late and shall be
subject to a % per month late charge. Client agrees to be responsible for Translator's costs in
collecting late payments due from Client, including reasonable attorneys' fees.

3. Cancellation or withdrawal by Client. If Client cancels or withdraws any portion of the item(s)
described in paragraph 1 above prior to Translator's completion of the service(s), then, in
consideration of Translator's scheduling and/or performing said service(s) Client shall pay
Translator the portion of the above fee represented by the percentage of total service(s)
performed, but in any event not less than % of said fee.

4. Additional fees. Additional fees will be payable, to be calculated as provided below, in the
event the following additional services are required: (a) investigation, inquiry, or research
beyond that normal to a routine translation is required because of ambiguities in the item(s) to
be translated; (b) additional services are required because Client makes changes in the item(s)
to be translated after the signing of this Agreement; and (c) Translator is requested to make
changes in the translation after delivery of the translation, because of Client's preferences as to
style or vocabulary, and such changes are not required for accuracy. Such additional fees will

be calculated as follows: .



5. Additional costs. Client shall reimburse Translator for necessary out-of-pocket expenses
incurred by Translator that are not a normal part of routine translation procedure, such as

overnight document delivery service requested by Client, long distance telephone and telefax
expenses to clarify document ambiguity, etc.

K KOMIUICKTY OLCHOYHBIX MaTepHaliOB IO KOHTPOJIBHBIM 33JaHHAM IIPpHIIaratoTcCa

pa3pa60TaHHHe nmpenoaaBarciicM 1 YTBCPXKICHHBIC Ha 3aCCOaHHH Ka(l)e}lpBI KPHUTEPHH OLICHKH
10 JUCIHUILITHHE,

Kpurepun onenku:

= OLCHKa «OTJIHYHO» BBICTABJIACTCH CTYACHTY, €CIH UCKIIIOYHTCIIBHBIC 3HAHHA,
abcomoTHOE TTOHMMAaHUE CYTH BOIIPOCOB, 683}’K0pH3HCHHO€ 3HAHHE OCHOBHBIX MOHATHH H
MOJIOXKEHHUH, JIOTHYECKH U JIEKCHYECKU IpaMOTHO  HM3JIOXKEHHBIC, COICPIKATCIIBHBIC,
apryMEeHTHPOBAHHBIC H HCYEPIIBIBAIOIIHE OTBETEI,

= OLICHKa «Xopolio» rnyﬁorcne 3HaHHUA MaTepHaid, NPaBHIBHOC IMOHHMaHHE CYTH
BOIIPOCOB, 3HAHHUE OCHOBHBIX MMOHATHM M MOJIOKEHUH 110 BOIIpOCaM, COOCPKATC/IBHBIC, [TOJIHBIE
H KOHKPETHBIC OTBET Ha BOIIPOCHI. Hannumne HECYIIECTBEHHBIX MJIH TEXHUYCCKHUX OLIHOOK;

= OLICHKA «YOAOBJIETBOPHTE/IBHO» o0mmme 3HaHWs, HEOOCTATOYHOE IIOHHMaHHC CYTH

BOIPOCOB, HaJIMUKe GOJIBIIOrO YKC/Ia HETOYHOCTEH, HEOPEKHOE OPOPMIIEHHE;

- OLIEHKA «HEYyNI0BJETBOPHTEILHO» HETIOHUMAaHUE CYTH, GONBIIOE KOJIMYECTBO IPyOBIX

OIHOOK, OTCYTCTBHUE JIOTUKH HU3JIOKCHHUS MaTepHaIa.

= OLIEHKA «3a4YTeHO0» BLICTABJISIETCA CTYICHTY, CCJIIHA myﬁoxue 3HaHUA MarepHala,
OTJIMYHOE [TOHUMAaHHE CYTH BOIIPOCOB, TBEPAOC 3HAHUC OCHOBHBIX IIOHSTHH U TOJIOXKEHUH 110
BOIIpOCaM, CTPYKTYPHUPOBAHHBIC, T10CJICAOBATEIIBHEIE, ITOJIHLIE, IPABUJIBHBIE OTBETEIL]

= OLICHKA «He 3a4Y4TEeH0» OTCYTCTBHC OTBCTA, JaH OTBCT Ha ApYyr¥e BOIIPOCHI, CIIHChIBAHHE
B XOJI¢ BHIMOJHEHUs paboThI, HAIM4HE Ha paboueM MECTe TeXHHYECKUX CPEICTB, B TOM 4HCIe
Tenedona.

CocTaBuTeNb: _ K.(.H., nouent Typcynosa @.P.

« » 200 L
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